LISIDA Phytosanitary Certificate Issuance &
— ——— Tracking System [PCIT)

Creating Phytosanitary
Applicationsin PCIT

Prepared by:

EDS

U.S. Government Solutions
13600 EDS Drive
Herndon, Virginia20171

e

August 2008




Revison Higory

Version Number

Revision Summary

Date

1

Initial version for 2008. Release 3.1 updates include the following:

Added information about the incorporation of Phytosanitary Certificate
for Reexport, PPQ Form 579.

Updated the Applications 572 creation process due to redesign.
Elements were regrouped more logically and commodity
management was enhanced.

Added information regarding the attachment function that enables
documents to be attached to 577 and 579 certificates.

February 2008

Added the “Adding Funds as an Applicant” section in response to the PCIT Help
Desk Ticket # 5327.

June 2008

Release 3.3 updates include the following:

Changed the document title from “Creating Applications” to “Creating
Phytosanitary Applications in PCIT".

Updated screen-prints due to improvements to the ACO application
creation process.

Inserted information about the new State Phytosanitary Certificates.

August 2008

Creating Phytosanitary Applications in PCIT




Table of Contents

REVISION HISLOMY ottt ettt e e e s be e s re e ssaeeneeeteesteesseesneesneesnneannenn i
TaDIE OF CONLENES ..ottt s e b sae et e s te e estesbeenaesreereesesneens i
1.0 Creating an Application iN PCIT ..ottt st et sneas 1
1.1 Creating and Submitting an APPlICALTION ........ccccviiririiieee e 1
1.1.1 Add aSingle COMMOUILY .....c.cceieriieiieeie e esee e s s see e ee e e e e sre e s e enneeee s 13
1.1.2 Add aMixed COMMOUILY .......cccieiuieiieiriiieiese sttt st et s ae e e e sae e ennens 20
1.1.3 Add @ Cross COMMOMILY ......cerueruerieriereeieieieriesie e b e 26
2.0 Adding & Managing Exportersand CONSIJNEES.........cccvcieeieerieerieeseesee e see e esre e 42
2.1 Add/MaNAGE EXPOITEIS.....cciiieieeieeeiiniee ettt 42
2.1.1 Update an EXporter’ s INfOrmation ..........ccccceiieeieeieeiien s e siee e see e e 48
2.1.2 Delete an Exporter’ s INfOrmation...........ccoceeeeviiieiese et 49
2.2 Add/IManNage CONSIGNEES........ccueieerierieeiesieseetesteseestesteeeestesseessesteeseestesaeensessesseessessesnseses 50
2.2.1 UPAAE @ CONSIGNEL ...ttt sttt sttt s bbbt s e e e eseene e 55
2.2.2 DElEtE A CONSIGNER......ceiiieeieeierieee ettt n e nesn e ene s 56
3.0 Creating & Managing Application TEMPIAtES........ccociieeiieiiee e 57
3.1 Manage Application TEMPIALES. .........ccoiiiiriiieereeee e 57
TNt N o o I T I 1 0o = SRS 59
3. L.2UPAAE 8 TEMPIELE. ...ttt nne s 87
3. L3 DElEte @ TEMPIEIE. .....ce it 88
4.0 Adding Fundsas an APPLICANT.........coei it s e s sree e 89
5.0 Viewing, Updating, and Recalling AppPliCatioNS..........ccouriririeriinienieieisesese e 96
APPENDI X A - State Phytosanitary CertifiCateS.........coeoririrerineseeeisesese e 103

Creating Phytosanitary Applications in PCIT



1.0 Creating an Application in PCIT

1.1 Creating and Submitting an Application

What This section shows you how to create an application for a Plant Protection and Quarantine (PPQ)
577, PPQ 579 Phytosanitary Certificate, or a State Certificate using PCIT. The following
functions are included in this section:

Save an Application asaWork in Progress

Cancel an Application

Submit an Application

Update Submitted Applications (Accredited Officials)

Save Application Templates.

When To submit a complete and valid application for the issue of a Phytosanitary Certificate for a
commodity intended for export.

How Complete the following steps:

Beginning with PCIT Release 2.5.2, applications require external applicants (Industry Organizations) to be listed
asthe applicant. All 572 applications processed by a Federa duty station must have an external applicant
(Industry Organization) listed as the applicant. Federal duty stations can not be listed as the applicant. Any
pending “Work in Progress’ applications where a Federal duty station islisted as the applicant will be updated to a
blank applicant. The duty station will till have access to these “Work in Progress’ applications and will be able to
search for and select an applicant.

Beginning with PCIT Release 3.1, you have two options for selecting a certificate type; PPQ Form 577 (default
certificate) or PPQ Form 579 (foreign certificate for reexporting foreign products). The PPQ Form 579,
Phytosanitary Certificate for Reexport, is an accountabl e inspection certificate used to certify foreign plants and
unprocessed or unmanufactured plant products for reexport. It certifies that, based on the original foreign
phytosanitary certificate an/or an additional inspection, the plants or plant products officially entered the United
States, are considered to conform to the current phytosanitary regulations of the importing country, and have not
been subjected to the risk of infestation of infection during storage in the United States. PCIT Release 3.1 aso
supports the automation of serialization; creation, approval, and printing of Phytosanitary Certificates for reexport
form 579. In addition, an attachment function enables documents to be attached to 577 and 579 certificates. Users
will be able to add, remove, or download the attachments.

Beginning with PCIT Release 3.3, you have athird option for selecting a certificate type; State Phytosanitary
Certificates. You will be able to automate the serialization, creation, approval, and printing for state certificates.
The state certificates will resemble the Federa Phytosanitary Certificate; however, the title, seal, certification text,
warning text, liability statement, and document number if desired, will be state specific. The process to apply for
and issue a state certificate will mirror the federal process. No fee will be collected when a State Phytosanitary
Certificate isissued. Only state officials will issue a state certificate. NOTE: State Phytosanitary Certificates are
only available for Florida, Texas, and Wisconsin in PCIT Release 3.3.
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1.0 Creating an Application in PCIT

1. If you arenot already signed in to PCIT, signinto PCIT.
RESULT: The Welcome page appears.

USDA
OLA

Maneage Processed

Applications

Phytosanitary Cerfificate Issuance &

Tracking System (PCIT)

‘Welzome Elizabeth Burton of Alaska Plant World (Org ID 10952) .
Manaoge Account  Sign Out

YWelcome

Welcame to the Phytosanitary Cerificate lssuance and Tracking (PCIT) System. PCIT allows you to
create and submit applications for cerificates to export commodities. You may also view the
progress of your applications, print copies of your applications and final cerificates, and create
templates to simplify the application creation process.

Messages ‘

Pre-Purchase Account Balance: $52432

What's New ‘

Uspa | APHIS | Export Program Manuwal | HelpdContact Us

NOTE: If you are an accredited official, you must select the Create/Update Application link before the With
Template or Without Template links are available for selection.

2. Usethefollowing chart to proceed to the desired action:

If You Want To .... Then....

a template

Create an application without

Under the Create Application link, select Without Template.
Continue with Step 3.

template

Create an application with a

Under the Create Application link, select With Template.

RESULT: The Manage Application Template page appears.

Select the template you wish to use for this application by clicking the Start
New Application button next to the template name.

RESULT: The Certificate Type page of the Application Step by Step appears.
_T?e apptn_lication fields are pre-populated with previously entered template
information.

Creating Phytosanitary Applications in PCIT 2



1.0 Creating an Application in PCIT

3. To create anew application, click the Without Template link. Y ou must specify the kind of certificate you will
be applying for.

Welcome Elizabeth Burton of Alaska Plant World (Org ID 13604) .
Sign Out

Phytosanitary Certificate Issuance &

Tracking System (PCIT)
Application for Phytosanitary Certificate

USDA
i

Select Your Certificate Type
I _ Certificate Type Please enter the required information on each of the Application Step by Step pages. You may enter
the information in any order. When complete, go to Summary/Submit to submit the application. If
Export & Shipping you would like to finish the apphcatmnl ata later time. you may save the application as a work in
----------------------- progress. You may also save the application as a template.

Commodities

Please choose your certificate type and click Mext'.
Summary,/Submit

XGRS Used for: Available at:
PPQ Form 577 US origin commodities going to a foreign All PPQ offices or check with
consignee. individual state/county
agriculture department.

PPQ Form 579 = Foreign origin commodities reexported All PPQ offices or check with
fram US to foreign consignee. individual state/county
agriculture department.

State Certificate = Interstate movement of commodities. Florida, Texas and Wisconsin

Mote: Foreign consigness can be used when the State offices.

certificate will be converted to a federal certificate
at a PPQ duty station {e.g., handling CITES).

PPQ Form 577 bl

PPQ Form 579
Florida State Certificate
Texas State Certificate

r]{."isconsin State Certificate
APHIS

usna Export Program Manual HelpiContact Us
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1.0 Creating an Application in PCIT

Use the following chart to proceed to the desired action:

If You Want To .... Then....

Create a PPQ Form 577, Under the Application Step by Step link, select Certificate Type.

Phytosanitary Certificate RESULT: The Select Your Certificate Type page appears.

Select the PPQ 577 option and click the Next button.

RESULT: The General Application Information of the Application Step by Step
appears.

Continue with Step 6.

Under the Application Step by Step link, select Certificate Type.

RESULT: The Select Your Certificate Type page appears.

Select the PPQ 579 option and click the Next button.

RESULT: The Certification Information page of the Application Step by Step
appears.

Continue with Step 4.

Under the Application Step by Step link, select Certificate Type.

RESULT: The Select Your Certificate Type page appears.

Select the appropriate State Certificate option and click the Next button.
RESULT: The General Application Information page of the Application Step
by Step appears.

Continue with Step 6.

NOTE: Refer to Appendix A — State Phytosanitary Certificates for further
details about each State Certificate.

Create a PPQ Form 579,
Phytosanitary Certificate for
Reexport

Create a State issued
phytosanitary certificate
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1.0 Creating an Application in PCIT

4. Select the PPQ FORM 579 - Phytosanitary Certificate for Reexport option.
RESULT: The Foreign Certification Information page of the Application Step by Step appears.

‘Welcome Carlito 5. Yambao of San Diego (PPQ).
Sign Out

Phytosanitary Certificate Issuance &
Tracking System (PCIT)

Application for Phytosanitary Certificate
Tracking # 95055

USDA
el e

FCIT Home

. Save as Work in Progress | Save as Template

Foreign Certification Information

| Fareign Certification

h & )
Infarmation ltems marked ™ are required.

This is to certify that the plants or plant products described in this application were imported into the
United States fram:

Country OfOrigin:* Antarctica V|

|Origin information has not heen added. |

Foreign Certificate(s) Number(s):
If there are no certificate numbers,
enter Mone o leave blank.

Click all that apply:

Foreign Certificate(s) Are: Original [ Certified True Copy
Commodities Are: [ Packed [ Repacked
[] In Original Caontainers [ In Mew Containers

Previous Mext

UsDA | APHIE | Export Program Manual | HelpiCortact Us

5. When creating a PPQ Form 579 Phytosanitary Certificate for Reexport, complete the Foreign Certification
Information page fields of the Application Step by Step according to the following field chart:

ltem Purpose
Country Of Origin m From the drop-down list, select the name of the country of origin.
m Click the Add button to add the Country Of Origin.
m NOTE: At least one Country of Origin needs to be selected.
Foreign Certificate(s) m Displays the original Phytosanitary Certificate Number. If there are no
Number(s) certificate numbers, enter None or leave blank.
Foreign Certificate(s) Are m Select the appropriate checkbox to indicate whether the Phytosanitary
Certificate is an original or a certified true copy.
Commodities Are m Select the appropriate checkbox to indicate whether the product is packed,

repacked, in original container, or in a new container
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1.0 Creating an Application in PCIT

6. Click the Next button.
RESULT: The General Application Information page appears.
NOTE: From this step forward, the Creating and Submitting Applications processis the same for al types of
certificates.
NOTE: If you have selected a State Certificate as the Certificate Type, only the State duty stations of the
selected State will be listed.

‘Wielcome Elizabeth Burton of Alaska Plant World (Org 1D 10952) .
Sign Out

Phytosanitary Certificate Issuance &

Tracking System (PCIT)
Application for Phytosanitary Certificate

USDA
==

Tracking # 94806 | Seve as Progr

General

F3 .
lterns marked ™ are required.

_____ Attachments .} Applicant Name: Alaska Plant ¥World (Org 1D 10952)
Summary/ Submil
i ' Applicant Address: 1234 Main Street
EXCERET Suite 500

Juneau, AK 55555
Phone: 907-555-1234

Exporter Name:” | Select v |

Consignee Name:* | Select v |

Certificate Type: PPC Form 577

Requested Issuing Duty Station:* | Select v |

Reference Information: | |

Import Permit Number:

Hote: Pleass use a comma
to separate multiple import permit
numkers.

Comments:

Previous Mext

UsDa | APHIE | Export Program Manusl | HelpfContact Us
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1.0 Creating an Application in PCIT

7. Review theitems at the top of the Application Step by Step page. The Application Step by Step page item
descriptions are as follows:

Item Purpose

Tracking # m The read-only Tracking # will be populated the first time the application is
saved. This number can be used later for retrieval of the associated
application while it is a work in progress or for monitoring the movement of the
application, from submission through to certificate process.

Save as Work in Progress m At any time during the application creation process, you may save your work
for completion in the future.

m When you click the Save as Work in Progress button, a date and time
displays on the screen.

Save as Template m You may save an application to be used as a template for future applications.
Saving as a template will allow you to generate future applications using most
of the current application’s information without having to manually re-enter the
information.

m When you click this button, you will be prompted to enter a name for your
template and the application will return you to the Welcome page.

Close m Use to close the application you are working on.

Print m Use to print a copy of the application at any time in the creation process. The

application will create a PDF image that can be printed using the Print

functionality of Acrobat Reader.

Delete m Use to delete an application at any time in the creation process (before

submitting the completed application).

8. Thefollowingisasummary of the Application Sep by Step page:

Item Purpose

Certificate Type & Certification | ® When creating a PPQ Form 579 Phytosanitary Certificate for Reexport, the

(For 579 applications only) Foreign Certification Information page captures the certificate details entered
in the Application Step by Step submission process.

General m Captures information about the exporter and consignee, as well as alerts
about the existence of import permit number and applicant comments.

Export & Shipping Details m Captures information about the location and movement of the application
commodities as well as the date and requested issuing duty station
information.

Commodities Overview m Captures description, quantity, origin, and packaging information about the
application commodities.

Attachments m Enables users to add, remove, or download documents as attachments to 577
and 579 certificates.

Summary/Submit m Provides a mechanism to review all application information, certify commodity

origin, and submit it to the requested issuing duty station.

IMPORTANT NOTE: You may enter application information in any order by selecting the links at the left of the
screen; for example, you can enter commodity information then general information. In this document, data entry
into the Application Sep by Step pages will be explained sequentially using the Next button.

Creating Phytosanitary Applications in PCIT 7



1.0 Creating an Application in PCIT

9. Complete the General page fields of Application Step by Step according to the following field chart:

Field Notes

Exporter Name m From the drop-down list, select the name of the exporter for this application. If
the exporter's name does not appear on the list, click the Add button beside the
Exporter name drop-down list and the Add Exporter page appears. See Section
2.1, Add/Manage Exporters, for information about adding an exporter.

m For ACO's, the Exporter Name list includes names from the applicant as well as
the ACO's preferred duty station. When ACO’s click the Add button to add a
new exporter, by default the exporter is saved to the applicant's account. ACO's
can save the exporter to their list by checking the Save Exporter to Your Duty
Station List box.

Consignee Name m From the drop-down list, select the name of the consignee for this application.

If the consignee’s name does not appear on the list, click the Add button beside
the Consignee name drop-down list and the Add Consignee page appears. See
Section 2.1 Add/Manage Consignees, for information about adding a consignee.

m For ACO's, the Consignee Name list includes names from the applicant as well
as the ACO's preferred duty station. When ACO’s click the Add button to add a
new Consignee, by default the consignee is saved to the applicant’s account.
ACO's can save the consignee to their list by checking the Save Consignee to
Your Duty Station List box.

Requested Issuing Duty m From the drop-down list, select the duty station that you wish to perform the

Station inspection of the commodity(ies) of this application.

Reference Information Data used to identify or associate applications.

This is an optional field.

The import number from the foreign government.

NOTE: Use a comma to separate multiple import permit numbers.

This is an optional field.

Any instructions or other information. General comments are displayed on 572
applications if the field contains comments; however comments are not
displayed on 577 or 579 applications.

m This is an optional field.

Import Permit Number

Comments

Creating Phytosanitary Applications in PCIT 8



1.0 Creating an Application in PCIT

Welcoms Elizabeth Burton of Alaska Plant World (Org ID 13604) .
Sign Cut

Phytosanitary Certificate Issuance &
Tracking System (PCIT)

USDA
=

PCIT Home

#* =
ltems marked © are required.

Applicant Name: Alaska Plant Werld (Org 1D 13604)
Applicant Address: 1234 Main Street
Suite 500

Juneau, AK 55555
Phone: 907-555-1234

Exporter Name:* |Alaska PlantWorld V|

Consignee Name:*

Certificate Type: PPQ Form 577

Requested Issuing Duty Station:* |AI'(: Fairbanks (State) V|

Reference Information: | |

Import Permit Number:
Note: Please use a comma

to =eparate multiple import permit
numbers.

Comments:

Pravious

UsDA APHIS Export Program Manual Help/Contact Us

10. Click the Next button.
RESULT: The Application Siep by Step Export & Shipping Details page appears.

Creating Phytosanitary Applications in PCIT 9



1.0 Creating an Application in PCIT

11. Complete the Application Step by Step Export & Shipping Details page fields according to the following field

chart.

Field

Notes

Shipment Value

m Shipment use (commercial or non-commercial) and value (>= $1250 or < $1250).
These fields are required if you are submitting to a federal (PPQ) duty station.
m Required information for federal duty station.

Approximate Date For
Departure From Port Of
Export

m The day, month, and year when the commodity(ies) in this application is (are)
expected to depart the port of export.

Port Of Export

m The location of the port from which you expect the commodity(ies) to be
exported.

m This is a required field. If it is left blank, the consignee country will automatically
be added as the port of export.

Declared Means Of
Conveyance From Port Of
Export

m The transportation method for the shipment.
m |f you select “other,” you must provide details in the noted box.

Number Of Packages

m The total number of packages of the commodity to be shipped.
m Can be zero (0) or blank when package description is “In bulk”.

Package Description

m Package description associated with the commodity. Select one of the items
from the drop-down list:
— None. Default

— Other. Type the package description in the data entry field provided.

Distinguishing Marks

m Any marking on the packages that will assist in identifying the commodity.
— In bulk.
— Use Consignee Address. Consignees address displays on the PPQ 577 and
PPQ 572.
— Other. Type the distinguishing marks in the data entry field provided.

Point Of Entry

The location at which the commodity(ies) will enter the importing country.

Creating Phytosanitary Applications in PCIT
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1.0 Creating an Application in PCIT

NOTE: Click the Apply button to apply the shipping detailsto all previously entered commodities (for example,
commodities from atemplate).

‘Welcome Elizabeth Burton of Alaska Plant World (Org 1D 10952)
Sign Out

Phytosanitary Certificate Issuance &
Tracking System (PCIT)

Application for Phytosanitary Certificate
Tracking # 90554

USDA
=

FCIT Home

| Save as Work in Progress | Sove as Template | Close | Print | Delete

Export & Shipping Details

Consig Country: Iceland

Commediies Pl E d Shipping details below. Thess details apply to the entire sh
Attachments ease enter Export an ipping details below. These details apply to the entire shipment.

....................................... lterns marked * are required.

....................................... Export Details

Shipment Value: |Se|e|::t v|
=tRaqu\rec{ for federal duty station

Approximate Date For Departure [o,71,2008 ﬁ

From Port Of Export.® iy
Declared Means Of Conveyance |A\rFreight - |

From Port Of Expurl:*
If Other, More Details:

Default Shipping Details

Default Murber of Packages, Package Description, and Distinguishing Marks for this shipment.
Each commodity will default to these but can be overridden on the Commaodity Details screen

Number Of Packages: D
Package Description: In bulk Edit Helpy

If Other, More Details:

Distinguishing Marks: [Mons | Euit Help

If Other, More Details:

IMPORTANT: The default values entered above will apply to new commodities only. To apply one
or more of these defaults to commodities already included in the application, select the
corresponding checkbox and click the ‘Apply’ button.

Apply To All Existing Commodities: Zelect All

[ Mumber of Packages [ Package Description [ Distinguishing harks

Pint Of Entry:* |South Pole
It left blank, the consignes courtry
will be automatically added

UsDe | APHIS | Export Program Manual | HelpiContact Us
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1.0 Creating an Application in PCIT

12. Click the Next button.
RESULT: The Application Sep by Sep Commodities Overview page appears.

NOTE: Thiscommodity overview pageis specifically for 577 applications where the Commadities
Available For Inspection At and Commaodities Available On arerequired fields. The rest of the
commodities overview screens shown in this document are meant for the 579 applications, where these two
fields are not required and do not have the asterisk sign next to them.

Welcome Elizabeth Bunon of Alaska Plamt Waorkd (Org 1D 109525

USDA Phytosanitary Certificate lssuonce &
= ——— Tracking System (PCIT)

PCIT Homae Tracking # 90607 Save as YWork in Progress ~ Save as Template Closa Print Drelare

Cemmedities Overview

Ecvort & Shientne Enter the location, date, and time the comrmodities will be available for inspection. Use the buttons
d to add indwidual, mixed, or gross commodities to the application. Commaodities that have been
added 1o the applcation ane ksted below, You may update or delete the commoddies hsted

Anchemant Cormmodity inspection information is nol required for 579 applicatons
Summary Subm
EXCERFT Commaodities Available For Inspection A" |
Commodities Available On:" [ozri3szo0s e
ey

Tirme:" I'l‘i "I n =
Hours (8.3, 17)  Miraes (9.3, 45)
Hole: A prytossnary cerdificale cannol be issusd i the

et et st ipsction ared Hres Shippene dabe has
Eemeary dcmtamschend.

No commodities have been added 1o the apphcation. Please select a bulton to add a commiadity or
riaeid commadiy

|AchCmmad'|rr| lMdMCwm&:r] |A.dchmuCommuﬁ'r?']

(o) (i)

MEDA | APHS | Bor Progrem Wacwsl | HelptConbect Uiy

13. Complete the Application Sep by Sep Commodities Overview page fields according to the following field
chart.

Field Notes

Commodities Available For | m The location at which the commodities will be made available for inspection.
Inspection At

Commodities Available On m The date and time the commodities will be available for inspection.

Use the buttons at the bottom of the page to add individual (single commodity), mixed, or cross commodities to the
application.

Creating Phytosanitary Applications in PCIT 12



1.0 Creating an Application in PCIT

1.1.1 Add a Single Commodity

14. To add a single commaodity, click the Add Commodity button. To add multiple ingredient commodities, such
as salad or floral bouquets, refer to Step 22. To add a cross commoadity, refer to Step 29.
RESULT: The Commodity Search page appears.

Welcome Elizabeth Bunon of Alaska Plant Warkd (Org 1D 109525

USDA ;h}rta_mniéur}r Cel:r;'igfﬂm Issuance &
=——= lracking ystem
=]

Application for Federal Phytosanitary Certificate
FCIT Homa

Cemmedity Search

Cartificate Trpe
d Please enter either a common name or a botanical name to search for @ commodity. Select a
cnmmndnlr froem the r[rsulllng 1151 1o &dd 1a yaur appletalon

Click here Tor gegarch fips. Any seanch will only retum 1000 commodilies max

Foreign Cartification

Greneral

cimedel i Search By: & Cornmon Name  © Botanical Name
| Cammodfed
Ao bt
IRNY |

ENCERFT |

Search Results

[Thare are no commaoddies m the currerd search resulis

\EDA | APHS | Repor] Progreem Marsl | HeldConbect Uiy

Creating Phytosanitary Applications in PCIT 13



1.0 Creating an Application in PCIT

15. Select the Search by criteria of Common name or Botanical name, and enter the search text
(aname or part of name).

NOTE: Usesingular commodity names in the commodity search field (for example, “apple”’ not “apples’). The
search text can contain letters, numbers, spaces, aperiod (.), acomma (,), an apostrophe (“), adash (-) and must be
2to 51 charactersin length. The wildcard (*) can also be used; select the search tips link for more information on
using the wildcard.

velcome Elizabeth Bunon of Alaska Plamt Warkd (Org 1D 10952
Sign Ot

QSDA Phytosanitary Cerfificate lssuance &

Tracking System (PCIT)
e ]

PCIT Home

Coemmedity Search

Plaase enter either a common name or 3 botanical name to search for 3 commodity. Select a
comrnadily from thi nesulting lisd to add 1o your applecation
Click here for gearch tips. Any search will only retum 1000 commodities max

Ganverdl
Expor Tovrng Search By: & Common Mame  © Batanical Marme
] Commodhe

Surmseary | Sulbsdral

EXCERFT

[tangerine

Search Resulis

[Thare arg no commaodies m the curment $earch resulls

LUSDA | APHE | Expor Progrees Marosl | Help/Conbect Ui

Creating Phytosanitary Applications in PCIT 14



1.0 Creating an Application in PCIT

16. Click the Search button.
RESULT: The commodities meeting the Search criteriaare listed.

Wz Elizabisth Burton of Alaska Plant Workd (Ong 10 10952}
Sigm Ot

USDA Phytosanitary Certificate lssuance &
e

= Tracking System [PCIT)
=]

Application for Federal Phytosanitary Certificate
FCIT Homa:

Commodity Search

Cartificate Type

Please enter either a common name or & bolanical name to seanch for 3 commodity. Select a

Foreign Cartification l:ﬂrl'll‘rlﬂﬂll’ from thie r&gulllmg ligd 1o add 1o your Appletalon
s Click here for ggarch fips. Any search will only retum 1000 commodities max
Ganeral

b7 Search By: @ CommonName  © Botanical Narne
| Cammoddi
Ao b i

Sumimeary, Skt

EXCERPT ||l:|-|1l;‘E'F|'|E‘

Ifthe commodity name you were looking for is not listed in the search resulis,
you can it in L leabion a5 an unhs

The cormodities you add will not be stored in a ternplate

Search Results
Common Mame Botanical Mame
Tangering Citrus reticulata Select
WEDA | APHS | Eeporl Proorem Waresl | HelntConbect Uy

Creating Phytosanitary Applications in PCIT 15



1.0 Creating an Application in PCIT

17. Locate the desired commodity and click the Select button.
RESULT: The Commodity Details page appears with the Common name and Botanical name fields filled in.

‘Welcome Elizabeth Burton of Alaska Plant World (Org 1D 10952) .
Sign Cut

Phytosanitary Certificate Issuance &
Tracking System (PCIT)

USDA
=

PCIT Home R ;
: Commeodity Details

Certificate Type

Please enter the required infarmation for a commodity. For a mixed commodity, select Ingredients’
to add or edit cornmodities that are part of the mixed commodity package. Select 'Save’ once all
ingredients have been added.

..... w .
I lterns marked ™ are required.

& .
Common Name:™ Tangerine

. . .
Botanical Name:™ Citrus reticulata

Part:® ISeIed j

If Other, More Details: I

Quantity:* I
Unit:* |Select =

If Other, More Details: |

M I Mote: In pounds. This does not appear on the application or cerificate.
Humber OF Packages:* I Mate: Can be zero (0) or blank when package description iz "in bulk".

Package Description:* IIn bulk 'l Edit Help
If Other, More Details: I

Distinquishing Marks:® |MNaone | Edit Help
If Other, More Details: ;I
=

Certified Originfs): LUSA

To add detailed origin information ather than USA or to add multiple origing, please click the

‘Add/Edit Muttiple Origins' buttan:

[T Use this certified arigin for all future commadities | am entering at this time.

Cancel Save

UsSDa | APHIE | Export Program Manusl | HelpfContact Us
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1.0 Creating an Application in PCIT

NOTE: Unlisted commodities (those not in the reference list) will not be stored in atemplate.

For acommodity to be included in the reference list, a request should be sent to Export Services. When the
commodity is approved, it will be added to the search list.

If the commaodity you are looking for does not appear for selection in the search results, you may include it on the
current application as an unlisted commaodity by selecting ‘add it in the application as an unlisted commaodity’.
The Commodity Details page appears,; the Common name field and Botanical name field are editable.

18. Complete the fields of the Application Sep by Sep Commodity Details page according to the following field
chart:

Field

Notes

Common Name

Descriptive name that precisely identifies the product.
Read only unless an unlisted commodity is being added.
This is a required field.

Botanical Name

The scientific name. It should include the genus and the species
classification.

Read only unless an unlisted commodity is being added.

This is a required field.

Part

Name of the plant part that best describes the commodity.

Select the name from the drop-down list or if the appropriate part is not
displayed, select “Other” and type the part name in the data entry field
provided.

Quantity

m The total number of units of commodity that will be shipped.

Unit

Unit of measure that best describes the commodity.
Select the name from the drop-down list or if the appropriate unit is not
displayed, select “Other” and type the unit in the data entry field provided.

Weight

The weight in pounds of the commodity to be shipped.

This is an optional field.

NOTE: This entry is used for reporting requirements for some states and will
not appear on the certificate.

Number Of Packages

The total number of packages of the commodity to be shipped.
Can be zero (0) or blank when package description is “In bulk”.

Package Description

Package description associated with the commodity. Select one of the items
from the drop-down list:

— In bulk.

— Other. Type the package description in the data entry field provided.

Distinguishing Marks

Any marking on the packages that will assist in identifying the commodity.

— None. Default

— Use Consignee Address. Consignees address displays on the PPQ 577
and PPQ 572.

— Other. Type the distinguishing marks in the data entry field provided.

Certified Origin(s):

This field is pre-populated with USA.

— Add/Edit Multiple Origins option modify this field.

— Certified origin checkbox is available for entering multiple commodities
with the same certified origin.

0 When adding the first commodity to an application the user will have
the option of checking a box to indicate that the certified origin details
should become the default for subsequently entered commodities.
(Note that when a later commodity is entered with a different certified
origin, the default functionality is no longer available.

0 Ifan existing application is retrieved which has the same certified origin
for all of its association commodities, the user will have the option of
setting the default certified origin after they have entered a new
commodity and entered certified origin details identical to those of the
existing commodities.

Creating Phytosanitary Applications in PCIT
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19. To add detailed origin information, click the Add/Edit Multiple Origins button.
RESULT: The following additional information blocks will be available:

Field Notes

Certified Origin: Locality

Certified Origin: Locality associated with the commodity.
This is an optional field.

Certified Origin: Locality
Descriptor

Certified Origin: Locality Descriptor associated with the commodity.
Select a locality descriptor from the drop-down list.
Required if there is an entry in Locality.

Certified Origin: State /
Territory

Certified Origin: State / Territory associated with the commodity.
Select a state or territory from the drop-down list.
Required if there is an entry in Locality.

Certified Origin: Country

Certified Origin: Country associated with the commodity.
This is an optional field.

Certified Commodity Origin:

This field is pre-populated with USA.

20. Enter and select additional origin information, then click the Add button.
RESULT: The new information appears in the Commodity Origin list as each new entry is added.

USDA
==

sicoenay Elizabeth Bunion of Alaska Plant Waorld (Org 1D 109526

Phytosanitary Certificate Issuance &
Truclging S}rslern (PCIT)

Additional Commodity Origins

Common Nama: Tangerine

Botanical Hame: Citrus reticulata

Conified Origing 1 the certded ongin country 15 LISA, you may enter localty, localiy discmptor
and state details, oihersise leave these fields blank

Locality Locality Descriptor

| Sieleet -

.3, Claryton &g Connly

State/Territony Country

[setec =] [usa =]

(Add]

Commaodity Origin
S,

VERA | AR | DmodProgrambacual | HelpKonkacills

Creating Phytosanitary Applications in PCIT
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1.0 Creating an Application in PCIT

21. Click the Back button.
RESULT: The updated Application Step by Sep Commodity Details page appears.

Wiglcome Elizabeth Burton of Alaska Plant World (Org 1D 10952)

Sign Out
LUSDA Phytosanitary Certificate Issuance & &
==——— Tracking System (PCIT)

Commodity Details

Flease enter the required information far a commodity. For a mixed commadity, select Ingredients’
S to add or edit commodities that are part of the mixed commodity package. Select ‘Save’ once all
Foreign Certification .

Information ingredients have been added.

lterns marked ¥ are required.

Common Name:* Tangerine

Botanical Name:® Citrus reticulata

Part:* |Fruit j
If Other, More Details: I
Quantity:* |1DDD
Unit:* IPounds 'l
If Other, More Details: I

Mh_t I Mote: In pounds. This does not appest on the application or cerificate.

Number Of Packages;* I Mote: Can be zero (0) or blank when package description is "In bulk"

Package Description:* IOthEF ‘l Edit Help
If Other, More Details:

|Cold Storage Container

Distinguishing Marks:® | Other =l Edit Help
If Other, More Details: [1py Logo =]
=

Certified Originisi: Juneau Borough, Alaska, USA

To add detailed origin information other than USA or to add multiple origins, please click the

‘Add/Edit Multiple Origins buttan:

¥ Use this ceified origin for all future commodities | am entering at this time.

UsDa | APHIE | Export Program Manual | HelpdContsct Us

If you want to... Then...

Add new commodity(ies) with
the same Certified Origin

Select the “Use this certified origin for all future commodities...” option box.
Click the Save button.

Repeat Steps 12 through 18.

Add new commodity(ies) with Ensure that the “Use this certified origin for all future commodities...” option

different Certified Origin(s) l()I(I)'XliSﬂ?OtSCheCEe?tI
ICi € Save putton.

m Repeat Steps 12 through 18.

Creating Phytosanitary Applications in PCIT 19



1.0 Creating an Application in PCIT

1.1.2 Add a Mixed Commaodity
22. To add acommodity with multiple ingredients, click the Add Mixed Commadity button.

Wslcome Elizabeth Burton of Alaska Plant Waorld (Ong 10 10957)
Sigm Out

USDA Phytosanitary Certificate Issuance &
|

Tracking System (PCIT)
—

Application for Federal Phytosanitary Certificate
Lave o Wark in Pm-.r«n.

Tracking # D555 Save o Templole Clate

Commedities Overview

Cartificate Type

Foreinn Carfification . . . R
o oy estion Enter the location, date, and time the commadities will be available for inspaction. Use the buttons

Infeimatsn
to add individual, mixed, or cross commadities to the application. Commodities thal have been
Gamarcl added 1o the apphcation ane bsted bolow. You may update or debete the commoddies hsted
Export & Shipping Commodity ingpection information is not required for 579 applications:
| Commpddisi
Aoty Commuodities Available For Inspection At [

Sumseary, Sulbd

EXCERPT Commodities Available On: [ i
=ity
Time: [ =] -
Hours (6.5 17) Minubes (.9, 45)

Hole: A prrytosandary cerdificale cannol be issued i the
tirme et vt ingpection and e shapping dabe has
Eoemear dmtobemnchind .

J'.Ipdu'h H-:h:li bty s-h:l-di
Common Name Botanical Mame Quiantity Unit
satoct Al ssiocL AN
Tangerine Citrus reticulata 1000 Pounds r r

I_A-dcl{mmn&lrl I_Ad:ll\limd(mchrj |Adcl£muc-nmrln-|i1}rl
(axt]

MRRa | APHES | Capod Progrom Monsd | HelpGonlaciUs
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1.0 Creating an Application in PCIT

RESULT: The Commodity Search page with selections appears for adding a commodity.

Wesicomes Elizabeth Bunton of Alaska Plant Waorld (Org 1D 10952)
Sign Chat

USDA ;hﬂzscnfgury Ce:r;ig:icﬁle lssuance &
== Trac ing System |
|

Application for Federal Phytosanitary Certificate

PCIT Hemae

Coemmedity Search

Cartihcate Type

- Please snter & common narne to search for a commadity. Select a commadity from the resulting list
to add to your application

—— Clhick here for gearch fips. Any sesrch will only retum 1000 commodities max

Ganaral

Forewgn Carificanmon

Export & Shipping Search By:  Common name
] Commodde

Aniockmanty |

5-.""—-u|:r.'uu|.'e—~l

a—
Search Resulis

Common Hame Botanical Mame

Fioral Bougquet See ingredients [Select
Fruit Baskat See ingrediants [Salsct]
Miscad Fruit See iIngredients [E1r)|
Mixed Grain See ingredients [Selest ]
Mixed Greans See ingredients [Salesi]
Mixad Product See ingrediants [Salect ]
Mixed Sead See ingredients [Select]
Eotpour Soe ingredients [Select]
Salad See ingredients [Select]

\EDA | APHT | Beporl Progrem Warosl | HeptConbect Uiy
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1.0 Creating an Application in PCIT

23. Locate the desired commodity and select it.

RESULT: The Application Step by Step Commodity Details page appears with an I ngredients button
displayed at the bottom.

‘Welcome Elizabeth Burton of Alaska Plant World {Org 1D 10952) .
Sign Qut

Phytosanitary Cerfificate Issuance & ;
Tracking System (PCIT) ;'-’

Application for Federal Phytosanitary Certificate

USDA
=

PCIT Home . .
Commodity Details
" Cerfificato Type Please enter the required information for a commodity. For a mixed commodity, select Ingredients’
to add or edit commodities that are part of the mixed commodity package. Select "Save' once all
ingredients have been added.

ltems marked ¥ are required.

Foreign Certification
Information

Common Name:* Salad

: * . )
Summary,/Submit Botanical Name:”™ See ingredients

EXCERPT Part:* I Select j

If Other, More Details: I

Quantity:* I
Unit:* ISeIed j

If Other, More Details: I

Mh_t I Mote: In pounds. This does not appear on the application or certificate.

Humber OF Packages:* I Mate: Can be zero (0) o blank when package description i "in bulk".

Package Description:® |Select =l Edit Help

If Other, More Details: I

Distinguishing Marks:® |MNane =l Edit Help
If Other, More Details: ;l
=

Certified Originis): USA

To add detailed origin information other than US4 or to add multiple origing, please click the

‘Add/Edit Multiple Origing' button: | Add/Edit Multiple Origins

UsSDa | APHIE | Export Program Manusl | HelpfContact Us

24. Complete the fields on the Commodity Details page according to the chart in Step 18.
25. To add detailed origin information follow the instructions outlined in Step 19 through Step 21.
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1.0 Creating an Application in PCIT

26. To add mixed commodities ingredients, click the Ingredients button.
RESULT: The Application Sep by Sep Ingredients page appears.

Welcome Elizabeth Bunon of Alaska Plamt Warkd (Org 1D 109526
Sigm Ot

Phytosanitary Certificate lssuance &
9;5.[25 Tracking System (PCIT)

Ingredients

Plaase add'edit the ingredients for the previously entered mixed cormadity. Click on the checkbox
to nclede a common ingredient. Click the ‘Add Ingredients’ button to search for and add other
mgredients. Select Back' when you are dane 1o retum 1o Commadily Details

Common NHame: Salad

Add Ingredians

Ingredients:

Common Kame Botanical Name cﬁhecklllbe;m! s !m-! Add
Brocooli Brassica oleracea r =
Cabbage Brassica oleracea r

Carmot Daucus canota r

Cauliflower Brassica oleracea r —
Celary Apium graveolens r

Charvil Anthriscus carefoliurm r

Cultyeated sodiss Crehnrmam andiss C x

\EDa | APHES | Expord Proores bacusl | HepConbsch Lis

NOTE: To facilitate data entry for Salad, common Salad Ingredients have been pre-populated. At thistime,
ingredient list for other mixed commodities are not available.

Weliomd Elizabith Binton of Alasks Plant Warld (O7g 1D 10952
Sigm Ot

Phytosanitary Certificate Issuance & '

Tracking System (PCIT)

Ingredients

USDA
SOLAA

=

Please addfedit the ingredients for the pressously entered mived commodity. Select Black’ when you
are done 1o retum lo Commodity Details.

Commaon Name: Mixed Seed
Add Ingredients

Ingredients:

[Thare are no ingrédents for thas mixed commaodiy

WEDa | APHES | Expod Progrse Wacwsl | HelpiConbsct Uz

Creating Phytosanitary Applications in PCIT 23
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27. Usethe following chart to select the desired action:

If you want to... Then...

Add Salad ingredient m Click the Select All Checkboxes link to add all the common salad ingredients.
m Select the Deselect All link to remove all ingredients.
m Check the boxes beside the ingredients that you want to add to your Salad.
Add an ingredient to a mixed m Click the Add Ingredients button.
commodity m The Application Step by Step Commodities page appears, and you can
search for the commodity ingredients to be added to the mixed commodity.
Delete an ingredient from a m You may remove an ingredient by clicking the Delete button next to it.
mixed commodity
Return to the Commodity m Click the Back button.
Details page

Creating Phytosanitary Applications in PCIT 24



1.0 Creating an Application in PCIT

28. Review the information on the Application Step by Step Commodity Details page; make corrections, if

necessary:
If you want to... Then...
entry m RESULT: The Application Step by Step Commodities Overview page
appears; the commodity has not been saved.
Save the new commodity m Click the Save button.
m RESULT: The Application Step by Step Commaodities Overview page

appears; the commodity has been added to the list.

VWl Elizabiath Burton of Alasis Plant Workd (Org 1D 10952
Sigm Cht

SDA th?u_sunirur)r Certificate lssuance & :
=——— Tracking System (PCIT)

Sove os Work in Progress  Save as Temploie Closs Print

Tracking & D655

Commaodities Overview

Enter the locstion, date, and time the commodities will be available for inspection. Use the buttons
to add indrmdual, mixed, or cross commodities to the application. Commadies thal have been
addied 10 the appheation ang ksted bilow, You may update of delete thie commodties lktid
Cormenodity inspection information is not required for 579 applications

Crprvaral

Export & Shipping
] Commoddie:

Attochmanh Commodities Available For Inspection At |

Sumemary, Subrt
I_ e

mmiddiyyyy
Time; | -I -
Hours (8.9, 17)  Miretes (eq, 45)

Hole: A& phybosandary corificale canmol be issued i the
timee it Esetwrmer the nspection and the shipping dabe has

EXCEEPT Cammuodities Available On:

Esar cded
Commaon Name Hotanical Mame Quantity Unit [ipahinsetuned] [Dutom visonsd]
Tangering Citrus reticulata 1000 Pounds C C
Salad See ingredients 1000 Bags r r

|Add{mmacﬁrr| leCmﬂyJ |A.dchmqum$'r?']
()

UEha | APHES | Expod Prooram Manuel | Help@oniect Us
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1.1.3 Add a Cross Commaodity

Commodity crosses are widely used by the nursery industry. Commaodity crosses are a 'hybrid' of two existing
plants. These existing plants must be found in the current commaodity list since an unlisted commodity entered by
auser cannot be used. A commodity crossis depicted as genus species X genus species. Commodity crosses use
the botanical name of the two commodities, separated by an X as both its common name and botanical name.

NOTE: Inorder to reuse a cross commodity in afuture application, the cross commodity must be saved in a
template. Otherwise, you will need to re-enter the cross commaodity for each application asit will not be saved.

29. To add a cross commodity, on the Commodities Overviews page, click the Add Cross Commodity button.

Weicoms Elizabeth Bunton of Alaska Plant Waorkd (Ong ID 10952)
Sigm Ol

USDA Phytosanitary Certificate lssuance &
e Trucl&ing System (PCIT)

Application for Federal Phytosanitary Certificate
T.',_:f-ln:_: # nsn

Sove as Work in Progress  Save as Templole Clats Prist

Commedities Overview

Enter the locatson, date, and time the commodities will be available for inspection. Use the buttons
o add indmdual, mixed, or ¢ross commadities to the application. Commaodiies thal have been
added 1o the appheation ane ksted below, You may update or delete the cormmodties sted

Ganeral

Export & Shipping Cormmuodity ingpection information is not required for 579 applications:
Commoditie:
Attnchmanh Commodities Available For Inspection At I
Surremnry ) S bt
EXCERPT Commuodities Svailable On: I B
mmkddbyy
Time; | -I -

Hourz (e, 17)  Mircbes (g, 45

Hole: A& pFrfodandary Colifcals cannol be iEtusd i the
time it ipetwieen the inspection and tre shipping dabe has

bt g
Common Name Botanical Name Quantity Unit [lupdots Selected ] [Delnts Sabsched]
Tangearing Citrus reticulata 1000 Pounds ™ [
Salad See ingredients 1000 Bags r r

[ Add Commaodity| [ Add Maed Commesdty | | Add Cress Commedity |

(o) (i)

VEDA | APHG | Expod Program Mamel | Helponiac Uz
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RESULT: The Cross Commodity page appears for adding a commodity.

Wslcoms Elizabeth Burton of Alaska Plamt Waorld (Org 1D 109525
Sigm Chat

USDA Phytosanitary Certificate Issuance &
]

= Tracking System (PCIT)
-

Cross Commodity
FCIT Homa:

Please add'edit the commodities for this cross commodity. Y ou may select no more than bwo
comrodities for a cross comrmodity a1 & time. Click the ‘Add Commodity” button to search for and
add cther commadities. Select Save' when you are done 1o enter your commodity dedails for this
cross comemodity

Cartihcate Type

Forewgn Cerheanan
Infaimatsn
Ganaral Cross Commodity Hame:
Export & Shipping
Aadd Commaodi
I Cammoddiai

DT T )

[Thare arg no commodies m the currérd cross comrmadiy

Sumemary, Submit

EXCERFT

WEDs | APHES | Expord Proorem Warsl | HeloiConbaciUls

Creating Phytosanitary Applications in PCIT 27



1.0 Creating an Application in PCIT

30. Click the Add Commodity button to open the Commodity Search page.

velcome Elizabieth Bunton of Alaska Plamt Warld (Ong 10 10952 )
Sign Ot

%

USDA Phytosanitary Certilicate Issuance &
=——— Tracking System (PCIT)

Application for Federal Phytosanitary Certificate

PCIT Homa

Commedity Search

Please enter either 3 common name or & bolanical name to search for a commodity. Select a
Fareagn Carthoahon ¢¢-mmnﬂulr froem the rl}ﬁulllng lisd 1o add 10 yaur apphtatsdn
Indcrmentioa Click here for gearch fips. Any seanch will only retum 1000 commodities max
Gamaral

Fxpart & Therng Search By: & Cormmon Name ¢ Botanical Mame
] Commodiies
7, by iy

Sumsmary Submit

ENCERFT |

Search Risilts

[Thare are no commodiies m the currand search resulls

MEDA | APHD | Bapor] Progeeen Marosl | HepiConbect Ui

31. Select the Search by criteria of Common name or Botanical name, and enter the search text (a name or part

of name).

NOTE: Usesingular commodity names in the commodity search field (for example, “apple’ not “apples’). The
search text can contain letters, numbers, spaces, aperiod (.), acomma (,), an apostrophe (“), adash (-) and must be
2to 51 charactersin length. The wildcard (*) can also be used; select the search tips link for more information on

using the wildcard.

Creating Phytosanitary Applications in PCIT
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32. Click the Search button.
RESULT: The commodities meeting the Search criteriaare listed.

33. Click the Select next to the commaodity you want to use.
RESULT: Thefirst part of the commodity name is generated.

Wslcoms Elizabeth Burton of Alaska Plamt Waorld (Org 1D 10952)
Sigm Tt

USDA Phytosanitary Certilicate Issuance &
——

= Tracking System (PCIT)
S

Cross Commodity

FCIT Homae

Please add'edit the commodities for this cross commodity. Y ou may select no more than bwo
comrodities for a cross comrmodity a1 & time. Click the ‘Add Commodity” button to search for and
add cther commadities, Salect Save' when you are done to enber your commodity details for this

Cartihcate Type

Farelgn Carieation cross commodity.

[ FE=E ey

Ganaral Cross Commodity Hame: Citrus reticulata

Export & Shepping m.g.d
| Commodde L iy )

Mmookl

Sumseary Subsma Camman Name Botanical Mame

EXCERPT Tangering Citrus reticulata [Dalate |
Cancel [E]
VDA | APHT | Rapor Progree Marosl | HepiConbect Uiy
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34. To edit the cross commodity, add a second commodity, or delete the previously selected commaodity, click the
Add Commadity button to search for and to add the second commaodity. No more than two commaodities may
be selected for a cross commodity.

RESULT: The Commodity Search page reappears.

Vst Elizabeth Buston of Alaska Plant World (Org 10 10952

Sigm Owt
USDA Phytosanitary Certificate Issuance & "
= —— Tracking System (PCIT)

Application for Federal Phytosanitary Certificate

FCIT Homa
Commedity Search
Cartificate Type
J Please enter either 3 common name or & botanical name to search for 3 commodity. Select a
Foresgn Cartiheatan commodity from the resulting list 1o add 10 your applcatson
Ielormolion Chick here for gearch lips. Any search will only retum 1000 commaodities max
Ganoral

Export & Shipping Search By: & Common Name  © Botanical Marne
] Commodda
T

Sumsseary / Su bl

EXCERFT

|Grn|:le1u.ul

Search Results

Camman Name Botanical Mame
Grapafruit Citrus paradisi [ Salest |

WEDA | APHES | Eepord Progrees Mangsl | HelpiCorbect Us
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35. Select the Search by criteria of Common name or Botanical name, and enter the search text (aname or part
of name) for the next commodity.

36. Click the Search button.
RESULT: The commodities meeting the Search criteriaare listed.

37. Click the Select button to add the second commodity.

RESULT: The second part of the commodity name is generated. The Cross Commodity page reappears listing
both commaodities.

Wslcomas Elizabeth Bunton of Alaska Plant World (Org ID 10952 )

Sigm Ot

USDA Phytosanitary Certilicate Issuonce & '
=———— Tracking System (PCIT)

Cross Commodity

Please add'edit the commodities for this cross commodity. fou may select no more than bwo
commodities for & cross commodity 5 & tirme. Click the ‘Add Commodity” button to search for and

. add other commaodities. Select Save' when you ane done to enter your commodity dedails for this
Forsign Carifeation cross commodity
Infermaiian
Ganaral Cross Commodity Hame: Citrus reticulata X Citrus paradisi
Export & Shepping
Add Commedity
] Commodiie =
L T ]
Sumseary) Submi Cammaon Name Botanical Mame
EXCERFT Tangenng Citrug reticulats Dalate
Grapefruit Citrus paradis Dalste
| Concel
\SDA | APHS | Exporl Progrees Marosl | HeguConbedt U
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38. Click the Save button to save the data.
RESULT: The Application Step by Step Commodity Details page appears.

‘Welcome Elizabeth Burton of Alaska Plant World (Org 1D 10952) .
Sign Qut

Phytosanitary Certificate Issuance &
Tracking System (PCIT)

USDA
=

PCIT Home

Commeodity Details

Please enter the required infarmation for a commodity. For a mixed commodity, select Ingredients’
to add or edit commodities that are part of the mixed commodity package. Select 'Save’ once all
ingredients have been added.

& .
lterns marked ™ are required.

Foreign Certification
Information

General

I Commodities Common Name:® Citrus reticulata X Citrus paradisi Edit Commedity
Summary,/Submit Botanical Name: Citrus reticulata ¥ Citrus paradisi
EXCERPT Part:® I Select j

If Other, More Details: I

Quantity:* I
Unit:* |Select =

If Other, More Details: |

Mh_t I Mote: In pounds. This does not appear on the application or certificate.

Humber OF Packages:* I Mate: Can be zero (0) o blank when package description iz "In bulk".

Package Description:* |SB|Bd j Edit Help
If Other, More Details: I

Distinquishing Marks:® |MNane =l Edit Help
If Other, More Details: ;'
=

Cerified Origin(s): LUSA

To add detailed origin information other than US4 or to add multiple origing, please click the

‘Add/Edit Muttiple Origins' buttan:

UsSDa | APHIE | Export Program Manusl | HelpfContact Us

39. Complete the fields on the Application Sep by Sep Commodity Details page according to the chart in Step 18.

40. To add detailed origin information follow the instructions outlined in Step 19 through Step 21.
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41. Review the information on the Application Step by Step Commodities Overview page; make corrections, if

1.0 Creating an Application in PCIT

necessary:

If you want to... Then...
Cancel the new commodity m Click the Cancel button.
entry m RESULT: The Application Step by Step Commodities Overview page
appears; the commodity has not been saved.
Save the new commodity m Click the Save button.
m RESULT: The Application Step by Step Commaodities Overview page

appears; the commodity has been added to the list.

]

USDA Phytosanitary Certificate lssuonce &
g

Chenaral

Export & Shipping Cormmodity inspection informatson is nol regquired for 579 apphcations:
Commodds
Atiochesnts Commodities Aeailable For Inspection At |
Surmsseary [ Su b
EXCERPT Commuodities Available On: | s
Emiddheey

Wslcomes Elizabeth Burton of Alasks Plant Waorlkd (Org ID 10953
Sigm Out
%

Tracking System (PCIT)

Application for Federal Phytosanitary Certificate

Save o Work in Progress  Save ai Templote Closa Primt Delare

Tracking & R0G55
Commodities Overview
Enter the location, date, and time the comrmaodities will be available for inspection. Use the buttons

to add individual, mixed, or cross commadities to the application. Commaodiies thal have been
added 1o the apphcation ane ksted below, You may update or delete the commoddies hsted

e [F [
Hourg(e.g, 17)  Mircbes (8., 45)

Hole: A prytossnary cerdificale cannol be issusd M the
tirmay bk Enivit thol insipeclion el tres Shapping dabs has:

bty dcntminchend .
|Updots Selecied ]| |Dwleie Sslecied)
Cammon Name Botanical Mame Quantity Unit
Eatoct Al ZoiceL A8

Tangering Citrus reticulata 1000 Pounds r r
Citrus reticulata X Citrus reticulata X

Citrus paradisi Citrus paradisi — B“*Es r r
Salad See ingredients 1000 Bags r r

|A-dc|{mmucﬁrr| lAddMCmﬁ;fJ |A.de|Cm-qumI§1}']
(Next]

MDA | APHIS | Expod Progrom Mol | HelpConiac Uz
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1.0 Creating an Application in PCIT

42. Usethefollowing chart to select the desired action:

If you want to... Then...

Add a multiple ingredient m Repeat Step 22 through Step 28.

commodity

Add a cross commodity m Repeat Step 29 through Step 38.

Update a commodity m Click the Update button next to commodity to be updated.
m RESULT: The Application Step by Step Commaodity Details page appears.
m Make the desired updates.
m Click the Save Commodity button to save the updates and return to the

Application Step by Step Commodities Overview page. OR

Click the Cancel button to abandon the update and return to the Application
Step by Step Commodities Overview page.

Delete a commodity m Click the Delete button next to the commodity to be deleted.
m RESULT: The Confirmation page appears.
m Click Yes to confirm deletion or No to cancel the deletion.
m RESULT: The Commodities Overview page displays.
Submit the application m Proceed to Step 47.

43. Click the Next button.
RESULT: The Application Step by Step Attachments page appears.

sicoeruy Elizabeth Bunton of Alaska Plant Warld (Org 10 10952 )
Sign Out

Phytosanitary Cerfificate Issuonce &
Tracking System [PCIT)

Application for Federal Phytosanitary Certificate

USDA
-

Primi Delata

Tracking # S0555 Save o Wark in Progreis Save oi Templaie

Attachments

To add attachments to your application, chck the ‘Add Atachment’ button

|Nl3 attachments hawe been added to this apphcation

| Anpchemant Add Anachment

Summisary St

sl [Praviows]  [Nex]

WD | APHE | Expor Progreem Wacwsl | HelniConbact Uz

Creating Phytosanitary Applications in PCIT 34



1.0 Creating an Application in PCIT

All users are able to attach and view PDF and Images to a certificate. The attachments will not become part of the
phytosanitary certificate and they will not affect the phytosanitary certificate page count or cause automatic text to

be in printed in the Additional Declarations block. If you want to include an attachment(s) as part of the
phytosanitary package you will need to print the attachment separately then manually bundle the attachment with
the PCIT Phytosanitary Certificate. Attachments can be added and/or removed prior to the ‘ Submit’ status. If an
application requires additional attachments after “ Submit’, the ACO shall return the application to the applicant.

The ACO can add/remove attachments at any time in the process until the certificate isissued. After the certificate

isissued, no attachments can be added or removed by anyone.
Type of attachments include the following:

e Import Permits

e LabResults

e Field Inspections

e Foreign Phytos

o Other

44, To add an attachment, click the Add Attachment button.
RESULT: The File Upload page appears.

debcome Elizabeth Bunton of Alaskes Plamt Waorkd (Org ID 10853
Sign Out

Phytosanitary Certificate lssuance &
Tracking System (PCIT)

Application for Federal Phytosanitary Certificate

USDA

S ———
P |

File Upload

Chock the Browse” bullan to select the file frarm your computer 1o upload. Long file names willl be
truncated o 40 characiers (including the Sle extension)

&
Rems marked © arg nequired

File Location:” | Browse...
(o, Jog, or puf)

File Description™ [Selet =]

If Other, More Details: |

(80 charsciers max)

WA | APHT | Repedfregrembacesl | HhpAonkactll
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1.0 Creating an Application in PCIT

45. Complete the fields of the File Upload page according to the following field chart:

Field

Notes

File Location

Click the Browse... button to select the file from your computer to upload.
The Choose file window opens.
Select the file you want to attach and click the Open button.

NOTE: Long file names will be truncated to 40 characters (including the file
extension).

File Description

From the drop-down list, select the appropriate file description.
Other. Type the file description in the data entry field provided.

Choose file

i
-

My R
El (u]

| B
i

ty Computer

x| «® ek E-

i

by Documents

Ca_lic
COE_HW
Config, Msi
M

386
MaOCache
Program Files
ps

pspub
suppork
Temp

kools
IInsolicited
walueadd
W35 working Folder

Filez aof type:

[ WINDOW S

&JWUTemp
IEI complete, bk

@JECOS Syskemn Security Plan,doc

IE:I infernao.log
IE:I Inabist, lag
=] IPH.PH
ml:usa.l:uat
E:l mombi.log
@REDDrtS.dDE
i-_'}setup.exe

&% sharkout ko ecos_cm on 'ushrsusdatnl’
&% sharkcut ko ecos_dey on 'ushrsusdannt’

@spnntes.htm
E:I UpdatePatch.log

i

File name: I

=l

| &1 Files %)

=~

Open I
Cancel |
-
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1.0 Creating an Application in PCIT

46. Click the Upload button.
RESULT: The Application Sep by Sep Attachments page reappears displaying the attached files.

Viglcome Elizabsith Burton of Aleska Pland World (05 g D 18S52 )
Sign Ot

USDA Phytosanitary Certificate Issuance &
,:—_;_._—-—. Tracking System [PCIT)

Application for Federal Phytosanitary Certificate

PCIT Hom T_-af."-..; # oS5G Save o Wark in Progress Save ai Templaie Cleia Prual Delata
- ks Tros Attachments
Ganeral
Expert & Shpning To add attachements to your application, chck the Add Attachment’ button.
J Anackeants File Mame Descriphbion
Sumsmary, Subm Sampleattachment.gif Sample Attachmeant | Delate || Dewnload |
EXCERFT
(Next]
MEDa | APMD | Reporl Proorem Monual | HeipdConbect L
47. Click the Next button.

RESULT: The Application Sep by Step Summary/Submit page appears with al the entered application
information displayed in blocks.
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1.0 Creating an Application in PCIT

‘Welcome Elizabeth Burton of Alaska Plant World (Org 1D 10952) .
Sign Out

USDA Phytosanitary Certificate Issuance &
=——— Tracking System (PCIT)

Tracking # 90556

SummaryfSubmit

Genera
Please review the information that you have provided for the application. Select 'Edit' to make

changes to the associated part of the application. If this is a new application (not a Reuse), carefully
reviews your application, cerify the origin of the commaodities, and then click the "Submit Application’

Attachments

buttan.
Summary, Submit

EXCERPT

Certificate Type:

PPQ Form 577

Applicant Name:
Applicant Address:

Exporter Name:

Exporter Address:

Consignee Name:

Consignee Address:

Destination Country:
Requested Issuing Duty Station:
Reference Information:

Import Permit Number:

Comments:

Alaska Plant Waorld (Org 1D 10952)

1234 Main Street
Suite 500

Juneau, Ak 55555
Phone: 907-555-1234

Alaska Plant World

12934 Anywhere Street
Juneau, A 11111

Arctics Lumber, Inc.

Juneau
lceland

Al-Fairbanks [State)

Shipment Value:

Approximate Date For Departure
From Port Of Export:

Port Of Export:
Declared Means Of Conveyance:

Shipping Details:

Point Of Entry:

Commercial
022172008
Air Freight

For information, click the commodity
‘Details’ button(s) below.

South Pole

Commodities Available For Inspe

ction At: 1500

LT (TNE T

Commodities Available On: 02/13/2008 Tirne: 1115

Commodities Total: 2
Common Name  Botanical Name  Quantity Unit

Tangerine Citrus reticulata 1000 Pounds De

Salad See ingredients 1000 Bags De

Attachments: There are 1 file(s) attached to this application.

Notice: By submission of this application, | certify that the origin (place where grown) of
the articles listed is as represented.

[Pmious] [Submil"”" i ]
ushs | APHIS | Export Program Manual | HelpdContact Us
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NOTE: The US-NCP organizations follow the same process to create applications as described in Steps 1-37.

1.0 Creating an Application in PCIT

However, when an organization in the US-NCP creates an application to a country identified as a participant in the
Nursery Program, the Submit Nursery Application button is available at the bottom of the Summary/Submit page.

A duty station needs to be selected even though this application will not be processed by the duty station and the
selected consignee country needs to match the participating countries under the authorized Nursery Program.
(Currently the only participating country is Canada.) A Payment Method must also be selected if submitting to a
Federal duty station; however the Nursery will not be charged per certificate like aregular applicant if the
application is submitted by clicking the Submit Nursery Application button. If the Nursery clicks the Submit
Standard Application button, the application will be treated as aregular applicant submission and the Nursery

will be charged for the certificate.

48. Usethe following chart to select the desired action.

Continue with submitting the
application

If you want to... Then...
Change a section of the m Click the Edit button next to the section of information you wish to change.
application information m The Section is displayed in which you can make changes to this part of the
application.
m Make the desired changes.
m Click the Next button to return to the Summary/Submit page.
View / update detailed m Click the Details button located next to commodity to see additional
commodity information on the information about the commodity.
application m Click the Edit button to make changes to the commodity.
m Click the Save button to return to the Summary/Submit page.
m Click the Back button to return to the Summary/Submit page.
m Proceed to Step 39.

Creating Phytosanitary Applications in PCIT
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1.0 Creating an Application in PCIT

49. Read the certification of origin warning, and then click the Submit Application button.

If ... Then...
No errors are found m One of the following Confirmation page appears with the tracking number
displayed.
There were CITES commodities | ™ The Application Validation Results page displays.
on the application m Click the Review Errors button to view the CITES warning on the Inspection

& Export Details page.
m Click the Next button to return to the Summary/Submit page.

m A check box is displayed below the Commodities list to confirm that you have
read the CITES warning.

m Check the box.

m Click the Submit Application button again.

m One of the following Confirmation page appears with the tracking number
displayed.

Errors are found m The Application Validation Results page displays.

m Click the Review Errors button to sequentially navigate through the screen
and correct errors.

m Click the Submit Application button again.
m One of the following Confirmation page appears with the tracking number
displayed.
OR
m Click the Save & Return to PCIT Home to save the application as “In

progress” to review the application at a later date. This selection ends the
Submit Application process.

Welcome Elizabeth Burton of Alaska Plant World (Org 1D 13604) .
Sign Out

Phytosanitary Certificate Issuance &
Tracking System (PCIT)

Confirmation

USDA
Lol

PCIT Home
o B Your Application for Phytosanitary Certificate has been submitted on Wednesday, July 30, 2008.

..... - For any future communication about this application, please use the tracking number 150052.

You can save this application as a template for your future applications.

Save as Template

Manage Processed
Applications

usna APHIS Export Program Manual Help/Contact Us
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1.0 Creating an Application in PCIT

50. The Submit Application process has ended. Use the following chart to proceed to related actions:

If you want to ... Then....

Save this application as a m Click the Save as Template button and name your template.

template for future use Click the Save button.
m The newly created template will be available for re-use under Manage
Application Templates.

Process this application ® You may do so if you:

m Are an Authorized Certification Official (ACO) or an ACO Admin Support, you
can choose to process the application (add inspection, treatment, and AD
information, and certify) by clicking the Process this Application button.
Refer to the Processing Applications in PCIT document.

OR

belong to an Authorized Entity (AE) organization. As a member of an AE
organization, you can choose to process the application (add treatment and
AD information, and submit for approval) by clicking the Process this
Application button. Refer to the Processing Applications in PCIT document.
OR

belong to an Authorized Nursery Program. As an authorized Nursery, you can
choose to process the application (add treatment and AD information, and
issue and print the certificate) by clicking the Process this Application
button. Refer to the Processing Applications in PCIT document.

Welcome Elizabeth Burton of Alaska Plant World (Org ID 10952) .
Sign Out
Phytosanitary Certificate Issuance & BT

Tracking System (PCIT)

Save Application as Template

USDA
)

Anapplication termplate simplifies creating a new application by reusing existing information, such
as exporters and commodities. To save the current application as a template, enter a Template
name and select Save. Please note that some information, such as quantities of commodities or
unlisted commaodities, will not be saved in the template.

Save The Application Template As Template Name:

UsDd | APHIS | Export Program Manual | HeleCortsct Us
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2.0Adding & Managing Exportersand Consgnees

2.1 Add/Manage Exporters

What | Thissection showsyou how to Add and Manage Exporters.

When | You may add and update exporters at any time.

How | Complete the following steps:

1. If youarenot aready signed into PCIT, signinto PCIT.
RESULT: The Welcome page appears.

2. Select the Manage Template Data link.
RESULT: Thelink opensto show the following links:

e Manage Application Templates.
e Manage Exporters.
¢ Manage Consignees.

Wielcome Elizabeth Burton of Alaska Plant World (Org ID 13604) .

Sign Out
Phytosanitary Certificate Issuance & 3 P 7 FAE - §
Tracking System (PCIT) :

USDA
-

Manage Application Templates
PCIT Home

An application template simplifies creating a new application by reusing existing information, such
as exporters and commodities. You may add, update, or delete application templates at any time.
_____ | To start a new application based on a template, find the template and select Start New App.

Template -
Manage Processed Name Exporter Consignee
Applications Bushmint to
""""""""""""""""""""""" Juneau Exporters Danish Importers [ Start New A Update | [Delete
Manage Template Data Copenhagen P p ( pp] (Up ] ( ]
M Applicati
| Teuc-‘nn;:llg;s pRicaten Add Template

UsDa APHIS Export Program Manual Help/Contact Uz

NOTE: When you are performing certain functionsin PCIT, Manage Template Data does not display on

the left side of the screen. When this occurs, ssmply select the PCIT Home link and the Manage Template
Data appears.
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3. Select the Manage Exporterslink.
RESULT: The Manage Exporters page appears.

2.0 Adding & Managing Exporters and Consignees

Phytosanitary Certificate Issuance &
Tracking System (PCIT)

Manage Exporters

USDA
.

_____ ] You may add, update, or delete exporters at any time.
Without Template

View Applications

Welcome Elizabeth Burton of Alaska Plant World (Org 1D 13604) .

Creating a list of exporters allows anyone in your organization to select an exporter from a list when
creating an application eliminating the need to type the exporter information for each application.

Sign Out

Exporter Name Alias Name City

State

Templates

Financial Management

X'u"FE e Alaska Plant World Alaska Plant World Juneau AK  [Update] [Delete
pplications
--------------------------------- Juneau Exporters  Juneau Exporters  Juneau AK Delete
Manage Template Deta

Manage Application Add Exporter

APHIS Export Program Manual

Help/Contact Us

4. Usethe following chart to proceed to the desired action.

If you want to...

Then...

Add an exporter's name m Proceed to Step 5.

Update an exporter's information | ® Proceed to Step 8.

Delete an exporter's information | ® Proceed to Step 10.
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2.0 Adding & Managing Exporters and Consignees

5. If you have no exporterslisted, you will have to add exporters to have them available from your drop-
down list when creating applications. Click the Add Exporter button.
RESULT: The Exporter Details page appears.

‘Wielcome Elizabeth Burton of Alaska Plant World (Org 1D 10952) .
Sign Out

Phytosanitary Certificate Issuance &

QSDA Tracking System (PCIT)

- Exporter Details

Please enter the required information for an expaorter. Please note: If exporter alias name is empty,
first 40 characters frorm exporter narne will be copied to it on save.

& .
lterns rnarked ™ are reguired.

Exporter Name:* |Alaska Flant World |

Exporter Alias Name: |4)5ska Plant World |

Exporter Contact Person Name: | |

Street Address:” |1 28934 Anywhere Street |

|Juneau |

£

City:

State/Territory:" |Alaska v |

Zip Code:® (11111

Country: USA

Phone: | |

E-Mail: | |

[Cuncol] [Savo & Bcck] [Scu & Add Ancfhsr]

U=Da | APHIE | Export Program Manual | HelpiContact Us
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2.0 Adding & Managing Exporters and Consignees

Complete identified fields of the Exporter Details page according to the following field chart:

Field

Notes

Exporter Name

m Name of the exporter as you wish it to appear on applications and certificates.

Exporter Alias Name

m This name will be used as a more specific identifier for your organization’s use;
for example, if exporter name is Dole, exporter alias could be Dole-La Jolla.

m This is an optional field.
Exporter Contact Person Name m Name of the contact person for the exporter.
m This is an optional field.
Street Address m The exporter’s address as you wish it to appear on applications and certificates.
If necessary, two lines have been provided.
City m City associated with the exporter's address as you wish it to appear on
applications and certificates.
State/Territory m Select the state drop-down list to view the states and territories available:
m Select the state or territory of the exporter’'s address from the list.
Zip Code m The five- or nine-digit Zip code of the exporter's address as you wish it to
appear on applications and certificates.
Country m This field is pre-populated with: USA.
Phone m The exporter's 10-digit telephone number, area code first. You may also enter
an extension if needed.
m This is an optional field.
Fax m The exporter’s fax number.
m This is an optional field.
E-mail m The exporter's e-mail address.
m This is an optional field.

Creating Phytosanitary Applications in PCIT
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2.0 Adding & Managing Exporters and Consignees

7. Review the information on the Exporter Details page; make corrections, if necessary.

Wesloome Elizabeth Burion of Alssks Pland World (Owrg 10 1885
Sign Ot

LUSIDA Phytosanitary Certificate Issuance &
—.—— Tracking System (PCIT)

Exporter Details

Please enler the required information for an exporter. Please note; H exporier alias name is emply,
firs? 40 chars from exporter name will be copied 10 it on Sam

Hems marked ™ arg requingd

Exporier Name:™ [Alaska Flant World

Expodier Alias Mame: [aPvw-anchomge

Exporter Contact Person Name: |

LEs | APHES | B Progrom Mecesl | HelgdConbec] Us

Street Address”  [1321 First Strest
City" E-:hnlagn
".il!,l'nltf."l'mli"lm-rt [Hushn j

Fip Code:™ [29501

Country: USA

Phone; [

Fa: [—

E-Mail: |

[Conesl] [Sove & Bock| [Sove & Add Ancther]

If you want to...

Then...

Cancel the new exporter entry

m Click the Cancel button.
m RESULT: The Manage Exporters page appears. No edits have been
saved.

Save the new entry and return to
the Manage Exporters page

m Click the Save & Back button.
m RESULT: The Manage Exporters page appears. A new exporter has been
saved to the Exporter Name list.

Save the new entry and enter
additional exporters to your
exporter list

Click the Save & Add Another button.

The previous exporter name has been saved.
RESULT: A blank Export Details page appears.
Repeat Step 6 and Step 7.
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2.0 Adding & Managing Exporters and Consignees

RESULT: A new exporter has been saved to the Exporter Name list.

Welcome Elizabeth Burton of Alaska Plant World (Org ID 13604) .
Sign Out

Phytosanitary Certificate Issuance &
Tracking System (PCIT)

Manage Exporters

USDA
]

PCIT Home
Creating a list of exporters allows anyone in your organization to select an exporter from a list when
creating an application eliminating the need to type the exporter information for each application.

With Template You may add, update, or delete exporters at any time.

Exporter Name Alias Name City State
r:;liu:%fi:;:“md Alaska Plant world  Alaska Plant World Juneau AK
-------------------------------------------- Alaska Plant World APW-Anchorage Anchorage AK
Manage Template Data | Juneau Exporters  Juneau Exporters  Juneau AK
Manage Application
Templates

USDA APHIS Export Program Manual Help/Contact Us
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2.0 Adding & Managing Exporters and Consignees

2.1.1 Update an Exporter’s Information

8. If youwould like to update information about an exporter you have already added to your drop-down
list of exporters, from the Manage Exporters page, click the Update button located to the right of the
exporter name whose information you want to update.

RESULT: The Exporter Details page appears with the exporter information displayed.

NOTE: Refer to Step 6 for descriptions of the Exporter Details fields.

9. Change the information, and

If you want to...

Then...

Cancel the exporter update

Click the Cancel button.

RESULT: The Manage Exporters page appears; no changes have been
saved.

Save the updated information and
return to the Manage Exporters

page

Click the Save & Back button.

RESULT: The Manage Exporters page appears; the updated information
is saved.

Save the updated information and
enter additional exporters to your
exporter list

Click the Save & Add Another button.

The updates have been saved to the exporter you were adding / updating.

RESULT: A blank Export Details page appears.
Repeat Step 6 and Step 7.

Creating Phytosanitary Applications in PCIT
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2.0 Adding & Managing Exporters and Consignees

2.1.2 Delete an Exporter’s Information

10. If you would like to delete the name of an exporter you have already added to your drop-down list of

exporters, from the Manage Exporters page, select the Delete button located to the right of the

exporter whose information you want to update.
RESULT: The Delete Confirmation page appears.

Welcoms Elizabeth Burton of Alaska Plant World (Org ID 13604) .
Sign Out

USDA ;hyrﬁsongary Ce{ﬁlgi:ﬁre Issuance &
=———= lracking oystem
]

Delete Confirmation

Are you sure you want to delete exporter: Alaska Plant World?

" With Template

Manage Processed
Applications

UsDA APHIS Export Program Wanual Help/Contact Us

11. Usethe following chart to select the desired action:

If you want to... Then...

Click the Yes button.

Continue with the deletion

does not appear on the Exporter Name list.

RESULT: The Manage Exporters page appears. The exporter's name

Click the No button.

Cancel the deletion

not been removed from the list.

RESULT: The Manage Exporters page appears. The exporter's name has

Creating Phytosanitary Applications in PCIT
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2.0 Adding & Managing Exporters and Consignees

2.2 Add/Manage Consignees

What | Thissection showsyou how to add and update consignees using PCIT.

When | You may add and update consignees at any time.

How Complete the following steps:

1. If you are not adready signed into PCIT, signinto PCIT.
RESULT: The Welcome page appears.

2. Select the Manage Template Data link.
RESULT: Thelink opensto show the following links:

o Manage Application Templates
o Manage Exporters
¢ Manage Consignees

NOTE: When you are performing certain functionsin PCIT, Manage Template Data does not display on

the left side of the screen. When this occurs, smply select the PCIT Home link and Manage Template
Data appears.
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2.0 Adding & Managing Exporters and Consignees

Select the Manage Consignees link.
RESULT: The Manage Consignees page appears.

Welcome Elizabeth Burton of Alaska Plant World (Org ID 13604) .
Sign Out

USIDA Phytosanitary Certificate Issuance &
=——— Tracking System (PCIT)
Manage Consignees

Creating a list of consignees allows anyone in your organization to select a consignee from a list
when creating an application eliminating the need to type the consignee information for each
application. You may add, update, or delete consignees at any time.

Name Alias Name Location Country

Consig
Artics Lumber, Inc. Artics Lumber, Inc. Juneau Iceland Update | [ Delete
Denmark Delete

Danish Importers Danish Importers  Copenhagen

Add Consignee

Manage Processed
Applications

Manage Application
Templates

EXCERFT
‘ USDA APHIS

Export Program Manual Help/Contact Us

4. Usethefollowing chart to proceed to the desired action.

If you want to... Then...

m Proceed to Step 5.
m Proceed to Step 8.
m Proceed to Step 10

Add a consignee’s name
Update a consignee’s information
Delete a consignee’s information

NOTE: If you have no consignees listed, you will have to add consignees to have them available from
your drop-down list when creating applications.
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2.0 Adding & Managing Exporters and Consignees

5. Click the Add Consignee button.
RESULT: The Consignee Details page appears.

‘Welzome Elizabeth Burton of Alaska Plant World (Org 1D 10952) .
Sign Out

USDA Phytosanitary Certificate Issuance &
=——= Tracking System (PCIT)

Consignee Details

Please enter the required information for a consignee. Please note: If consignee alias name is
empty, first 40 characters from consignee name will be copied to it on save.

ltems marked ¥ are required.

Consignee Hame:* | |

Consighee Alias Name: | |

Consignee Contact Person Name: | |

Street Address: | |

City:* | |

State/Territory/Province | |

Country:* |SE|ECT v

Phone: | |

Fax: | |

E-Mail: | |

[Cuncol] [Savs & Back] [Saw & Add Ancfhor]

USD& | APHIS | Export Program Manual | HelpdCortact Us

Creating Phytosanitary Applications in PCIT

52



2.0 Adding & Managing Exporters and Consignees

6. Complete identified fields of the Consignee Details page according to the following field chart:

Field

Notes

Consignee Name

m Name of the consignee as you wish it to appear on applications and certificates.

Consignee Alias Name

m This name will be used as a more specific identifier for your organization's use;
for example, consignee name is Dole, consignee alias could be Dole-La Jolla.

m This is an optional field.
Consignee Contact Person m Name of the contact person for the consignee.
Name m This is an optional field.
Street Address m The consignee’s address as you wish it to appear on applications and
certificates. If necessary, two lines have been provided.
m This is an optional field.
City m The corresponding city.
State/Territory/Province m The corresponding state, territory, or province.
m This is an optional field.
Postal Code m The postal code for the consignee’s address as appropriate.
m This is an optional field.
NOTE: If the country protocol requires that the postal code appears above the city
on the certificate, use the second line of the address for this information.
Country m The country for this application.
Phone m Consignee’s telephone number.
m This is an optional field.
Fax m The consignee’s fax number.
m This is an optional field.
E-mail m The consignee’s primary e-mail address.
]

This is an optional field.
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2.0 Adding & Managing Exporters and Consignees

7. Review the information on the Consignee Details page; make correction, if necessary.

Us

DA Phytosanitary Certificate lssuance &
Tracking System (PCIT)

Weslcome Elizabeth Burion of Alsskes Flant World (Qag 1D 18957)
Sign Ot

Consignee Detaills

Please anidr the requred informiation for a consignee. Please note: § consgnes alias name 15
ernply, firgl 40 chars from consigrnes narme will ba copetd to @ on Save

Herms marked ™ are rquingd

Congignes Hame:* |C11ung Flant Company

Cansigaes Alle hama: |

Consignes Contact Person Namie: |

Street Addoess: |

w* Beipnig
State TerritonyFrovince
Paostal Code:

l:uunjry:" |I:|'“'nn ﬂ
Phimme: |

Fax: [

E.-Mail: [

[Conesl] [Zove & Bock| [Save & Add Ancther |

entry

WEDA | APHE | Eaugpor Program Mecusl | HelpdConted] U
If you want to... Then...
Cancel the new consignee m Click the Cancel button.

m RESULT: The Manage Consignees page appears; no changes have been
saved.

page

Save the new entry and return | ® Click the Save & Back button.
to the Manage Consignees

RESULT: The Manage Consignees page appears; a new consignee has
been saved in the Consignee Name list.

Save the new entry and enter
additional consignees to your
consignee list.

Click the Save & Add Another button.

The consignee name has been saved.

RESULT: A blank Consignee Details page appears.
Repeat Step 6 and Step 7.
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2.2.1 Update a Consignee

2.0 Adding & Managing Exporters and Consignees

8. If you would like to update information about a consignee you have already added to your drop-down
list of consignees, from the Manage Consignees page, click the Update button located to the right of
the consignee name whose information you want to update.

RESULT: The Consignee Details page appears with the consignee information displayed.

NOTE: Refer to Step 6 for descriptions of the Consignee Details fields.

9. Change the information, and

If you want to...

Then...

Cancel the consignee update

Click the Cancel button.

RESULT: The Manage Consignees page appears; no changes have been
saved.

Save the updated information
and return to the Manage
Consignees page

Click the Save & Back button.

RESULT: The Manage Consignees page appears; the updated information is
saved.

Save the updated information
and enter additional
consignees to your consignee
list

Click the Save & Add Another button.

The updates have been saved to the consignee you were adding/updating.
RESULT: A blank Consignee Details page appears.

Repeat Step 6 and Step 7.
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2.0 Adding & Managing Exporters and Consignees

2.2.2 Delete a Consignee

10. If you would like to delete the name of a consignee you have aready added to your drop-down list of
consignees, from the Manage Consignees page, click the Delete button located to the right of the
consignee whose information you want to update.

RESULT: The Delete Confirmation page appears.

Welcome Elizabeth Burton of Alaska Plant World (Org 1D 13604) .
Sign Out

USDA Phytosanitary Certificate Issuance &
=——— Tracking System (PCIT)

Delete Confirmation

FCIT Home

Are you sure you want to delete consignee: Chung Plant Company?

View Applications
Manage Processed
Applications

USDA APHIS Export Program Manual Help/Contact Us

11. Usethe following chart to select the desired action.

If you want to... Then...

Continue with the deletion m Click the Yes button.
m RESULT: The Manage Consignees page appears; the consignee’s name
does not appear on the Consignee Name list.

Cancel the deletion m Click the No button.

m RESULT: The Manage Consignees page appears; the consignee’s name has
not been removed from the Consignee Name list.
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3.0 Credting & Managing Application Templates

3.1 Manage Application Templates

What This section shows you how to manage and save application templates.

When Y ou may add and update application templates at any time. Templates are used to expedite
application creation. Templates group various pieces of application data, such asa
commodity list, that you expect to use for several applications.

How Complete the following steps:

1. If you are not adready signed into PCIT, signinto PCIT.
RESULT: The Welcome page appears.

2. Select the Manage Template Data link.
RESULT: Thelink opensto show the following:

e Manage Application Templates
¢ Manage Exporters
¢ Manage Consignees

Also, the Manage Application Templates page appears with any existing templateslisted. If you have
templates, the following fields will be listed: Template Name, Exporter, and Consignee.

PCIT Home

USDA
E—

View Applications

............................................ Template -
Manage Processed Name Exporter Consignee
Applications Bushmint to
............................................ : Starf New A Undate] (Delel
Manage Template Data Copenhagen Juneau Exporters Danish Importers  [Start New App] [Update] [Delete]
M Applicati
| Teuc-‘nn;:llgtzs pRceen Add Template

Welcome Elizabeth Burton of Alaska Plant World (Org ID 13604) .

Sign Out
Phytosanitary Certificate Issuance & '
Tracking System (PCIT)

Manage Application Templates

An application template simplifies creating a new application by reusing existing information, such
as exporters and commodities. You may add, update, or delete application templates at any time.
To start a new application based on a template, find the template and select Start New App.

UsSDA APHIS Export Program Manual Help/Contact Us
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3.0 Creating & Managing Application Templates

NOTE: When you are performing certain functionsin PCIT, Manage Template Data does not display on
the left side of the screen. When this occurs, ssmply select the PCIT Home link and the Manage Template

Data appears.
3. Usethefollowing chart to proceed to the desired action.

If you want to... Then...
Add a template m Proceed to Step 4.
Update a template m Proceed to Step 36.
Delete a template m Proceed to Step 39.
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3.0 Creating & Managing Application Templates

3.1.1 Add a Template

4. If you have no templates listed or you would like to have additional templates available when creating
applications, click the Add Template button.
RESULT: The Template Details page appears.

Weslcome Elzebeth Busion of Aaskas Plant World (Oag 1D 18957
Sign Ot

Phytosanitary Certificate lssuance &
Tracking System [PCIT)

USDA
_ Template Details

Please enler details to be saved = this lemplate. Select Save to save the information and retum o
the s of templates

*
Heme marked — are requined

Template Name:" |

Exponen: [Saue -l Add

Consignaee: |SEﬁEL‘! :I
Commodities Available For
Imspection At
Requested ssuing Duty Station: [ Saiac =]
Declared Means O Commeygance |EB£I‘:I 3
From Port Of Exporn:
If CGithaer, Blore Details: |
Point Of Entry: |
Commuodities: | peas
Cancel | | Save
USDA | APHED | Expeord Procgpam Meresl | HelgdConted Us
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3.0 Creating & Managing Application Templates

5. Complete the fields on the Template Details page according to the following field chart:

Field

Notes

Template Name

m Name of the template as you wish it to appear in the list of templates.

This is an optional field.

Commodities Available For
Inspection At

Exporter m The name of the Exporter associated with the template.
m This is an optional field.

Consignee m Name of the Consignee associated with the template.
u
|

The location at which the commodities will be made available for inspection
associated with the template.

m This is an optional field.
Requested Issuing Duty m The selected duty station to process the application associated with the template.
Station m This is an optional field.
Port Of Export m The port of export associated with the template.
m This is an optional field.
Declared Means Of m The means of conveyance from the port of export associated with the template. If
Conveyance From Port Of you select “other,” you must enter additional information.
Export m This is an optional field.
Point Of Entry m The location at which the commodity will enter the foreign country.
m This is an optional field.
Commodities m The commodities associated with the template.
m The Details button is used to view and edit commodities in the template.

Click the Details button next to Commodities to add, view or edit the commodities associated with

the templ ate.

RESULT: The Template Commodity Details page appears.

ehoome Ezabeth Duron of Assks Plant World (Crg 10 18957}

USDA Phytosanitary Certificate lssuance &
= —— Tracking System (PCIT)

Template Commodity Detalls

Template Name: Flowers to Ching

Mlized Commadity” ar ‘Add Cross Commadily” buttons to do o

Commodities:

Please erder commodity details to be saved o this templale. Select the Add Commodity” or Add

l-\lt commdddies have baen sddad to the termplate

| Add Commedity | | Adsd Mised Commedty | | Add Cross Commodity |

LA | APHES | Lot Program Mecesl | Helpdonbec] Ui
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3.0 Creating & Managing Application Templates

Use the following chart to proceed to the desired action.

If you want to... Then...

Add a single commodity

Click the Add Commodity button.
The Search for a Commodity page appears.

Add a multiple ingredient
commodity

Click the Add Mixed Commaodity button.
The Search for a Commodity page appears with Search Results.
Refer to Step 16.

Add a cross commodity

Click the Add Cross Commaodity button.
The Search for a Commodity page appears with Search Results.
Refer to Step 27.

USDA
.-_F,_.--—-—-

Weehoome Eizabeth Burion of Alsskos Plant World (Owg 10 18957)
Sign Ot

Ph}'rnsnnimr}r Certificate |ssuance &

Tracking System (PCIT)
Search for a Commodity

Flease enles eilher & common name of bolanical name to search for a commoddy. Select a
cammodity from the resulting list to add 1o your application. Chck here for gearch lips

Sparch By: & Commonname  © Bolanical nams

Search Resulis
[The-'e arg no commioditses n the current search resulls ]
USha | APHES | Expod Program Mecesl | HelpdConec] U
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3.0 Creating & Managing Application Templates

8. Select the Search by criteria of Common name or Botanical name, and enter the search text.

NOTE: Use singular commodity names in the commodity search field (for example, “apple” not
“apples’). Search text can contain letters, numbers, spaces, aperiod (.), acomma (,), an apostrophe (*), a
dash (-) and must be 2 to 51 charactersin length. The wildcard (*) can a so be used; select the search tips
link for more information on using the wildcard.

Vericome Eizsbeth urfon of Alaska Plang World (Grg I 18352)
Sign Ot

Phytosanitary Cerlificate lssuance & ‘

Tracking System [PCIT)

Search for a Commodity

USDA

—_——
]

Fleass enter eilbver 8 common name of botanical name o search for 3 commodty. Select &
commodity fram 1he rasulting list to sdd 12 your application. Chck here for geasch fige

Search By: & Commonname © Botanical nams

Search Resuls
[The-'a are o commiodities in the curment search resulis ]
Uslh | APHS | Capord Programbecesl | Helpdonted s
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3.0 Creating & Managing Application Templates

9. Click the Search button.
RESULT: The commodities meeting the Search criteriaare listed.

Weelcome [Eizabeth Burion of Alssks Flant World (Owrg 1D 18957)
Sign Ot

USDA Phytosanitary Certificate lssuance &
= —— Tracking System [PCIT)

Search for a Commodity

Please enter eittver a Ccommon name of bolanicsl name o search for a commodty. Select &
cammnodily from the resulling list to add 1o your application. Clhck here for gearch lips

Search Byz & Commonname © Bolanical name

Inln!-k.u B*

Search Resulis

Common Haime Botanical Mame

|Blacka belhaathar Harmmanella stallanana Salaci |
Blacka Blackberry Rubass alaskensis [Selest]
Alazka blus-ayed grass Sigyrinchium ketorale [Select]
Alaska bluagrass Poa paucspecula el b
Slaska bog willow Salx fuscasoens (Eelect
Elaska brome Bromus sitchansis (Select
Slaska brownish sadge Carax brunnescens [Eetect]

LSRR | APMD | Ropod Progrom Morel | HelpdConbed] U
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3.0 Creating & Managing Application Templates

10. Click the Select button for the desired commaodity.

RESULT: The Commodity Details page appears with the Common name and Botanical name fields
filledin.

Weslcome Elzebeth Burion of Assks Plant World (Gng 10 18957
Sign Owf

US DA Phytosanitary Cerlificate lssuance &
=——— Tracking System (PCIT)

Commodity Details

Flease enter commodity details to be saved i this lemplate. For a mixed commodity, selec
Ingredients to add or edit commadties Thal are pat of the mived commadty package. Select Seve
Commaodity to save the eformation and return to the lemplate detais

Common Hame: Alaska bellheather

Botanical Name: Hammane®s atellénans

Part | Flowess |

I Dther, More Detaiks |

Unit: | Catons =l
If Qther, More Detalls
Eackage Description; [#iaden Crates
Distinguishing Maks: [ipu Logo ;I

Ceriified Origingsl: LISA

T 3dd detailed ongin information other than USA of to add mulliple osigins, please click the
‘AddEdn Mulliple Ongms' bution

[Soncel] [ Save Commedity|

LEDA | APHS | Eageot Procrec Mecusl | HelpdContes Us
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3.0 Creating & Managing Application Templates

11. Complete the fields of the Commodity Details page according to the following field chart:
NOTE: All fields are optional for atemplate.

Field Notes
Part m Name of the plant part associated with the template commodity.
m Select the name from the drop-down list or select “Other” and type in another
part name.
Unit m Unit of measure associated with the template commodity.
m Select the name from the drop-down list or select “Other” and type in another
unit.
Package Description m Package description associated with the template commodity.
Distinguishing Marks m Distinguishing marks associated with the template commodity.
Certified Origin(s): m This field is pre-populated with USA and is editable using the Add/Edit
Multiple Origins button.

USDA
USDA

Tracking System [PCIT)

Weeicome Elizabath Burton cf Alssks Flant World (Org 10 18952)
Sign Ot
Phyfnsnni!ur}r Certificate lssuance & .

Commodity Details

Flease enter commodity detaile o be saved o this template. For a mized commodity, selec
Ingredients to add or edid commodities thal are pad of the mixed commoddy package. Select Save
Commedity to save the inforrmation and retum to the termplate detais

Common NHame: Alaska bellhesther

Botanical Name: Hammane®s stallenana

Part [Fluwws 3
1§ Othier, Morne Detaiks |
Unit |Carans "I

If Other, More Detalls
Package Description; hWDﬂEH Crais
Distinguishing Makks: iy Loge =)

Ceriified Origings): LSA

To add detailed origin infarmation othar than LISA, of to add muhiple origing, please click the
‘AddEdn Mulliple Ongms' butlon

[Cuncll ] [ Save Enmmn-clilr:

USDA | APHS | Eaeord Program Mecesl | HelgdConted s
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3.0 Creating & Managing Application Templates

12. To add detailed origin information, click the Add/Edit Multiple Origins button.
RESULT: The Additional Commodity Origins page appears.

USDA Phytosanitary Certificate lssuance &
= Tracking System [PCIT)

Additional Commaodity Origins

ehooames Eizebeth Burdon of Adasks Plant World (Ong 10 19957
Sign Ot

Common Mame:  Alaska bellheather
Botanical Mame;  Alaska bellheather
Conifled Orlgin: i the certified angin country is USA, you may enter locality, localily descriglor

and stale detads, olhersise leave thase fields blank
Lacality Loecality Descriptor

IE-EIEI:: -
& .3 Chayion B, Coasy
State/Territory Country
[Setect =] [uza =]
[nad)
[I: pmmodity Origin
[usa
E-cl:l]
USha | APHES | Eapt Program Meremd | HelpdConfed] U
Field Notes

Certified Origin: Locality

Certified Origin: Locality associated with the template commodity.
This is an optional field.

Certified Origin: Locality
Descriptor

Certified Origin: Locality descriptor associated with the template commodity.
Select a locality descriptor from the drop-down list.
Required if there is an entry in Locality.

Certified Origin: State /
Territory

Certified Origin: State/Territory associated with the template commodity.
Select a state or territory from the drop-down list.
Required if there is an entry in Locality.

Certified Origin: Country

Certified Origin: Country associated with the template commodity.
Select a country from the drop-down list.
Required if there is an entry in Locality.

Commaodity Origin:

This field is pre-populated with USA.
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3.0 Creating & Managing Application Templates

13. Enter and select additional origin information, then click the Add button.
RESULT: The new information appears in the Commodity Origin list as each new entry is added.

Wiglcoma Elizabeth Burton of Alaska Plant Warld (Org 1D 10952

Phytosanitary Certificate Issuance &
Tracking System (PCIT)

Additional Commaodity Origins

USDA
e

tified Cuigin: |f the cerdified origin country is USA, you may enter locality, locality descriptor
and state details, otherwise leave these fields blank.

Locality Laocality Descriptor
‘Select v
&0, Clayton &4, County
State Territory Country
_Seleﬁ w IS4, W

Commodity Drigin
Alaska, US4

UsDA | APHIS | Bwport Prooram Manual | HelpiContact Lis
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14.

3.0 Creating & Managing Application Templates

Click the Back button.
RESULT: The updated Commodity Details page appears.

USDA
=

‘Welcome Elizalveth Burton of Alaska Plant World {Org ID 10852} .

Sign Out
Phytosanitary Certificate Issuance & *
Tracking System (PCIT)

Commodity Details

Please enter commodity details to be saved in this template. For a mixed commodity, select
Ingredients to add or edit commodities that are part of the mixed commodity package. Select Save
Commodity to save the information and return to the template details.

Common Name: Alaska bellheather

Botanical Name: Harrimanella stelleriana

Part: |Fluwers V|

If Other, More Details: |

Unit: |Cart0ns V|

If Other, More Details: | |

Package Description: |Waoden Crates

Distinguishing Marks: | 1py Logo

Certified Origin(s): Alaska, USA

To add detailed origin information other than USA or to add multiple origins, please click the
‘Add/Edit Multiple Origins’ buttan: [ Add/Edit Mulliple Origins |

[ Cancel ] [ Save Commodity ]

Ushis | APHIS | Export Program Manual | HelpiCorntact Us
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3.0 Creating & Managing Application Templates

15. Review the information on the Commodity Details page; make corrections, if necessary, then use the
following chart to proceed to the desired action.

If you want to...

Then...

Cancel the new commodity
entry

Click the Cancel button.

RESULT: The Template Commodity Details page appears. The commodity
has not been saved.

Save the new commodity

Click the Save Commaodity button.

RESULT: The Template Commodity Details page appears; the commodity has
been saved and is in the Commaodities listing at the bottom of the screen.

_,--""-__
ca=E

Commodities:

USDA Phytosanitary Certificate lssuance &
= Tracking System (PCIT)

Template Commodity Detalls

Template Hame: Flowers 1o China

Please enler commodity details to be saved in this lemplate. Select the 'Add Commaodity’ or Add
Mixed Commaodily’ or Add Cross Commadily’ butons 1o do so

Weslcomes Elizebeth Busion of Aaskas Pland World (Owg 1D 18957
Sign Out

Common Hame
Slaska bellheather

Batanical Mame Unit
Harrimanella stelleriana  Castons [Update] [Delate]

l-ﬂ-&:li::—-q&ﬁr] lmhdw_l l-’-:u ‘:mﬂ:n—wﬁ"}'

WEDA | APME | Ropor Frogram aresl | HelpdConfec] U
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16. To add a commoadity with multiple ingredients, click the Add Mixed Commadity button.

3.0 Creating & Managing Application Templates

USDA
=

Weelcome Eizebeth Burion of Aaskas Plant World (Owg 1D 18957
Sign

Phytosanitary Certificate lssuance &
Tracking System [PCIT)

Template Commodity Detalls

Template Name: Flowers 1o Nethedands

Plgase enler commaodity details to be saved in this template. Select the Add Commadity’ or ‘Add
Mixed Commaadily’ or ‘Add Cross Commadily’ butions to do 5o

Commuodities:

b comenodaies have been sdded to the template |

[Add Commadiy| [ Add Mised Commedsy | [ Add Cross Commadity |

LEDA | APHD | Copod Program Macesl | HelpdContec] Us
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3.0 Creating & Managing Application Templates

RESULT: The search screen with predefined Mixed Commodity selections appears.

Weeloome Eizabeth Burion of Alsskcs Flant World (Owg 1D 18957)
Sign Ot

Phytesanitary Certificate lssuance &
Tracking System (PCIT)

USDA
=]

Search for a Commodity

Please enter a comimon name ta search for & commodity. Select & comeadity from the resulling list
to add 1o your application. Chck here for gearch lips

Search By: Common name

D
) G

Search Results

Common Mame fintanical Mame

Flaral Bouquat Sea ingredients | Selet
Fruit; Baskat Seq ingredients (Salest
Mixad Fruit See ingredients [Select ]
Mixad Grain See ingredients [Eelect]
Mixgd Graans See ingredients [Seket)
Mised Product Se ingredients [Saleer)
Mined Seed Sep ingredients
Potpourm Se Ingredients [Select ]
Saled Ses ingredents Solect

WEDs | APHE | Capod Progambecsl | Helpionteciiis
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3.0 Creating & Managing Application Templates

17. Locate the desired commodity and click the Select button.
RESULT: The Commodity Details page appears with an I ngr edients button displayed at the bottom.

Weehooame Elizabeth Burion of Alssks Flant World (Org 10 18957
Sign Ot

USDA Phytosanitary Certificate lssuance &
= —— Tracking System [PCIT)

Commodity Detalls

Flease enles commodity details to be saved in this lemplate. For a mized commodity, select
Ingredients to add or edit commodities thel are par of the mioed commodity package. Select Seve
Commadily to save the iformation and returm to the template detais

Common Name: Mized Seed

Botanical Name: Ses ingredenls
Part: [Sl.-lm:i 3

I Dthier, More Detaiks |

Uinit: |Sr.~|n|:| d
¥ Dther, More Detaibs
Package Description; |
Digtinguishing Makkss [hry Loge =]

Ceriifled Origingsl: LSA

Ta add detailed ongin information other than IS4 or to add mulliple osigine, please click the
AddEdn Mulliple Ongms' bution

[Caneel] [Save Commedity] [ingradionn |

WEDa | APHED | el Prodgram beresd | HelpConedd U

18. Complete the fields on the Commodity Details page according to the chart in Step 11.
19. To add detailed origin information, follow the instructionsin Step 12 through Step 14.
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3.0 Creating & Managing Application Templates

20. To add mixed commodities ingredients, click the Ingredients button.
RESULT: The Ingredients page appears.

Weelcome [Eizabeth Burion of Alsskes Flant World (Org 1D 18957)
Sign Ot

USDA Phytosanitary Certificate lssuance &
= —— Tracking System (PCIT)

Ingredients

Flease sddfedit the mgrediemts for the previously entensd mixed commodity. Select Back” when you
are dore to retum o Commaodity Detals

Comman Name: biaed Seed

Trvrpreea e s

[The-'a are no ingredients for ki mixed commodity ]

Eock

MERA | AEHS | EetProgramecosl | HslniCortaciil
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3.0 Creating & Managing Application Templates

21. Click the Add I ngredients button.
RESULT: The Search for a Commodity page appears.

USDA
=

Weslcome Elzebeth Burion of Aasks Plant World (Gng 10 18957
Sign Ot

Phytosanitary Certificate lssuance &
Tracking System [PCIT)

Search for a Commodity

Flaase enter eilher & common name of bolanical name bo search for a commoddy. Select 2
cammodily from the resulling list to add 1o your application. Clck here for geaech lips

Search Byz & Commonname © Bolanical name

—

Search Resulis
[Them are ro commiodities in the curment search resulis. l
USph | APHES | Eapord Program decesl | Helpdonted s
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3.0 Creating & Managing Application Templates

22. Select the Search by Common name or Botanical name, and enter the search text.

USDA
=

Wesloomes Eizebeth Busion of Aasks Pland World (Owg 1D 18957
Sign

Phytosanitary Certificate lssuance &
Tracking System [PCIT)

Search for a Commodity

Flease enler either & common nasme of bolanical name bo search for 8 commodty. Select &
cammnodity from the resulling list to add 1o your application. Clhck here for geaech ligs

Search By: & Commonname ¢ Botanical namse

hunf

Search Resulis
[The-'a are o commiodities in the curment search resuls. l
UEDA | APHS | Coport Program Mecesd | HelpConied s
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3.0 Creating & Managing Application Templates

23. Click the Search button.
RESULT: The commodities meeting the search criteria are listed.

Weehoome Eizabeth Burion of Alsskcs Flant World (Owg 1D 18957)
Sign Ot

USIDA Phytosanitary Certificate Issuance &
= —— Tracking System (PCIT)

ommodity

SearchforaC

Please enter eiter a Ccommon name or bolanicsl name o search for & commodtty. Select a
cammedily from the resulling list to add 1o your application. Clck here for gearch lips

Search By: & Commonname O Bolanical nams

|h&rr|"

Search Resulis
Common HName Botanical Name |
Harmmanalla Harrimanella sp Selest -
Harmnghon's beardtonguee Penstemon harringtonm [Seleet]
Harmington's cephalotaus Cephalotaxus harringtonia [Select]
Harms' dward sand verbens Abrorad nana Salect ]
Harrs' goldenrod Sobdago arguts [(Felest
Harres” tribisas Lasiacis harrisa (Sl
Harrisella Harrisalla 5p [Selest
Harresia brookii Harrisia brookii (Select
Harrisia donae-antonias Harmsia donae-ankoniaa [Select =
—T
UElh | APHD | Eapord Program decesl | HepConted Vs
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3.0 Creating & Managing Application Templates

24. Click the Select button for the desired commodity.
RESULT: The Ingredients page appears in the commodity listed.

Weekoomes Elizabeth Burion of Alssks PRt World (Org 10 19952
Hign Out

USDA Phytosanitary Certificate lssuance &
=_—— Tracking System (PCIT)

Ingredients

Flease sdd'edit the mgrediants for the previously entered mixed commodily. Select Back’ when you
are dore to return o Comenodity Details

Comman Name: Mized Seed

rvapreeo i e s
|I:nmmnn| marnme Eotanical Mame |
|Hammanella Harmimanella sp | Delare | ]

Mals | ARHS | CackProgembecesl | Heeforteciil
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3.0 Creating & Managing Application Templates

25. Use the following chart to select the desired action.

If you want to... Then...

Click the Add Ingredients button.

The Search for a Commaodity page appears and you can search for the
commodity ingredients to add to the mixed commodity.

You may remove an ingredient by clicking the Delete button next to it.
Click the Yes button to confirm the deletion.

Click the Back button.

Add an ingredient to a mixed
commodity

Delete an ingredient from a
mixed commodity

Return to the Commodity
Details page

26. Review the information on the Commodity Details page; make corrections, if necessary, then

If you want to... Then...
Click the Cancel button.

Cancel the new commodity

entry m RESULT: The Template Details page appears; the commodity has not been
saved.
Save the new commodity m Click the Save Commodity button.
m RESULT: The Template Details page appears; the commodity has been

saved and is in the Commodities listing at the bottom of the screen.
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3.0 Creating & Managing Application Templates

27. To add across commodity, click the Add Cross Commodity button.

Weeloome Eizabeth Burion of Alsskcs Flant World (Owg 10 18957)
Sign Ot

Phytosanitary Certificate lssuance &
Tracking System (PCIT)

Template Commaodity Detalls

USDA
==

Template Name: Flowers to Metherdands

Please enter commiodity datails to be saved in this template. Select the 'Add Commadity” or ‘Add
Wixed Commadity” or Add Cross Commadity” buttons to do 5o

Commaodities:

|Cur|1mnn Name Botanical Name Uit

Llaska bellhaathar Harmimanalla stellariana Bags Updaia] [Delete
Mixed Seed See ingredients [Update] [Delete]

[Add € diy| [Add Mixed C dby| [Add CroaC ity |

USha | APHES | R Program beuel | HelpiContec] U

RESULT: The Cross Commodity page appears.

Weekcome Elizabeth Budomn of Assks Plant World (Org 1D 19357
Sign Ot

Phytosanitary Certificate lssuance &
Tracking System [PCIT)

Cross Commodity

USDA
="

Flease sddfedit the commodities for this cross commodity. You may select no mane than two
cammodilies for & cross commodily 31 @ time. Click the ‘2dd Commodity’ button to sesrch for and
add olher commodiies. Select Save' when you are done To enter your commadily deails for this
cross commedity

Cross Commodity Nami:

[Thwa are o commindises n the cument cross commodiy. |

) o)

LEDA | APHES | Epord Program Maresl | Helpdontec] s
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3.0 Creating & Managing Application Templates

28. Click the Add Commaodity button.
RESULT: The Search for a Commodity page appears.

Weehcoams Elizabeth Burion of Alssks Flant World (Org 10 18957
Sign Ont

USDA Phytosanitary Certificate lssuance &
= —— Tracking System [PCIT)

Search for a Commodity

Please enter eitver a common name or bolanical name o search for & commodity. Select a
cammodily from the resulting list to add 1o your application. Chck here for geacch lips

Search Byz & Commornname © Bolanical name

Eur by

Search Resulis
Ty Kanme Botanical Mame
Tiger hly Liliarn lanscifolium Salect |

MEld | AEHS | BucdProgambeces | Helefontedus
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3.0 Creating & Managing Application Templates

29. Locate the desired commodity that will be crossed with another commodity and click the Select
button.
RESULT: The Cross Commodity page reappears with the Add Commadity button.

Weehcoame Elizabeth Burion of Alssks Plint World (Org 10 18957

USDA Phytosanitary Certificate lssuance &
=y Tracking System [PCIT)

Cross Commodity

Flease sddfedit the commodities for this cross commodity. You may select no mon than two
cammodilies for & cross commodily 31 @ time. Click the ‘24d Commodity’ button to search for and
add ciber commodities. Salect Save' when you s done fo enter your commaodily details for this
cross commedity

Cross Commodity Hama: Libum lancdabum

[common rame Botanical Mame |
[Tiger fily Liliam lanscifiolium Delste |
[Conedl] [5ove)

WEDA | APHES | Eagpd Program Mecwsd | HelpContec U
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3.0 Creating & Managing Application Templates

30. Click the Add Commaodity button to search and add the second commodity.
RESULT: The Search for a Commodity page appears.

Weeloome Eizabeth Burion of Alsskcs Flant World (Owg 1D 18957)
Sign Ot

US DA Phytosanitary Certificate lssuance &
= —— Tracking System [PCIT)

Search for a Commodity

Flease enter eiher & common name of bolanical name bo search for a commoday. Select a
carmenodity from the resulling list to sdd 1o your application. Chck here for gearch ligs

Search By & Commonname © Bolanical name

Il-‘:-'
Search Resuls

Common Mame fotanical Mame
Lily Lilaf Sp |_-!|-|-I:P
Lily of the incas Alstroemena sp (Eelest
Lily of the nile Apapanthus afmcanus (Select
Lily of the walley Convallaria sp [(Eeleat ]
Lily of the valley vine Salpichroa origanifolia (Eelext)
Lilypad begonia Begonia nelumbifalia Salest )
Lilythuarn Cakeshaea sp [Select]
Lilyturf Lifope 5 [Sele<t]
Lilyturf Ophiogagan jaburan Splect

WS | APHS | Expod ProgramMecesl | HelpdGonbec] s
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3.0 Creating & Managing Application Templates

31. Locate the next desired commodity to cross with the first selected commodity and click the Select
button.
RESULT: The Cross Commodity page reappears listing both commoadities.

Weslcome Eizebeth Burion of Aasks Plant World (Ong 1D 18957)
Fign Ont

Phytosanitary Certificate lssuance &
Tracking System (PCIT)

Cross Commaodity

USDA

Please sdd'edit the commodities for this cross commodity. You may select no mane than two
commodilies for & crose commeaodity a8 & time. Click the YAdd Commodity’ buthon fo sesnch for and
add ciher commodities. Select Save’ when you sne done 1o enfer your commaodily dedails Tor this
cross commadity

Cross Commodity Name: Libum lancdobum X Lilum £p

| Add Commadiny
|I: DM Kame Botanical Mame |
Tiger il Liliuarn lamcifiofium | Drebete |
Lily Liliam sp [Delete]
Cancel | | Save
USDA | APHS | Eapeord Program Meresd | HelpdConted s

32. Usethe following chart to select the desired action.

If you want to... Then...

Click the Add Commaodity button.

The Search for a Commaodity page appears and you can search for a different
commodity for the cross.

Delete a commodity from the = You may remove a commodity by clicking the Delete button next to it.
Cross Click the Yes button to confirm the deletion.

Click the Back button.

Add a different commodity

Return to the Commodity
Details page

NOTE: Adding another commodity after two commodities have already been selected will result in an
error message on the page. One of the commodities must be deleted before another commaodity can be
added.
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3.0 Creating & Managing Application Templates

33. Review the information on the Commodity Details page; make corrections, if necessary, then

Commodity Details

If you want to... Then...
Cancel the new Commodity m Click the Cancel button.
entry m RESULT: The Template Details page appears; the commodity has not been
saved.
m RESULT: The Template Details page appears; the commodity has been
saved and is in the Commodities listing at the bottom of the screen.
Weekoome Elizabeth Burion of Alssks PRt World (Org 10 19952
Hign Out
USDA Phy?nsnnﬂnr}r Certificate lssuance &
=—— Tracking System [PCIT)
il

Fleage enles commodity details to be saved i this lemplate. Far a mized commodity, select
Ingeadients to add o edit commodties that are pa of the miced commodty package. Select Seve
Commeodily to seve the information and retum to the termplate detals

Common Name: Ll lancifolien X Likum sp Edit Commnd:

Botanical Mame: Ll lancifoliom X Libum sp

Part |Sele|:-1 d

I Othier, Mone Detaiks |

Linit: |Er:|:r|:| d
If Other, More Details
Distinguishing Maks: [hFy Logo =]

Cartiflad Origingsl: LSA

To add detailed ongin infumation other than US4, o to add muiple osiging, please click the
‘AdAEdn Mulliple Ongms' bution

[Canesl] [Save Commedity]

WEDA | APHE | Eapod Programbecesl | HelConteci Us
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34. Usethe following chart to select the desired action.

3.0 Creating & Managing Application Templates

If you want to...

Then...

Add a commodity

Repeat Step 7 through Step 15.

Add a mixed commodity

Repeat Step 16 through Step 26.

Add a cross commodity

Repeat Step 27 through Step 33.

Return to the Temp|ate Click the Back button.

Details page

RESULT: The Template Details page appears.

Weelcome Elzebeth Busion of Alssks Plant World (Gng 10 18957
Sign Ot

Phytosanitary Certificate lssuance &
Tracking System [PCIT)

Template Details

USDA
[E—

Pleass enler details to be saved = this lemplate. Select Save to
the kst of templates

e marked * are reguingd

save the information and retum Lo

Tomplate Hame:®  [Flowars 1 Methadands

Exporier: [A5n " nchorage =]

(23]

Consignoe: |NE'|11E'I'1I!-"IIJ$|I'I"IHI"|E'I‘5-:I

Imspaction At

Cammodities Available For Jancharmge Warshouse 2

Reguested Esaing Duty Station: |M'Eiﬂ'§'ﬂ5}'fppﬁfl

Durclarned Means O Commeyance |_.q_-r Freight
From Port Of Expon:

I Qither, Ko Details: |

Paint Of Entry: I-‘u-n-anerdm

Commodities: | pea

) G

L |

APHE | et Programerusl | HelpiConted Us
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3.0 Creating & Managing Application Templates

35. Review the template information and make any necessary corrections, then use the following chart to
proceed to the desired action.

If you want to... Then...

Click the Cancel button.

RESULT: The Manage Application Templates page appears; the template has
not been saved.

Click the Save button.

RESULT: The Manage Application Templates page appears; the template has
been saved.

Abandon the template

Save the template

VWelcome Elizabeth Burton of Alaska Plant World (Org ID 13604) .

Sign Out

Phytosanitary Certificate Issuance &
Tracking System (PCIT)

Manage Application Templates

USDA
—

FCIT Home
An application template simplifies creating a new application by reusing existing information, such
- as exporters and commodities. You may add, update, or delete application templates at any time.
. With Template To start a new application based on a template, find the template and select Start New App.

View Applications

-------- Template -
Manage, Processed Name Exporter Consignee
Applications Bushmint to - (Start New App) (Update] [Del
M Copenhagen Juneau Exporters Danish Importers tart New App pdate elete
. Flowers to Netherlands
| Panulge Application Netherlands APW-Anchorage Importers [ Start Mew App] [Updulo] [Ds|sra]
emplates
Add Template

P

View Reports

1

USDA APHIS Export Program Manual Help/Contact Us
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3.0 Creating & Managing Application Templates

3.1.2 Update a Template

36. If you want to update an application template, from the Manage Application Templates page, click the
Update button located to the right of the template you want to update.
RESULT: The Template Details page appears with the existing template information displayed.

NOTE: Referto Step 5 for descriptions of Template Details fields.

37. Usethe following chart to select the desired action:

If you want to.... Then...

Update general template data | ™ Type over or select new information to update template detail information.
NOTE: To save changes to a new template while preserving the original one,
change the Template name.

Edit a commodity m Click the Details button next to Commodities on the Template Details page.
Click the Update button next to the commodity you wish to edit.

Update the commodity details.

Click the Save Commaodity button.

RESULT: The Template Commodity Details page appears with the updated
commodity.

Click the Back button.

RESULT: The Template Details page appears.

Click the Details button next to Commodities on the Template Details page.
Click the Delete button next to the commodity to be removed.

Confirm the deletion.

RESULT: The Template Commodity Details page appears; the commodity
does not display.

Click the Back button.

RESULT: The Template Details page appears.

Click the Details button next to Commodities on the Template Details page
Click the Add Commodity button or the Add Mixed Commaodity button.
Select the commodity to be added and enter additional information as needed.
Click the Save button.

RESULT: The Template Commodity Details page appears with the new
commodity added.

m Click the Back button.
m RESULT: The Template Details page appears.

Remove a commodity

Add commodity to the
application template

38. Review the template information and make any necessary corrections, then

If you want to... Then...

Click the Cancel button.

RESULT: The Manage Application Templates page appears; the template has
not been updated.

Click the Save Template button.

RESULT: The Manage Application Templates page appears; the template has
been updated.

Cancel the template update

Save the updates to the
template
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3.0 Creating & Managing Application Templates

3.1.3 Delete a Template

39. If you would like to delete an application template, from the Manage Application Templates page,
click the Delete button located to the right of the application template you want to update.

RESULT: The Delete Confirmation page appears.

ehcoame Eizabeth Burion of Alasks Plant World (Crg 1D 19957
Sign Ot

USDA P'h}'lusunhury Certificate |ssuance &
= —— Tracking System (PCIT)
Delets Confirmation

Age you sure you wanl 1o delete the Temnplate, Flowers to Chena®?

) @

WEDA | ABHE | Exppd Programares) | Helpiontedi

40. Use the following chart to select the desired action.

If you want to... Then...

Continue with the deletion m Click the Yes button.

does not display.

m RESULT: The Manage Application Templates page appears; the template

Cancel the deletion m Click the No button.

not been removed from the list.

m RESULT: The Manage Application Templates page appears; the template has
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4.0 Adding Funds asan Applicant

What The PCIT application manages certificate payments, allowing users to add money to their
accounts viathe Pay.gov interface, and managing the balance of that account within
PCIT.

When This section shows you how to add funds to your account balance.

How Complete the following steps:

Each PCIT applicant organization has an account within PCIT. To pay for certificates, applicants
submitting applications to federal duty stations must supply the processing ACO with amanual check or
add money to their pre-purchase PCIT account viathe Pay.gov interface. For further details, refer to the

PCIT Payment

Processing and Financial Management document.

1. If you are not already signed into PCIT, signinto PCIT.

RESULT:

The Welcome page appears.

USDA

——
il

| PCIT Home

—

Manage Processed
Applications

Welcome Matt Elliott of Alaskan Lumber Warehouse (Org ID 13654) .
Manoge Account  Sign Out
Phytosanitary Certificate Issuance & KRS BT

Tracking System (PCIT)

Welcome

Welcome to the Phytosanitary Certificate Issuance and Tracking (PCIT) System. PCIT allows you to
create and submit applications for certificates to export commodities. You may also view the
progress of your applications, print copies of your applications and final certificates, and create
templates to simplify the application creation process.

Messages ‘

Pre-Purchase Account Balance: 30

What's New ‘

usna APHIS Export Program Wanual Help/Contact Us
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4.0 Adding Funds as an Applicant

2. Select the Financial Management link at the left side of the screen.
RESULT: The Financial Management page appears.

Welcomes Matt Elliott of Alaskan Lumber Warehouse (Org 1D 13654) .
Sign Cut
A Phytosanitary Certificate Issuance & - i

g-_§.-—— Tracking System (PCIT)
i

Financial Management

The Financial Management feature of PCIT is used to deposit money into your pre-purchase
account. Your pre-purchase account is used to pay for Federally issued cerificates. PCIT uses
Pay.gov as a fast and secure means of depositing funds inte your pre-purchase account. To add to
your account balance through Pay.gov, select the "Add to Balance’ button.

With Template

Manage Processed

Please note that if your balance is $50,000 or more. the ‘Add to Balance” button will be temporarily
Applications

removed and you will no longer be able to add funds to your account.

| Balance: $0
Print Wizard

View Debit Transaction Report ]

UsDA APHIS Export Program Manual Help/Contact Us
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4.0 Adding Funds as an Applicant

3. Toadd to your account balance through Pay.gov, click the Add to Balance button.
RESULT: PCIT redirects you to the Pay.gov collection system and Page 1, Step 1. Enter Payment
Information displays. NOTE: You may click the Cancel button at any time to return to the PCIT
Financial Management page.

System Message

= The system has populated the Payment Date with the next available payment date.

Online Payment Return to your originating application
Step 1: Enter Payment Information 1

This item is payable by Bank Account Debit (ACH) or Plastic Card {ex: VISA Mastercard. American Express. Diners Club,
Discover)

Option 1: Pay Via Bank Account (ACH) About ACH Debit

Required fields are indicated with a red asterisk *

Account Holder Name: *

Payment Amount: *

Account Type: v *

Routing Number: *

Account Number: *

Confirm Account Number: *
Check Number:

Routing Mumber Account Mumber Check Mumber

Y0 ap9LE A 923 e paqal [ aag

Payment Date: 08/22/2007

Select the"Continue with ACH Payment” button to continue to the next step in the ACH Debit Payment Process.
[ Continue with ACH Payment ] [ Cancel ]

Note: Please avoid navigating the site using your browser's Back Button - this may lead to incomplete data being transmitted
and pages being loaded incorrectly. Please use the links provided whenever possible.

Option 2: Pay Via Plastic Card (PC) (ex: VISA, Mastercard, American Express, Diners Club, Discover)

Required fields are indicated with a red asterisk *

Account Holder Name: *
Payment Amount: *
Billing Address: *
Billing Address 2:
City:
State / Province: | —— b’

Zip I Postal Code:
Country

Card Type:
Card Number:

Security Code:

Expiration Date: 8

Select the "Continue with Plastic Card Payment"” button to continue to the next step in the Plastic Card Payment Process.

[ Continue with Plastic Card Payment ] [ Cancel ]

Note: Please avoid navigating the site using your browser's Back Button - this may lead to incomplete data being transmitted
and pages being loaded incorrectly. Please use the links provided whenever possible.
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4.0 Adding Funds as an Applicant

4. Complete Step 1 by entering the payment information. 'Y ou have 2 options for payment, Bank
Account Debit (ACH) or Plastic Card. When you have finished entering the required fields (indicated
with ared asterisk), click the Continue with ACH Payment or Continue with Plastic Card
Payment button as appropriate.

RESULT: Page 2, Step 2: Authorize Payment of the Pay.gov collection system displays. The
following screen capture displays the Authorize Payment page for an ACH Payment.

Online Payment Return to your originating application
Step 2: Authorize Payment 2

Payment Summary  Edit this information

Account Holder Name: Elizabeth Burton
Payment Amount: $1,000.00

Account Type: Business Checking Payment Date: 08/22/2007
Routing Number: 042000424
Account Number: ***5678

Email Confirmation Receipt

To have a confirmation sent to you upon completion of this transaction, provide an email address and confirmation below.
Email Address:

Confirm Email Address:

CcC:

Authorization and Disclosure
Required fields are indicated with a red asterisk #

| agree to the autharization and disclosure language. [ *

Zuthorization and Disclosure--Consumers and Businesses *~

Ferers’ £o tne rainanhcidl’ managemeht service ana its agents #ha ‘contratctdfzs GpErdcvind
Pay.gov. "You" refers to the end-user reading this document and agreeing to it prior
to engaging in a debit transaction.

I. Consumers

&. Authorization

You acknowledge that you have read and understand the consumer disclosure language and
authorize the Federal Reserve financial institution of Cleveland to debit the named
financial institution account. This authorization is to remain in full force and
effect until we hawve received notification of its termination in such time and in such
manner as to afford Pay.gov a reasonable opportunity to act on it, or unless otherwise
terminated for any reason by Pay.gov.

View Authorization and Disclosure in a separate window.

Press the "Submit Payment” Button only once. Pressing the button mere than once could result in multiple transactions.
Submit Payment ][ Cancel ]

Note: Please avoid navigating the site using your browser's Back Button - this may lead to incemplete data being transmitted
and pages being loaded incomrectly. Please use the links provided whenever possible.
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4.0 Adding Funds as an Applicant

This screen capture displays the Authorize Payment page for a Plastic Card Payment.

Online Payment Return to your originating application
Step 2: Authorize Payment 2

Payment Summary  Edit this information

Address Information Account Information Payment Information
Account Holder Elizabeth Burton Card Type: Visa Payment Amount: $1.,000.00
Name: _ Card Number: #***+++44114 Transaction Date 08/21/2007 14:46
1234 Main Expiration Date: 1/ 2010 and Time: EDT

Billing Address: Street
Billing Address 2:
City:
State / Province:
Zip  Postal Code:
Country: USA

Email Confirmation Receipt
To have a confirmation sent to you upon completion of this transaction, provide an email address and confirmation below.

Email Address:

Confirm Email Address:

CccC:

Authorization and Disclosure
Required fields are indicated with a red asterisk *
| authorize a charge to my card account for the abave amount in accordance with my card issuer agreement. [ *

Press the "Submit Payment” Button only once. Pressing the button more than once could result in multiple transactions.
Submit Payment ][ Cancel ]

Note: Please avoid navigating the site using your browser's Back Button - this may lead to incomplete data being transmitted
and pages being loaded incorrectly. Please use the links provided whenever possible.

5. You can edit the Payment Summary information by clicking the Edit this information link. You can
also enter an e-mail address under the Email Confirmation Receipt section to receive a confirmation
receipt. To continue adding funds to your account, you are required to agree with the authorization
and disclosure language by clicking the appropriate check box. To continue, click the Submit
Payment button. NOTE: Pressthe Submit Payment button only once, pressing the button more
than once could result in multiple transactions.
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4.0 Adding Funds as an Applicant

RESULT: Page 3, Step 3: Confirm Payment of the Pay.gov collection system displays. The following
screen capture displays the Confirm Payment page for an ACH Payment.

Online Payment
Step 3: Confirm Payment 3

Thank you. r:': _
Your transaction has been successfully completed. \3?3 Print this window.
It is recommended you print a copy for your records.

Pay.gov Tracking Information
Application Name: APHIS PCIT
Pay.gov Tracking ID: 3FOB7TROM
Agency Tracking ID: PCIT_T06
Transaction Date and Time: 08/21/2007 14:48 EDT
Payment Summary
Account Holder Name: Elizabeth Burton
Payment Amount: $1,000.00

Account Type: Personal Checking Payment Date: 08/22/2007
Routing Number: 042000424
Account Number: **5673

Return to your agency website

This screen capture displays the Confirm Payment page for a Plastic Card Payment.

Online Payment
Step 3: Confirm Payment 3

Thank you. =
Your transaction has been successfully completed. \5?1 Print this window.
It is recommended you print a copy for your records.

Pay.gov Tracking Information
Application Name: APHIS PCIT
Pay.gov Tracking 1D: 3FOBTROL
Agency Tracking ID: PCIT_705
Transaction Date and Time: 08/21/2007 14:47 EDT
Payment Summary

Address Information Account Information Payment Information
Account Huldet Elizabeth Burton Card Type: Visa Payment Amount: $1.000.00
Name: . Card Number: =******1111 Transaction Date 08/21/2007 14:47
1234 Main Expiration Date: 1/ 2010 and Time: EDT

Billing Address: Street
Billing Address 2:
City:
State / Province:
Zip [ Postal Code:
Country: USA

Return to your agency website
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4.0 Adding Funds as an Applicant

6. Your transaction has been completed. It isrecommended that you print a copy of the Confirm
Payment page, by clicking the Print thiswindow link. When you are finished, click the Return to
your agency website link.

RESULT: The Financial Management page displays with a message that the account balance has
been updated successfully.

Welcoms Matt Elliott of Alaskan Lumber Warehouse (Org 1D 13654) .

Phytosanitary Certificate Issuance &
Tracking System (PCIT)

Financial Management

USDA
LOLA

Account balance has been updated successfully.

The Financial Management feature of PCIT is used to deposit money into your pre-purchase

...... account. Your pre-purchase account is used to pay for Federally issued certificates. PCIT uses
Pay.gov as a fast and secure means of depositing funds into your pre-purchase account. To add to
your account balance through Pay.gov, select the "Add to Balance' button.

Manage Processed

Applicatisns

Please note that if your balance is $50,000 or more, the "Add to Balance’ button will be temporarily
remaoved and you will no longer be able to add funds to your account.

Balance: 31000

[\"'iew Debit Transaction Report ]

UsSDA APHIS Export Program Manual Help/Contact Us

NOTE: Once your balance has reached $50,000 or more, the Add to Balance button will

temporarily be removed and you will no longer be able to add funds. Once your balance is below
$50,000, the Add to Balance button will reappear.

Welcome Elizabeth Burton of Alaska Plant World (Org ID 13604) .
Sign Out

Phytosanitary Certificate Issuance &
Tracking System (PCIT)

Financial Management

USDA
]

PCIT Home

The Financial Management feature of PCIT is used to deposit money into your pre-purchase
account. Your pre-purchase account is used to pay for Federally issued certificates. PCIT uses
Pay.gov as a fast and secure means of depositing funds into your pre-purchase account. To add to
your account balance through Pay.gov, select the "Add to Balance” button.

With Template

Flease note that if your balance is $50,000 or more, the "Add to Balance’ button will be temporarily

Manage Processed .
e removed and you will no longer be able to add funds to your account.

Applications

Balance: 350000

View Debit Transaction Report

UsDA APHIS Export Program Manual Help/Contact Us
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5.0 Viewing, Updating, and Recaling Applications

What

This section shows you how to use PCIT to view applications you have created, update
applications that are returned to you, recall submitted applications that have not been opened
for processing, and delete applications that are no longer necessary.

All created applications have a status.
Application statuses include:
e In Progress. the application has been saved, but not submitted for review.

e Submitted: the application has been submitted for review to the designated duty
station.

¢ Returned: The application has been returned to an applicant by an ACO.

When

After logging on to PCIT, you may view your applications at any time.

How

Complete the following steps:

1. If you are not aready signed into PCIT, signinto PCIT.
RESULT: The Welcome page appears.

2. Sdect the View Applicationslink at the left of the screen.

USDA
——

Applications

Manage Processed [ Messages J

Welcome Elizabeth Burton of Alaska Plant World (Org ID 13604} .
Manoge Account  Sign Out

Phytosanitary Cerfificate Issuance & [ 18
Tracking System (PCIT)

Welcome

Welcome to the Phytosanitary Certificate Issuance and Tracking (PCIT) System. PCIT allows you to
create and submit applications for certificates to export commodities. You may also view the
progress of your applications, print copies of your applications and final certificates, and create
termplates to simplify the application creation process.

Pre-Purchase Account Balance: 550000 ‘

What's New I

usna APHIS Export Program Manual Help/Contact Us
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5.0 Viewing, Updating, and Recalling Applications

RESULT: The View Applications page appears showing the In Progress applications.

Velceme Elizabeth Burton of Alaska Plant World {Org ID 13604) .
Sign Out

Phytosanitary Certificate Issuance &
Tracking System (PCIT)

View Applications

USDA
=

FCIT Home

Please enter search criteria to view a list of applications. From the resulting list, you may choose to
view an application, edit certain applications, delete certain applications, or view ACO comments on
an application when available.

I V Application Status:
...................... and
Date Range: M To M
mmiddiyyyy mm/ddfyyyy
Or

Tracking Number: |

[ND applications match the search criteria.

USDA APHIS Export Pregram Manual Help/Contact Us

3. Usethefollowing chart to enter search criteria.

If you want to... Then...
Search for a range of The default date range is set to the previous seven days. If you wish to change
applications the default...

m Click the Clear button.

m Select the Application Status or “All" to find all statuses, and enter the Date
range (the date the application was created).

Search for a specific m Click the Clear button.
application m Enter the application’s Tracking number.

Creating Phytosanitary Applications in PCIT 97
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4. Click the Search button.

RESULT: The applications meeting the search criteriadisplay. Applications are sorted first by
shipment date (earliest on top) and then by submission date (earliest on top).

Welcome Elizabeth Burton of Alaska Plant World {Org 1D 13604} .
Sign Out

Phytosanitary Certificate Issuance &
Tracking System (PCIT)

View Applications

USDA

Please enter search criteria to view a list of applications. From the resulting list, you may choose to

view an application, edit certain applications, delete certain applications, or view ACO comments on an
application when available.

| View Applicaions | Application Status:
Manage Processed
Applications and
Date Range: 06/30/2008 | r T© [o7302008 | T
mm/ddiyyyy mmiddiyyyy
Or
Tracking Number: |
Search
Tracking Submission Shipment - -
Number Status Date Date Destination
150052  Submitted 07/30/2008 07/30/2008 Iceland View Recall
USDA APHIS Export Program anual Help/Contact Us

NOTE: The message “No applications match the search criteria.” will display instead of thelist if no
applications are found.

Creating Phytosanitary Applications in PCIT 98
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5. The applications associated with the entered search criteria are displayed with the following
information:

Tracking Number: the number assigned to the particul ar application.

Status: status of the application.

Submission Date: the date the application was submitted to the selected duty station.
Shipment Date: the expected shipment date of the commodities on the associated application.
Destination: the country to which the commodities will be sent.

If you want to... Then...
View a submitted application m Click the View button next to the desired application.
m RESULT: The Processed Application Details page appears.
m All information about the application will be displayed.
m Click the Back button to return to the View Applications page.

NOTE: You may also print the application from the Processed Application
Details page by clicking the Print Application button in the upper right corner of
the screen.

Edit an application m Only available for Work in Progress and Returned applications.

m Click the View/Edit button next to the application you wish to update.

m RESULT: The Application Step by Step page appears beginning with the
General page.

m Refer to the Creating Phytosanitary Applications in PCIT document for more
information.

Delete an application m Only available for Work in Progress and Returned applications.

m Click the Delete button next to the application you wish to delete.

m RESULT: You receive a confirmation message and, upon acceptance of this
message, the application is deleted; and you are returned to the View
Applications page.

View comments m Only available for Returned applications.

m Click the Comments button next to the application to view comments.

m RESULT: The View Authorized Certification Official Comments page
appears.

m Click the Back button to return to the View Applications page.

Process an application = Only available for Submitted applications of an AE organization. (Refer to the
Getting Started with PCIT document for detailed information on the
Authorized Entity Applicant role.)

m Click the Process button next to the application to update with treatment and/
or AD information and to print the original certificate.

m RESULT: The Application Step by Step page appears beginning with the
Application Details page.

m Refer to the Section 3, AE & ACO Assistants Processing of Applications for
more information.

Recall an application = Only available for submitted applications that have not been opened for
processing by an ACO, ACO Admin, AE or Nursery. Once an application is
opened for processing (even if no action has been taken, for example adding
an inspection), it can no longer be recalled.

m Click the Recall button next to the application you wish to recall.

m RESULT: The Recall Confirmation page appears, upon confirmation of this
message, the application is recalled, and you are returned to the View
Applications screen.

m NOTE: Once the application is recalled, the status will be changed from
“Submitted” to “Work in Progress”, which allows you to continue to work on
the application.

NOTE: External Organization Users (non-Government users) can stop here.
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6. Select the Create/lUpdate Applications link from the left side of the screen.

RESULT: The Create/Update Applications page for the duty station appears listing applicationsin
Work in Progress status or applications Returned to the Duty Station.

Welcome Mary Davis of Skagway (PPQ).

Sign Out
USDA Phytosanitary Certificate Issuance & 7 (AR " E
—_—

: Tracking System (PCIT)

Create/Update Applications

FCIT Home

Please select View/Edit to view or edit an application. To create a new application, select either
With Templates” or Without Templates’ from the left navigation.

Duty Station: | AK: Skagway (PPQ) |v|

Create/Update Search
Applicafions
""" Tracking Submission Shipment - R
Number Status Date Date Destination
_____ 150054 Work in Progress [View/Edit ]
Manage Application

Templates

Manage Processed
Applications

Export Program Manual Help/Contact Us
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7. Click the View/Edit button to update the application.
RESULT: The Select Your Certificate Type page appears.

Wiglcome Mary Davis of Skagway (PPQ).
bl

Phytosanitary Certificate Issuance &
Tracking System (PCIT)

Application for Phytosanitary Certificate

USDA
LOLA

Select Your Certificate Type

Please enter the required information on each of the Application Step by Step pages. ¥ou may enter
the information in any arder. When complete, go to Summary/Submit to submit the application. If
""" ) you would like to finish the application at a later time, you may save the application as a work in
progress. You may also save the application as a template.

Please choose your certificate type and click MNext'

Used for: Availahle at:

PPO Form 577 | US origin commodities going to a foreign All PP offices ar check with

consignee. individual statedcounty
agriculture department.

PPQ Form 979 | Foreign arigin commodities reexported All PP offices ar check with
fram US to foreign consignee. individual state/county

agriculture department.
State Certificate  Interstate movement of commaodities. Florida, Texas and Wisconsin

Hote: Foreign consignees can be used when the State offices.
cerificate will be converted to a federal cerificate
at a PPQ duty station (2.9., handling CITES).

Ushe | APHIS | Export Program hManual | HelpdCortact Us
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8. Choose the certificate type and click the Next button.
RESULT: The Application Sep by Step General page appears.

ielcome Mary Davis of Skagway (PPQ).
Sign Ot

Phytosanitary Certificate Issuance &
Tracking System (PCIT)

Application for Phytosanitary Certificate

USDA
LoLA

PCIT Home

Tracking # 94811 . Save as Work in Progress | Save as Template | Close | Print | Delete

Certificate Type General

x .
lterns marked ™ are required.

Applicant Name: &N International Group, Inc. (Org 1D 9953
Applicant Address: 1222 E. Champlain Drive
Ste. 201

Fresno, CA 93720
Phone: 559-434-4978

Exporter Name:” |SE|E'31 V|
Consignee Name:* | Select he |
Certificate Type: PFQ Farm &77

Requested Issuing Duty Station:* | Select b

Reference Information: |

Import Permit Number:
Hote: Please use a comma

to separate multiple import permit
numkers.

Comments:

Previous Mext

Usha | APHIS | Export Program hManual | HelpdCortact Us

NOTE: Refer to the Creating Phytosanitary Applicationsin PCIT document, for more information about
updating the application.
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APPENDIX A - Sate Phytosanitary Certificates

PCIT Release 3.3 introduces three State phytosanitary certificates for Florida, Texas, and
Wisconsin. The creation and processing of state phytosanitary certificates mirrors the Federal
processes. The sections below describe each State’ s phytosanitary certificate.

1. Florida State Phytosanitary Certificate

The Florida State Phytosanitary Certificate is formatted as follows:

Field Description

Title Block Florida Department of Agriculture and Consumer Services Division of
Plant Industry

Phytosanitary Section 581.031 (23)(A), Florida Statutes

Certificate 1911 S.W. 34th Street/ Gainesville, Florida
32614-7100

Sedl The Sedl is printed on the Original. Copy and void versions.

Certification Text

This is to certify that the plants, plant product or other regulated
articles described herein have been inspected and/or tested according
to appropriate official procedures and are considered to be free from
the quarantine pests, specified by the importing contracting party and
to conform with the current phytosanitary requirements of the
importing contracting party including those for regulated non-
guarantine pests.

Warning Text

Warning: any alteration, forgery, or unauthorized us of this
phytosanitary certificate is subject to prosecution as provided by
Sections 581.141 and 581.211, Florida statutes.

Liability Statement

No liability shall attach to the Florida Department of Agriculture and
Consumer Services or to any officer or representative of the
Department with respect to this certificate.

Document Number

Dacs-08014 Rev. 04/08
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APPENDIX A - State Phytosanitary Certificates

The following is an example of the Florida State Phytosanitary Certificate:

FLORIDA DEPARTRIENT OF AGRICULTURE AND CONEUMER
ZERVICER DNIZI0H OF FLANT INDUETRY

PHYTOQSANITARY CERTIFICATE
Saotion 681.031 (25a), Florids Statuzse
18110, 347 Siraslt GAHNESVILLE, FLORIDA 328147100

T: THE FLANT PROTECTION CROANIZATION|2) OF

Wiamk Maxn

FOR OFFRCLAL UST ORLY

PLACE OF IS5LE
Apcpka, Flocids

T=000%F8 18=FL

DATE INSIECTED
Hovapbsr 05, 2
CERTFICE TR

This I 8o cmrtiy et the piants, plant product or after reguixted artizles described araln fave basn Rspactad andior Sasted according fo appropriate offical
procedures and ane consiiersd |o e fras o the quarantine pasts, spectied by fne Imparting contracting party and So conform with fhe ourmns

phytosaniiary nequirements of the Importing confracling party iRcuding those for reguiated ron-guarandne pests

DIZINFEZTATION ANDUOR DIZINFECTIZN TREATMENT

1. DATE T TREATMEMT
Noverksr 05, I

Steam atarilization

T CHEMICAL factve vigzminl) 4 DURATION AMD TEMPERATUSE
AR R R R R R R R EEEE R R R
S CORCERTHATON B ADDITIONAL IWFORMATION

DEECRIPTION OF THE COMEIGNMENT
MAME AKND ADDRESS OF THE EXPORTER B DECLAHED HAME ARD ADOHESS OF THE GONSIGHEE

Eln Exporbacs Hars Izg

Yistnam, Yiet Mam

La, Alaaka Z58352

15, BOTAMIRL MAME OF PLERTS

{1y Uzvilles ulmaces

B MAME OF PRODCUCE ANDDRERDITY
1y 13 Bundlea Apaacs LF:

T 9

PR R R T ERR EEEPE AR R B R R R AR R R R
T HUNBER ARD DESCHIFTION OF PACKAGES T2 S T S MERRE

EEEER R R e e R R R R

|Ses at S dim

13 PLALE OF ORIGIN 14. DECLARED MEANS UF CONYEYAMCE
ALe Foslght

12 DECLANED POINT OF ENTHRY
PR R R T ERR EEEPE AR R

Bighkak

WARNING: Ary alieratior, fzrgsry, o umauthertred g of the phylasankary cartficate b subject to prosseution 2 providad by sactlons 51,141 and 581211,
Florida Stanias.

ADDITIONAL DECLARATION

Fermit Humber 1

SE4EHDY _ Wam prassnbed. 1 1 1 1 1 1

Pege 1 of
18 DATE ISSUED 17. NANE OF AUTHORLIED OFFICER (T oF Ml 13, SHEMATURE OF AUTHORZED OFFICER

Eovezhaz 05, 200 Frinted_name R R R

Mo llakbiity shall atiach o the Forida Deparreent of Agricullure and Consumer Senvices or ko any o*icer or represeniative of the Depariment with respect o
s cerdficale.

DURDS.00rid Aaw GiDE
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2. Texas State Phytosanitary Certificate

The Texas State Phytosanitary Certificate is formatted as follows:

Field

Description

Title Block

Texas Department of Agriculture

P.O. Box 12847 - Austin, Texas 78711 - (512) 463-7476
Internet Address. www.tda.state.tx.us

For the hearing impaired: (800) 735-2988 (voice)

or (800) 735-2989 (TTY)

Seal

The Seal is printed on the Original. Copy and void versions

Certification Text

Thisisto certify that the article(s) described below were examined by
an authorized representative of the Texas Department of Agriculture,
and were found to be apparently free from injurious diseases and
pests, and conform with the current quarantined regulations of this
state, the importing state our country, as stated in the Additional
Declaration.

Warning Text

This certificate expires 14 days after issuance.

Liability Statement

NOTE: No liability whatsoever shall attach to the Texas Department
of Agriculture or its officers or representatives with respect to this
certificate.

Document Number

01/08 TDA Q4710
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The following is an example of the Texas State Phytosanitary Certificate:

TEXAL DEPASTHENT OF AGRICULTURE ~
Todd Haplse, Commicclonar FOR CFRICTAL USE DALY

P.0. Box 12847 - Austin, Texas TET11 - (512 483.7472 ST o ]
Inbarnsd Addrecs: waw.agrctais ty g

Fof the hearing imeained (B3] 7382008 voloa) or (B0 | T38 2080 | TT¥)
PHYTOSANITARY CERTIFICATE | ...,
T THE PLANT FROTECTION ORBANIZATIONIS) OF

Wist Mam

Walkar, Taxas

DATE MSPEC
Hovembsr 05, 2007

CERTIFICETTON

This I5 o cerdfy that fhe aricisls) cescrided below wene examined by an authorised representatiee of S texas department of agriculture, and wens found &
e apoarenty fres fom Injerious clseases and pests, and confiem with the current quarantined reguiztions of this siate, the Importing state our counlry, a5
stabed In fhe addiicnal declarasons.

CIZINFEITATION ANDUOR DISINFECTION TREATRENT

1. OETE 2 THEATMENT

Movexbaz 0%, 2007 Shtanw ats L1

1 CHEMICAL [t aizwdimnl] 4 DUMSTION AND TEMPERSTURE

5 OOMCERTHATION B ADLETIONAL IRFOSMETIOR

shhh bR R R R R R R e R R

DEECRIPTION OF THE CONEIONMENT

& MEME ANDO AODRESS OF THE EXPMORTER 4 DECLAHELD HAME SKD ADOHRESE OF THE GOMSIGNEE
Elm Exporbaca Haire Irpests
Elm - Shraat Wistnamn, Yiet Mam

lw, Almaaka I5632

& MAME OF PRODUCE ANDOUERTITY LERELD TC. BLTAMICE, MAME OF PLERTS

13 13 Bundlea Apaac K 1 ulTacsa
PR R R RR R R R P T Ul B L LI e e

11 HUKEBER AKD DESCHIFTION OF PECEAGES T DETHDI S NG UERRE
. Eewn T IRl
FEE AR R R TR R R PR AR E

i Attactmd diat al sk
1% PLECE OF DRIGIN M. DECLARED MEAME OF CORGE=AMCE
t

Alr Fre

B2 DECLARED POINT OF ERTRY

Bishkak

WARNING: This certMcats axphras 14 days after ksuanca.

ADDITIOHAL DECLARATION

t Faumit Humbss _1I3G45454ES404E _ HiE praasnbed. I I I I I I
] ] ] ] ] ] ] ] ] ] ]
I I I I I I I I I I I
] ] ] ] ] ] ] ] ] ] ]
I I I I I I I I I I I
FPauge 1 o
B2 OATE ISSUED 17 FAME OF AUTHORLTED OFFICER {Trze of Foall 18 SEENATURE OF AUTHORZED OF FICER
Bovezber 85, 200 Printed_naps R R R R

Mote: Ko labdity whatsoswer shall afach boine Texas Department of Agricultene or s ofioers of reoreseniabives with respect to ihis cedfcale.

QR0 TR DT
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3. Wisconsin State Phytosanitary Certificate

The Wisconsin State Phytosanitary Certificate is formatted as follows:

Field Description
Title Block Wisconsin Department of Agriculture,

Trade & Consumer Protection

Agricultural Resource Management Division

PO Box 8911, Madison, WI 53708-8911

Phone: 608-224-4596 Fax: 608-224-4656
Phytosanitary Ch. 94, Wis. Stats., Ch. ATCP 21, Wis Adm. Code
Certificate ARM-PI-10(Rev 12/99)
Sedl Print the seal on the Copy and Void versions.

Certification Text

Thisisto certify that the plants or plant products described below have
been inspected according to appropriate procedures and are considered
to be free from quarantine pests and practicaly free from other
injurious pests; and that they are considered to conform to the current
phytosanitary regulations of the importing country.

Liability Statement

No liability shall attach to the Wisconsin Department of Agriculture,
Trade and Consumer Protection or to any officer or representative of
the Department with respect to this certificate. This form contains
personally identifiable information which may be used for purposes
other than that for which it was gathered. The information on this
form is provided voluntarily.
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The following is an example of the Wisconsin State Phytosanitary Certificate:

APPENDIX A - State Phytosanitary Certificates

W OREIH DEFA R TMEST OF AGRCULTURE, TRADE & ©OHELEDR PROTDC THoR
RARCULTURSL B SOUR DT MASA GDMEHT DaEsH

PO OFFICIAL USE DMLY

PO e A, MADEEOR, W S0 D R-054 1
Phora. BI-I04-4505  FAR. SLE-I08-4554

PHYTOSAMNITARY CERTIFICATE

Cn 54, \Wis. Stals., Oh ATCP 21, 'Wis. Adm. Codie
ARNI- D He 1286

T THE FLANT PROTECTION ORGAMIZATICHE) OF

Wist Mam

CETEIREFECTED
Hovembsr 05, 2007

CERTIFICETION

couniry.

This Is to certfy that the plants, plant prodict cescrined below hase besn Inspected acconcing o aporooriale procedunes and ans considersd 10 be free from
guamniine pests, practically free from ofner Inlurious pests, and et they ars considersd & cordm Wit cument phylosanitary reguiations of the Importieg

DISINFESTATION ANDSOS DIFINFECTION TREATMENT

1. DATE
Movexbezr 0%, 2007

2. THEATHERT
Shkanw ats

A DURATION ARD TENPFERATURE

& COMCENTRATION

B ADTITIONSL MFORRMATEON

EEEER R R EEE AR R R R

DEBCRIFTION OF THE CONSIGNMENT

T. MAME BND ADORESS OF THE EXPORTER
Elm Exporbacs

Elm wa Streat

Happyville, Alsaka I5632

4. OECLARED MAME AND AUDHESS OF THE COMSIGHNEE
Marz Irpeosts

Whaknam, Vit Max

B NAME OF PRODUCE AND QUANTITY DECLARED
13 13 Bundlea Apaac (F

PR R R TR R R R e P

10 SOTARICAL HAME OF PLANTE
iy & ulmacsa

07 LITE LLLLL R Lttt IR Lttt e

1L HUMEES AND DESCRIPTION OF PACKAGES

1y balk

12 DISTIRGLISHIRG MARKE

13 PLACE OF OHIGH
[ 4]

{Sea attachmd diat

15 SECLARED POINT OF ENTHY

Bishkak

WARNING:

Fermit Humbsr _ 12
| | | | |
| | | | |
| | | | |
| | | | |

ASASAES B4 G053 _ vas pradsnbed.

ADDITIOMAL DECLARATION

Fage 1 of

Bovexiar 0%, 2007 Frinkted nams

15 DATE ISSUED 1. RANE OF BLTHUOHRLEED CFFILER (Te or frial)

T8, SKEATUNE OF AUTHORIED OFFICER

R R R R R

My ki e | et e e Wistoaun Doparriet e Rpiiare, Trede @l Cormamer Truenees or s By MR I preiaaEes ol e Cenm Taw Wy reapac 1 ohe camieate TR tem mevtnioa
aEnauly |30 Rbs P TERE T e b T 5 S T A0 o 1 e a0k el peReced The Tl 39 67 Bl ST B prvice s sdanay
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