LISIDA Phytosanitary Certificate Issuance &
= —— Tracking System [PCIT)

R O e =

Processing Applicationsin
PCIT

Prepared by:

EDS

U.S. Government Solutions
13600 EDS Drive
Herndon, Virginia20171

@

August 2008




Revison Higory

Version Number Revision Summary Date
1 Initial version for 2008. Release 3.1 updates include the following: February 2008

e Updated screen prints as necessary due to Org ID listed in upper
right hand corner of pages.

e Enhanced the Treatment Details page and made updates to the text
as appropriate.

e Added a note that two additional declaration options have been
added in support of the 579 processing.

e Removed descriptions pertaining to Supersede and Replace.
2 Release 3.2 updates include the following: April 2008

e Updated screen-prints as necessary for the new Certificate
Adjustment & Payment page and the Print Certificate & Optional Fee
Correction page.

e  Updated the Processing Issued-Pending Applications section.
3 Release 3.3 updates include the following: August 2008

e Updated the Inspection Details page now that a standard statement
may be selected from the dropdown list.

Configuration Management (CM) Disclaimer — The USDA/APHISPPQ has given to
EDSthe responsibility and authority to maintain under CM control all artifacts created by EDS
for the Phytosanitary Certificate |ssuance and Tracking (PCIT) system including this document.
Any requests for changes to this document should be forwarded to EDS. USDA/APHISPPQ can
at any time rescind these obligations and thus absolve EDS of all responsibility for this
document.
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1.0ACO & ACO Admins Processng Applications

1.1 Accessing Applications via My Workload

What This section shows authorized officials, or their designees, how to manage your personal
workload.

When | Toview your personal workload, process applications that have been assigned to you, or
reassign applications.

How Complete the following steps:

1. If youarenot aready signed into PCIT, signinto PCIT.
RESULT: The Welcome page appears.

Wielcome Mary Davis of Skagway (PPQ).
Manaoge Account  Sign Out

Phytosanitary Certificate Issuance &
Tracking System (PCIT)

Welcome

USDA
==

PCIT Home
Welcome to the Phytosanitary Certificate Issuance and Tracking (FCIT) System. PCIT allows you to
create and submit applications for cerificates to export commodities. You may also view the
progress of your applications, print copies of your applications and final certificates, and create
templates to simplify the application creation process.

Messages

1 Federal application in Submitted status has been assigned to Skagway (PPQ)
1 Combined application in Submitted status has been assigned to Skaguweay (PPC0

A Split request has been submitted from Christine's Pretty Flowers {Org ID 11801) for original
cenificate, F-F-02232-00086703-7 -1,

1 application in Issued status for 10 ar more days has been assigned to Fairbanks (State)
1 application in Issued status for 10 or more days has been assigned to Skagway (PP

What's New

My Duty

Station Workload
Create/Update
Applicafions

Manage Processed
Applications

USDA | APHIS | Export Program hanual | HelpdCortact Us
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1.0 ACO & ACO Admins Processing Applications

2. Select the My Workload link located on the |eft side of the screen.
RESULT: The My Workload page appears. In the block below the Sear ch button, you will see the

applications, listed by tracking number, that have been assigned to you. Below arethefieldslisted in
the block:

Wyzlcome Mary Davis of Skagway (PPQ).

Sign St

US A Phytosanitary Certificate Issuance & = Bl
=——— Tracking System (PCIT)

My Workload

I B The applications assigned to you are listed below. If applicable, you may change the duty station to
Bl view your work assignments at other locations.

My Duty
tion Workload

Sta

-------------------------------------------- Duty Station:

Create/Update

Applications

............................................ Select Status: All b4

Manage Processed

Applical

pplications and optionally
Certificate Type: Select hd
Applicant Name: Select v
Search

[ND applications are assigned to you at this duty station.

Ushs | APHISE | Export Program Manual | HelpiCortact Us

NOTE: If you do not have applications assigned to you, search results will not be displayed.

Field Notes
FPC/Tracking Number and = Number assigned to the application during the application creation process
Name of Applicant for tracking the application through the certification process. Also shows the
name of the applicant who submitted the application.
Status m Status of the application. Statuses that display on the list include submitted,
issued-pending and issued.
Submission Date m Date the application was submitted.

m This is the secondary sort criteria for the list. After being sorted by Inspection
Availability Date, the list is by Submission Date, with the oldest date at the
top of the list.

Inspection Availability Date m Date the commodity (ies) is/are ready for inspection.

m This is the primary sort criteria for the list. The most current Inspection
Availability Date will appear at the top of the list.

NOTE: The screen isdefaulted to your primary duty station. To view your workload at another duty
station to which you are assigned for processing applications, use the Duty station drop-down box to
select the desired duty station and click the Sear ch button.

Processing Applications in PCIT 2



1.0 ACO & ACO Admins Processing Applications

3. Usethefollowing chart to update the My Workload page:

If you want to...

Then...

Process an application

m Click the Process button located to the right of the particular application you
want to process.

m RESULT: You will be taken to the General page of the application unless the
status of the selected application is issued. For those applications, you will
be taken to the Update Certificate Status page.

m To process an application, see Section 1.3 Processing Submitted
Applications.

Reassign an application to
another person at your duty
station or to another duty
station entirely

m Click the Reassign button.
RESULT: The Assign Application page appears.
m Select the official to whom the application is to be assigned.
OR
The Duty Station to which you wish to assign the application.
Then, click the Assign button to complete the action.
OR
m Click the Cancel button to not save changes.
m RESULT: The My Workload page appears.

NOTE: The Reassign process may also be accessed from the My Duty Station
Workload page.

Processing Applications in PCIT
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1.0 ACO & ACO Admins Processing Applications

1.2 Accessing Applications via My Duty Station Workload

What This section shows an authorized official, or a designee, how to manage their duty stations.

When | To view applications submitted to your duty station, assign or reassign applications to

officials or other duty stations, and process applications that have been assigned to your duty
station.

How Complete the following steps:

1. If youarenot aready signed into PCIT, signinto PCIT.
RESULT: The Welcome page appears.

2. Select the My Duty Station Workload link at the left side of the screen.
RESULT: The My Duty Station Workload page appears.

Welcome Mary Davis of Skagway (PPQ).
Sign Out

Phytosanitary Certificate Issuance &

Tracking System (PCIT)
My Duty Station Workload

USDA
e

Please select a duty station and application status to view a list of applications. From the resulting list,

T . you may choose to Process or Assign/Reassign an application.
My Duty
| Station Workload
............................................ Duty Station:
Create/Update
Applicafions
............................................ Select Status: All v
Manage Processed
Applications

and optionally

Certificate Type:

Applicant Name: | Select v |

SelectAssigned To:
Search

n P Inspection

FPCfTracking Number Submission Pl .
and Name of Applicant Status Date S;Sélahlllty Assigned To
F-F-02232-00093608-7-M
ABCD Corporation Issued 07/15/2008
93610 ; n
&laska Plant World Submitted 07f15/2008 (Process] (_Assign ]

LUSCs | APHIS | Export Program Manual | HelpdContact s
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1.0 ACO & ACO Admins Processing Applications

In the block below the Sear ch button, the applications assigned to the duty station are listed by tracking
number. Column descriptions are as follows:

Column Notes

FPC/Tracking Number and m Number assigned to the application during the application creation process to
Name of Applicant track the application through the certification process. Also shows the name
of the applicant who submitted the application.

m Upon issuance, a Federal Phytosanitary Certificate (FPC) number will be

displayed.

Status m Status of the application. Statuses displayed on the list include submitted,
issued-pending, and issued.

Submission Date m Date application was submitted.

m This is the secondary sort criteria for the list. After being sorted by Inspection
Availability Date, the list is sorted by Submission Date, with the oldest date at
the top of the list.

Inspection Availability Date m Date the commodity (ies) is ready for inspection.

m This is the primary sort criteria for the list. The most current Inspection
Availability Date will appear at the top of the list.

Assigned To m The official assigned to process the application.

NOTE: The My Duty Station Workload page is defaulted to your primary duty station displaying “All”
applications.

Processing Applications in PCIT 5



1.0 ACO & ACO Admins Processing Applications

3. Usethefollowing chart to update your My Duty Station Workload:

If you want to...

Then...

View applications of a specific
status. Available statuses are
Submitted, Issued-Pending, and
Issued

Use the Application Status drop-down box to select the desired status.
m Click the Search button.

View applications of another
Duty Station with which you are
associated

m Use the Duty station drop-down box to select the desired duty station.
m Click the Search button.

Process an application

m Click the Process button located to the right of the particular application to be
acted on.

m RESULT: You will be taken to the General page of the application unless the
application has a status of Issued or Printed. For these, you will be taken to
the Process Certificate page.

Assign or Reassign an
application to another person at
your duty station or to another
duty station entirely

m Click the Assign or Reassign button.
RESULT: The Assign Application page appears.
m Select the official to whom you wish to assign the application.
OR
The duty station to which the application is to be assigned.
Then select the Assign button to complete the action.
OR
m Click the Cancel button to not save changes.
m RESULT: The My Workload page appears.

NOTE: The Assign, Reassign process may also be accessed from the My
Workload page.

NOTE: Thefollowing screen is used to assign an application to aduty station or ACO.

USD.

—

]

A Phytosanitary Certificate Issuance &
Tracking System (PCIT)

Assign Application

Select The Official To Assign The Application To: |Se|ect j
Or
Duty Station: |59|e,j j

‘Welcome Mary Davis of Skagway (PPG).
Sign Cut

Application Is Currently Assigned To:
Tracking Number: 89613

Current Status: Issued-Pending

Ushs | APHIE | Export Program Manual | HelpiContact Us
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1.0 ACO & ACO Admins Processing Applications

1.3 Processing Submitted Applications

What This section shows you how to process a submitted application.
When | Youwishto view application information.
How Complete the following steps:

Beginning with PCIT Release 2.5.2, applications require external applicants (Industry Organizations) to
be listed as the applicant. All 572 applications processed by a Federal duty station must have an external
applicant (Industry Organization) listed as the applicant. Federal duty stations cannot be listed as the
applicant. Any pending “Work in Progress’ applications where a Federal duty station is listed as the
applicant will be updated to ablank applicant. The duty station will still have accessto these “Work in
Progress” applications and will be able to search for and select an applicant.

1. If you are not aready signed into PCIT, signinto PCIT.
RESULT: The Welcome page appears.

| PCIT Home

My Duty

Create/Update
Applicafions

Manage Proce
Applications

USDA Phytosanitary Certificate Issuance &
s

Station Worklead

Welcome Mary Davis of Skagway (PPQ).
Manage Account  Sign Qut

Tracking System (PCIT)

VWelcome

""""""""" Welcome to the Phytosanitary Certificate Issuance and Tracking (PCIT) Systerm. PCIT allows you to
----------------- create and submit applications for certificates to export commodities. You may also view the
progress of your applications, print copies of your applications and final certificates, and create
ternplates to simplify the application creation process.

Messages

1 Federal application in Subrnitted status has been assigned to Skagway (PPC)

1 Combined application in Subrmitted status has been assigned to Skagway (PPQ)

A Split request has been subrnitted from Christine's Pretty Flowers (Org 1D 11801) for original
cenificate, F-F-02232-00086703-7-1M.

1 application in Issued status for 10 or more days has been assigned to Fairbanks (State)

1 application in Issued status for 10 or more days has been assigned to Skagway (PP

What's New

ssed

UsDaA | APHIE | Export Program hanual | HelpdCortact Us

2. Locate the submitted application to be processed using the link in your Messages box on the Welcome
page or the steps described in Section 1.1, Accessing Applications via My Workload or in Section 1.2,
Accessing Application via My Duty Station Workload.

Processing Applications in PCIT 7




1.0 ACO & ACO Admins Processing Applications

Click the Process button next to the application to be reviewed.

RESULT: The Application Details page of the Application Step by Step for processing an

application appears.

Phytosanitary Certificate Issuance &

Tracking System (PCIT)

USDA

T
ge=_

PCIT Home Tracking & 93610

Applicant Mame:  Alaska Plant World (Org ID 10352)
071572008

My Duty
Station Workload

Application Submission Date:

Application Details

?

& :
Application for Combined Federal Phytosanitary Certi

Close

. Print Application

Welcome Mary Davie of Skagway (PPO).
Sign Out

ficate

Print Certificate Draft

Current Status: Submitted

Original Certificates:

F-F-02232-00021755-7-N

F-F-02232-00021753-7-N

View Certificate
View Certificate

Certificate Type:

FPFQ Farm &77

Applicant Name:
Applicant Address:

Exporter Name:

Exporter Address:

Consignee Name:

Consignee Address:

Destination Country:

R 11

Req ing Duty Stati

Reference Information:

Alaska Plant World (Org 1D 10952)

1234 Main Street
Suite 500

Juneau, Ak 55555
FPhone: 907-555-1234

Alaska Plant Waorld

4321 First Street
Anchorage, Ak 99501

Metherlands Importers

Tulip City
Metherlands
: AkK-Skagway (PPQ)

Import Permit Number:

Comments:

Shipment Value:

Approximate Date For Departure
From Port Of Export:

Port Of Export:
Declared Means Of Conveyance:

Shipping Details:

Commercial

04/10/2008

Air Freight

For lnformation, click the commodily
‘Detalis’ boatton(s) below.

Point Of Entry: Metherlands

Commodities Total: 2

C Mame  Bot: IName  Quantity Unit

Oak g:i:cof;p‘s 100 Metric Tons
Oak g:‘zﬁf;p‘s 100 Metric Tons
Attachments: There are no file(s) attached to this application

(Newt]

USD& | APHIS |

Export Program Manual |

Help/Contact Us
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1.0 ACO & ACO Admins Processing Applications

The following are the pages that compose Application Step by Step:

Page Purpose

Certificate Type & Certification | ™ When creating a PPQ Form 579 Phytosanitary Certificate for Reexport, the
(For 579 applications only) Foreign Certification Information page captures the certificate details entered
in the Application Step by Step submission process.

General m Displays the application details information entered in the Application Step by
Step submission process.

m Click the Details button next to a commodity to view all its information.
m Also provides a means to update this data.

Inspections m Captures information about the inspections that have been conducted of the
application commodities.

Treatments m Captures information about treatments performed on the application
commodities.

Additional Declarations m Captures the text that will display in the Additional Declarations area on the
Phytosanitary Certificate.

NOTE: You may view and enter application information in any order.

4. Navigate through the Application Step by Step pages.

If you want to ... Then

Click the Next button at the bottom of the screen.

RESULT: The following Application Step by Step page appears.
Click the Previous button at the bottom of the screen.

RESULT: The preceding page appears.

NOTE: The Next and Previous buttons will display when appropriate.

Step by Step page m RESULT: The appropriate Application Step by Step page appears.

Sequentially move through the
Application Step by Step pages

5. Review theitems at the top of the Application Sep by Sep pages.

Item Purpose
Tracking Number m Read-only number assigned to the application during the application creation
process for tracking the application through the certification process.
Close button m Closes the Application Step by Step process.
Print Application button m Opens a printable application Form 572 in portable document format (PDF).
Print Certificate Draft button m Opens a printable copy of the certificate, as it will look in PDF with the current

certificate data and a draft watermark. Some fields (for example, date
issued, and place of issue) will be blank until the certificate is issued.

Current Status m Displays the application’s status.

Update Status button m Provides the means to update the application’s status. For more information,
see Section 1.4, Editing Submitted Applications.

Processing Applications in PCIT 9



1.0 ACO & ACO Admins Processing Applications

1.4 Editing Submitted Applications

What | This section shows you how to view and edit a submitted application.

When | To update application information entered by the applicant or if you want to update the
application status.

How | Complete the following steps:

1. If you arenot already signed in to PCIT, signinto PCIT.
RESULT: The Welcome page appears.

2. Locatethe application to be updated using the link in the Messages box on the Welcome page or the
steps described in Section 1.1, Accessing Applications via My Workload, or in Section 1.2, Accessing

Applications via My Duty Station Workload.

Welcome Mary Davig of Skagway (PPQ).
Sign Out

Phytosanitary Certificate Issuance &
Tracking System (PCIT)

My Duty Station Workload

USDA
=

PCIT Home

Flease select a duty station and application status to view a list of applications. From the resulting list,
you may choose to Process or Assign/Reassign an application.

My Duty

Station Workload
............................................ Duty Station:
Create/Update
App|icu1'|c|ns

............................................ Select Status: Al w
Mancge Processed
Applications

and optionally

Certificate Type:

............................................ Applicant Name: | Select P |
LLEN )
Solsct Aasignon Tos
Search

i Py Inspection
FPC/Tracking Number Submission iyl .
and Name of Applicant  Status Date gzgélah'l't? Assigned To
F-F-02232-00093608-7-M
ABCD Corporation Issued 07/15/2008
Q3610 . 7
Alaska Plant World Submitted o07f1s/2008

UsDe | APHIS | Export Program banual | HelpiCortact s

Processing Applications in PCIT
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1.0 ACO & ACO Admins Processing Applications

Click the Process button next to the application to be edited.

RESULT: The Application Details page of the Application Step by Step pages appears. The

application is separated into six blocks.

Phytosanitary Certificate Issuance &

Tracking System (PCIT)

USDA

T
ge=_

PCIT Home Tracking & 93610

Applicant Mame:  Alaska Plant World (Org ID 10352)
071572008

My Duty
Station Workload

Application Submission Date:

Application Details

?

& :
Application for Combined Federal Phytosanitary Certi

Close

. Print Application

Welcome Mary Davie of Skagway (PPO).
Sign Out

ficate

Print Certificate Draft

Current Status: Submitted

Original Certificates:

F-F-02232-00021755-7-N

F-F-02232-00021753-7-N

View Certificate
View Certificate

Certificate Type:

FPFQ Farm &77

Applicant Name:
Applicant Address:

Exporter Name:

Exporter Address:

Consignee Name:

Consignee Address:

Destination Country:

R 11

Req ing Duty Stati

Reference Information:

Alaska Plant World (Org 1D 10952)

1234 Main Street
Suite 500

Juneau, Ak 55555
FPhone: 907-555-1234

Alaska Plant Waorld

4321 First Street
Anchorage, Ak 99501

Metherlands Importers

Tulip City
Metherlands
: AkK-Skagway (PPQ)

Import Permit Number:

Comments:

Shipment Value:

Approximate Date For Departure
From Port Of Export:

Port Of Export:
Declared Means Of Conveyance:

Shipping Details:

Commercial

04/10/2008

Air Freight

For lnformation, click the commodily
‘Detalis’ boatton(s) below.

Point Of Entry: Metherlands

Commodities Total: 2

C Mame  Bot: IName  Quantity Unit

Oak g:i:cof;p‘s 100 Metric Tons
Oak g:‘zﬁf;p‘s 100 Metric Tons
Attachments: There are no file(s) attached to this application

(Newt]

USD& | APHIS |

Export Program Manual |

Help/Contact Us
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1.0 ACO & ACO Admins Processing Applications

4. Usethefollowing chart to select the desired action.

If you want to...

Then...

Update the application status | ® Proceed to Step 5.

Change a section of the
application information

m Proceed to Step 8.

View/update detailed

application

commodity information on the

m Proceed to Step 10.

5. Click the Update Status button in the upper right hand corner of the screen.
RESULT: The Update Application Status page appears with the current application status and the
application tracking number in aread-only display.

USDA
—

Phytosanitary Certificate Issuance &
Tracking System (PCIT)

Update Application Status

Welcome Mary Davis of Skagway (PPQ).
Sign Cut

Please choose a Mew status and click Select.

Current Status: Subrnitted

Application Tracking Number: 90802

New Status: ISE|E|:_1 vl

UsDA | APHIS | Export Program Manusl | HelpdContact s

6. Select the new status from the drop-down list according to the following chart.

Status

Notes

Returned

m The application will be sent back to the applicant.

m The ACO can choose to provide a comment about the application regarding
the reason the application was returned.

m The applicant can update the application and re-submit it.

m Returned applications are removed from My Workload and My Duty Station
Workload lists.

Cancelled

m The application has been cancelled.

m The ACO can choose to provide a comment about the application regarding
the reason the application was cancelled.

Processing Applications in PCIT 12



1.0 ACO & ACO Admins Processing Applications

7. Usethefollowing chart to select the desired action.

If you want to... Then...

Click the Select button.

RESULT: The Application Status page appears.

Enter any desired comment and click the Save button.

RESULT: The My Workload or My Duty Station page appears.

Click the Cancel button.

RESULT: The Application Step by Step page appears with the same status.

Complete the status change to
Cancelled or Returned

Abandon the status change

Wielcome Mary Davis of Skagway (PPO).
Sign Cut

USDA Phytosanitary Certificate Issuance &
o

Tracking System (PCIT)
]

Reason for CanceliReturn

You are updating application #90802 status to: Cancelled.

Please enter comments explaining why you are returning or cancelling the application. These
comments will be available for the applicants to review.

Per your request.| :l

UshDs | APHIS | Export Program Manual | HelpdContact Us
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1.0 ACO & ACO Admins Processing Applications

8. Click the Edit button next to the section of information you wish to change.
RESULT: The appropriate page of the Application Step by Step submit process displays. For
example, if you wish to change the Commodity Available Date, click the adjacent Edit button, and
the Commodities Overview page appears.

wizlcome Mary Davis of Skagway (PPQ).

Phytosanitary Certificate Issuance &
Tracking System (PCIT)

Application for Federal Phytosanitary Certificate

USDA
ol

Commeodities Overview

Enter the location, date, and time the commodities will be available for inspection. Use the buttons
to add individual, mixed, or cross commodities to the application. Commodities that have been
added to the application are listed below. You may update or delete the commadities listed.
Cornmodity inspection information is not required for 579 applications.

Commodities Available For Inspection At® |Wareh0use 1

Commodities Available On:* [0z1872008 rzzex

mmddd ey
Time:* [10] [+5=]
Hours (g.g.17)  Minutes (2.0. 43)

Mote: 2 phytozanitary certificate cannot be izsued if the
time: limit between the inspection and the shipping date has
heen exceeded.

. ] ] (Update Selectad| [Dalate Selacted)
Common Name Botanical Name Quantity Unit Select All Select All
Pine Dacrydium sp 100 Bundles ] i

[Md Commodiry] [Add Mixed C: ity ] [ Add Cross Commodity ]

UsSDA | APHIS |  Export Program Manual | HelpdContact Us

Refer to the Creating Applications section, for field definitions and procedures.

Processing Applications in PCIT 14



1.0 ACO & ACO Admins Processing Applications

9. Make any necessary edits and click the Save button.

RESULT: The Application Details page appears with the updated data displayed.

10. Click the Details button next to the commaodity to view.

RESULT: The Commodity Details summary page appears. Itisaview-only screen.

Phytosanitary Certificate Issuance &
Tracking System (PCIT)

Commodity Details

USDA
=

Welcome Mary Davis of Skagway (PPQ).
Sign Ot

Common Name: Pine

Botanical Hame: Dacrydium sp

Part: Plants Quantity: 100 Unit: Bundles

Number Of Packages:

Package Description: |n bulk

Distinguishing Marks: Arctics Lumber, Inc. Juneau, lceland

Certified Origin{s): LIzA

UsShA | APHIS | Expord Program Manual | HelpdContact Lis

Processing Applications in PCIT
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1.0 ACO & ACO Admins Processing Applications

11. Click the Edit button to make changes to commodity data.
RESULT: The Commodity Details page appears.

Welcome Mary Davis of Skagway (PPQ).
Sign Out

Phytosanitary Certfificate Issuance &

Tracking System (PCIT) 3 e
Application for Federal Phytosanitary Cettificate

USDA
=

Commodity Details

Please enter the reguired information for a commodity. For a mixed cormmodity, select Ingredients’
to add or edit commodities that are part of the mixed commodity package. Select "Save' once all
ingredients have been added.

ltems marked ¥ are required

Common Name:* Pine

Botanical Name:* Dacrydium sp

Part® |Plants =l

If Other, More Details: I

Quantity:* 100
Unit=* |E|und|es j
If Other, More Details: l—
Weight: l— Maote: In pounds. This does not appear on the application or cerificate.
Number Of Packages:* Maote: Can be zero (1) or blank when package description is "In bulk".

Package Description:* |Inbulk ‘l Edit Help
If Other, More Details: I

Distinguishing Marks:* |Use Cansignee Address =] Edit Help

E

If Other, More Details:
=
Certified Originis): USA

To add detailed origin information other than USA or to add multiple origins, please click the

‘Add/Edit Multiple Origins’ buttan:

ush | APHIS | Export Program Manual | HelpdContact Us

NOTE: Refer to the Creating Applications document, for field definitions and procedures.

NOTE: You will not be able to modify previous entries in the drop-down list in the Package Description
and Distinguishing Marks fields. To modify these sections, you must select Other and type the new
information in the I f Other, M or e Details textbox.

12. Edit the data as required and click the Save button.
RESULT: The Application Details page appears with the updated data displayed.
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13. To add a new commaodity, click the Edit button of the commodity block.
RESULT: The Commodities Overview page appears.

Wiglcome Mary Davie of Skagway (PPQ).
Sign Cut
—

Phytosanitary Certfificate Issuance &
Tracking System (PCIT)

Application for Federal Phytosanitary Certificate

USDA
=

Commedities Overview

Enter the location, date, and time the commaodities will be available for inspection. Use the buttons
to add individual, mixed, or cross commodities to the application. Commodities that have been
added to the application are listed below. You may update or delete the commodities listed
Cornmodity inspection information is not required for 579 applications.

Commodities Available For Inspection At IWarehouse 1

Commodities Available On:* [z 372008 pezez

il

Time:* [102] [#=]
Hours (e.9.17)  Minutes (eg. 451
Hote: & phytosanitary cerificate cannot be izsued if the

tirme limit between the inspection and the shipping date has
been exceeded.

. . . (Update Selectad| [Dalate Selacted]
Common Name Botanical Name Quantity Unit Select All Select All
Pine Dacrydium sp =11 Bundles O r

[Add Commodity] [Add Mixed Commodity | [ Add Cross Commodity |

Back

UsDa | APHIS | Export Program Manusl | HelpdContact Us

NOTE: Refer to the Creating Applications document, 1.1 Creating and Submitting an Application
for instructions on how to add a commodity.

14. Add acommaodity and click the Save button.
RESULT: The Application Details page appears with the new commodity displayed.
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1.5 Entering Inspection Information

What This section shows you how to enter or update I nspections information.

When Y ou wish to add or update inspection details for an eligible application.

How Complete the following steps:

If you are not aready signed into PCIT, signinto PCIT.
RESULT: The Welcome page appears.

L ocate the application to be updated using the link in the Messages box on the Welcome page or the
steps described in Section 1.1, Accessing Applications via My Workload, or in Section 1.2, Accessing
Applications via My Duty Station Workload.

............................................ Duty Station:
Create/Update
Applicafions
............................................ Select Status: All w
Munlugcl Processed
Applications and optionally
Certificate Type:
Applicant Name: | Select v |
Salact Asigned To
n Frmrf] Inspection
FPCfTracking Number Submission P .
and Name of Applicant Status Date gzgélablllty Assigned To
F-F-02232-00093608-7-N
ABCD Corporation [EBUEE 07/15/2008
Q3610 - n
o ant World Submitted 07/15/2000

FCIT Home

My Duty
| Station Workload

YWelcome Mary Davis of Skagway (PPQ).
Sign Cut

Phytosanitary Certificate Issuance &
Tracking System (PCIT)

My Duty Station Workload

USDA
s

Please select a duty station and application status to view a list of applications. From the resulting list,
you may choose to Process or Assign/Reassign an application.

USD& | APHIS | Export Program Manusl HelpfiZontact L=
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Click the Process button next to the desired application.
RESULT: The Application Details page of the Application Step by Step pages appears.

‘Welcome Mary Davis of Skagway (PPQ).
Sign Out

Phytosanitary Certificate Issuance &
Tracking System (PCIT)

Application for Federal Phytosanitary Certificate

USDA
=

PCIT Home Tracking # 90802 . Close | Print Application | Print Certificate Draft

. Applicant Mame:  Alaska Plant World (Org 1D 10952) Current Status: Submitted
My D Application Submission Date: 02432005 Update Status

uty
Station Workload

Application Details

--------- % ; Certificate Type: PP Form 577
Treatments
Additional .
Declarations Applicant Name: Alaska Plant World (Org 1D 10952)
lssue/Print Cerfificate Applicant Address: 1234 Main Street
EXCERPT Suite 500

......................................... Juneau, AK 55555
Phone: 907-555-1234

Exporter Name: Alaska Plant World
Exporter Address: 12934 Anywhere Street
Juneau, AR 11111
Consignee Name: Arctics Lumber, Inc.
Consignee Address:
Juneau

Destination Country: lceland

Requested Issuing Duty Stati Ak-Skagway (PPQ)

Reference Information:

Import Permit Number: =]
=

Comments: =]
=

Shipment Value: Commercial

Approximate Date For Departure 02/19£2008

From Port Of Export:

Port Of Export:

Declared Means Of Conveyance: Air Freight

Shipping Details: For information, click the it

‘Detalis’ bulton(s) below.
Point Of Entry: South Pole

Commodities Available For Inspection At Warehouse 1

Commodities Available On: 02/19£2008 Time: 1045
Commodities Total: 2

Common Name  Botanical Name  Quantity Unit

Pine Dacrydium sp o5 Bundles
Spruce Picea sp 50 Bundles
Attachments: There are no file(s) attached to this application.

UsDa | APHIS | Export Program Manual | HelpdContact Us
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4. Select the Inspections link at the left side of the screen.
RESULT: The Inspections page appears.

Welcome Mary Davis of Skagway (PPQ).
Sign Chut

USDA Phytosanitary Certificate Issuance &
=——— Tracking System (PCIT) A i

Application for Federal Phytosanitary Certificate

PCIT Home Tracking # 90802 i Close | Print Application | Print Cerfificate Draft
i g R TEEIEIRSTEEE
..... O ] Applicant Mame: Alaska Plant World Current Status: Submitted
My Duty Application Submission Date: 024 8/2008 Update Status

Station Werkload

Application Tracking Mumber: 90302

Inspections

Before issuing a cerificate, inspection results must be entered for each commodity in the
application. Please click on ‘Add Mew Inspection’ to create an inspection entry. A single inspection
Additional may cover one or multiple commodities. Inspection results must be entered for each commodity on
Declarations the application to issue a cerificate.

EXCERPT Mo inspections have been added to the application. Please use the 'Add Mew Inspection’ buttan to
add an inspection.

UsDA | APHIS | Export Program Manusl | HelpdContact s

NOTE: If no inspections have been added, the summary box will contain the message in the above
figure. If inspection information has already been added to the application, the following fields will be
displayed in the summary box:

Field Notes
Inspection Date Displays the date the commodity (ies) were inspected.
Commodities Inspected Displays the commodity (ies) that have been inspected. If more than one
commodity was inspected on the date listed, then “Multiple Commodities” will be
displayed.

5. Usethefollowing chart to proceed to the desired action.

If you want to... Then...
Add a new inspection Proceed to Step 6.
Edit an existing inspection Proceed to Step 13.
Delete an existing inspection | Proceed to Step 18.
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6. Click the Add New I nspection button.
RESULT: The Inspection Details page appears. The page is designed to accept general information
about an inspection (for example, date and overal finding) as well as specific commodity/pest finding
information.

Wielcome Mary Davis of Skagway (PPQ).

Phytosanitary Certificate Issuance &
Tracking System (PCIT)

Inspection Details

USDA
]

Enter all inspection information for the application below.
ltems marked ¥ are required.

Enter Inspection Date:"

Start Date: I:I M

mimichied iy ey

End Date: l:l End date i= optional. Erter only if the inspection

was conducted over several days.
mimice ey

Inspection Finding:

Enter the inspection results below. You may select a standard statement from the dropdown list.

Select v|

Based on this inspection, this application will be .

Commodities Inspected On This Date:

For each commodity inspected on this date, enter the inspection results and select 'Add”. [f there is
maore than one finding for a comrmodity, add multiple entries for that commodity. To apply the same
finding to all commodities, select 'All' for the commaodity.

Select Commodity: Inspection Percent:
Pest Found: Contaminants:

| Mone hd | |

If Other:

Add

[ND commaodities have been added to the inspection.

Ushd | APHIS | Export Program Manual | HekdContact Us
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according to the following field chart:

Field

Notes

Inspector Name

The inspector name will automatically default to the ACO who is currently
processing the application.

An ACO Admin support will be required to select an ACO from the list.

Enter Inspection Date Start Date

The date the inspection began.
This is a required field.

Enter Inspection Date End Date

The date the inspection ended.

This is an optional field.

NOTE: Adding an end date here will not display the date ranges on the
certificate. If you want to display multiple dates or a date range on the
certificate, you must modify the inspection date by entering the range in the
‘Or Any Text' textbox on the Certificate Adjustment page.

Inspection Finding

m Text box for entering or updating results from the inspection. You may also
select a standard statement from the dropdown list.

m This is an optional field.

To enter an inspection process result, you can select Processed, Returned, or Cancelled in the
Based on thisinspection; this application will be... field. Processed is the default selection.

a. If you select Processed, the inspection information will be validated and added to the

application.

7. To add general application inspection information, complete the fields of the Inspection Details page

b. If you select Returned or Cancelled, the Reason for Cancel/Return page appears. Y ou can
enter acomment explaining why the application is being returned or cancelled for the
applicant to review. Click the Save button and the application is cancelled/returned and you
are returned to the Welcome page.

To add specific commodity inspection information, complete the fields of the Inspection Details

page' s Select Commodities block according to the following field chart:

Field

Notes

Select Commodity

m A drop-down list of the application’s commodity (ies).

m “All"is included in the list to easily associate the inspection information with
all of the application’s commodities.

NOTE: Each application commodity must have inspection details before an

application can be set to Issued status.

Inspection Percent

m The amount of the commodity inspected represented as a percentage.
The default is “2.”

Pest Found

Select the type of pest found during the inspection.
The default is “None.”

Contaminants

Describes other items found during the inspection, such as sail.
This is an optional field.

If Other:

If “Other” is selected in the Pest Found, you can enter free form text
describing the pest found.

Processing Applications in PCIT
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10. Click the Add button under the Select Commodities block.

RESULT: The Select Commodity, Inspection Percent, Infestation Type and Contaminants fields are
listed in the summary box at the bottom of the page. The three fields of the Commodity box are reset

to the default values.

Phytosanitary Certificate Issuance &
Tracking System (PCIT)

Inspection Details

USDA
vobA

Enter all inspection information for the application below.
lterns marked ® are required.

Inspector Name:® IDa\f\s, Mary =z

Enter Inspection Date:®

Start Date: l— M

Inspection Finding:

ey
End Date: I End date iz optional. Enter only if the inspection
weas conducted over several days.
mmfdd iy

Based on this inspection, this application will be IProcessed 'I .

Commodities Inspected On This Date:

finding to all commodities, select ‘All' for the commodity.

‘Wielcome Mary Davig of Skagway (PPQ).

Sign Out

For each commodity inspected on this date, enter the inspection results and select ‘Add'. If there is
maore than one finding for a commodity, add multiple entries for that commaodity. To apply the same

Select Commodity: Inspection Percent:

All hd |2

Pest Found: Contaminants:

|Mone = |

If Other ;l

Add

—
. Inspection . .

Commodity Percent Infestation 'Ih\ Contaminants
|Ping 2 None / [Delete]

T

UsDa | APHIS | Export Program Manual | HelpdContact Us

11. Repeat Step 9 to add additional specific commodity inspection information.

Processing Applications in PCIT
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12. Usethe following chart to perform the desired action:

If you want to... Then...
Save the commodity inspection | ® Click the Save button.
information. m RESULT: The Application Step by Step Inspections page appears with the
new inspection displayed.
Abandon the commodity m Click the Cancel button.
inspection information m RESULT: The Application Step by Step Inspections page appears; no

inspection information was saved.

Welcome Mary Davis of Skagway (PPO).

Sign Ot
USDA Phytosanitary Certificate Issuance & o" 2™ T
=———— Tracking System (PCIT) 4 . ¥

Application for Federal Phytosanitary Certificate

PCITHome Tracking # 90802 i Close | Print Application | Print Cerfificate Draft

............................................ Applicant Mame: Alaska Plant Warld Current Status: Submitted
My Duty

Application Submizsion Date: 020152005 Update Status
Station Waorkload o .
............................................ Application Tracking Number: 90802

&

Inspectiens

Before issuing a cerificate, inspection results must be entered for each commaodity in the
application. Please click on ‘Add New Inspection’ to create an inspection entry. A single inspection

may cover one or multiple commodities. Inspection results must be entered for each commodity on
the application to issue a cerificate.

Additional
Declarations

-------------------------------------------- Inspection Date Commodities Inspected

02/18/2008 Fine
Add New Inspection

Previous

UsShDa | APHIS | Export Program banual | HelpdContact Us
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13. From the Application Step by Step Inspections page, click the Update button next to the Inspection to

be edited.

RESULT: The Inspection Details page appears with the selected inspection information displayed.

USDA
vobA

Phytosanitary Certificate Issuance &
Tracking System (PCIT)

Wielcome Mary Davig of Skagway (PPQ).
Sign Out

Inspection Details

Enter all inspection information for the application below.
lterns marked ® are required.

Inspector Name:® IDa\f\s, Mary =z

Enter Inspection Date:®

Start Date: IDZ,-"'I 8/2008 M

ey

End Date: I End date iz optional. Enter only if the inspection
weas conducted over several days.
mmfdd iy

Inspection Finding:

Based on this inspection, this application will be IProcessed 'I .

Commodities Inspected On This Date:

For each commodity inspected on this date, enter the inspection results and select ‘Add'. If there is
maore than one finding for a commodity, add multiple entries for that commaodity. To apply the same

finding to all commodities, select ‘All" for the commodity.

Select Commodity: Inspection Percent:

Al hd |2

Pest Found: Contaminants:

|Mane =l |

If Other ;l

Add

- Inspection A R

Commodity Percent Infestation Type Contaminants
Pine 2 Mone [Delete]

Ush® | APHIS | Export Program Manual | HelpdContact s
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14. From the Inspection Details page, use the following chart to perform the desired action:

If you want to... Then...
Change inspection information m Update information in Start date, End date, and Inspection findings as
desired.
Add additional commodity m Perform Step 9 through 11.
inspection information
Delete an existing commodity m Click the Delete button next to the desired commodity in the summary box at

the bottom of the page.
m RESULT: A confirmation page appears.
m Click the Yes button to confirm the deletion.

m RESULT: The Inspection Details page appears; the commodity inspection
information has been deleted.

m Click the Save button on the Inspection Details page.
OR
m Click the No button to abandon the deletion.

m RESULT: The Inspection Details page appears, and the commodity
inspection information displays.

from an inspection
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15. From the Application Step by Step Inspections page, click the Update button next to the inspection to
be updated.
RESULT: The Inspection Details page appears where you can update the inspection.

USDA
==

Phytosanitary Certificate Issuance &
Tracking System (PCIT)

Inspection Details

Enter all inspection information for the application below.
lterns marked ® are required.

Inspector Name:™ IDﬁV\S,MﬁI’y hd
Enter Inspection Date:®

Start Date: IDZ'” 8/2008 M

mimAdcd ey
End Date:

‘Welcome Mary Davis of Skagway (PPQ).
Sign Cu

Sign Qut

End date iz optional. Enter only if the inspection

weas conducted over several days.

mimddd ey

Inspection Finding:

Biased on this inspection, this application will be IProcessed 'l .

Commodities Inspected On This Date:

For each commodity inspected on this date, enter the inspection results and select ‘Add’. If there is

rnore than one finding for a commodity, add multiple entries
finding to all commodities, select ‘All' for the commodity.

for that cormmaodity. To apply the same

Select Commodity: Inspection Percent:
All hd |2
Pest Found: Contaminants:
|Mone =l |
If Other ;l
E
Add
- Inspection A R
Commodity Percent Infestation Type Contaminants
Pine 2 Mone Delete
Spruce 2 Mold found. Delete

UsDaA | APHIS | Export Program banual | Help/Contact Us
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16. To update the Other options, click the Edit button next to the commodity in the summary section at
the bottom of the page.

RESULT: The Update Other Inspection Details page appears and you can enter text. Click the Save
button to return to the Inspection Details page.

Wielcome Mary Davis of Skagway (PPQ).
Sign Out

USDA .Il:_'hyhl:(:-;qniéqry Ce(rlgi(f:ii:ﬁre Issuance &
=———= lracking oystem
S

Update Other Inspection Details

Commodity: Spruce

COther Pest Found:

Mold found. =]
Ushs | APHIS | Export Program banual | HelpdContact Us
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17. To save the changes to the inspection, click the Save button on the Inspection Details page.
RESULT: The Application Step by Step Inspections page appears.

‘Welcome Mary Davis of Skagway (PPO).
Sign Cut

USDA Phytosanitary Certificate Issuance &
=———— Tracking System (PCIT}

Application for Federal Phytosanitary Certificate
FClTHome ... Tracking # 90802 | Close

- Print Application | Print Certificate Draft

............................................ Applicant Name: Alaska Plant Wiorld
My Duty
Station Workload

Current Status: Submitted

Application Submizsion Date: 024872003 Update Status

Application Tracking Mumber: 90302
Inspections

Before issuing a certificate, inspection results rmust be entered for each commodity in the
application. Please click on 'Add Mew Inspection' to create an inspection entry. A single inspection

Addliticnul may cover ane or multiple commodities. Inspection results must be entered for each commodity an
Deaclarations

the application to issue a cerificate.

Inspection Date
0z/18/2008

Commodities Inspected

Multinle Commodities

Add New Inspection

Previous Next

USDA | APHIE | Export Program bManual | HelpdContact Us

18. From the Application Step by Step Inspections page, click the Delete button next to the inspection to
be deleted.

RESULT: A delete confirmation page appears.

Wiglcome Mary Davis of Skagway (PPQ).
Sign Cut

Phytosanitary Certificate Issuance &
Tracking System (PCIT)

Delete Confirmation

USDA
= |

Are you sure you want to delete the inspection information dated 02/18/20087

UsDa | APHIE |  Export Program Manusl | HelpeCortact L=
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19. Usethe following chart to perform the desired action:

If you want to... Then...

m RESULT: The Application Step by Step Inspections page appears; the
inspection has been deleted.

Abandon the delete m Click the No button.
m RESULT: The Application Step by Step Inspections page appears; the
inspection was not deleted.
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1.6 Entering Treatment Information

What | Thissection showsyou how to enter Treatment information.
When | Toadd or update treatment details for an eligible application.
How Complete the following steps:

1. If you are not aready signed into PCIT, signinto PCIT.

RESULT: The Welcome page appears.

L ocate the application to which you wish to add treatment information using the link in the M essages

box on the Welcome page or the steps described in Section 1.1, Accessing Applications via My
Workload, or in Section 1.2, Accessing Applications via My Duty Station Workload.

Phytosanitary Certificate Issuance &

Tracking System (PCIT)
My Duty Station Workload

USDA
e

PCIT Home

Please select a duty station and application status to view a list of applications. From the resulting list,
you may choose to Process or Assign/Reassign an application.

Welcome Mary Davis of Skagway (PPQ).
Sign Out

My Duty
Station Workload
............................................ Duty Station:
Create/Update
Application
Select Status: All v
Manage Pr
Applications and optionally
Certificate Type:
Applicant Name: | Select M |
Select Assigned To:
Search
. — Inspection
FPC/Tracking Number Submission b P
and Name of Applicant Status Date S;taélahllltv Assigned To
F-F-02232-00093608-7-M -lm
ABCD Corporation IEsLEE 07/15/2008
93610 - (Process] [ Assign
Alaska Plant World Submitted S —
UshDt | APHIS |

Export Program Manual | HelpiContact Us
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Click the Process button next to the desired application.
RESULT: The Application Details page of the Application Step by Step pages appears.

‘Welcome Mary Davis of Skagway (PPQ).
Sign Out

Phytosanitary Certificate Issuance &
Tracking System (PCIT)

Application for Federal Phytosanitary Certificate

USDA
===

PCIT Home Tracking # 90802 . Close | Print Application | Print Certificate Draft

. Applicant Mame:  Alaska Plant World (Org 1D 10952) Current Status: Submitted
My D Application Submission Date: 021 82005 Update Status

uty
Station Workload

Application Details

Certificate Type: PP Form 577
T Applicant Name: Alaska Plant World (Org ID 10952
""""""" Applicant Address: 1234 Main Street
Suite 500

..................................... Juneau, AK 55555
Phone: 907-555-1234

Exporter Name: Alaska Plant World
Exporter Address: 12934 Anywhere Street
Juneau, AR 11111
Consignee Name: Arctics Lumber, Inc.
Consignee Address:
Juneau

Destination Country: lceland

Requested Issuing Duty Stati Ak-Skagway (PPQ)

Reference Information:

Import Permit Number: =]
=

Comments: =]
=

Shipment Value: Commercial

Approximate Date For Departure 02/19£2008

From Port Of Export:

Port Of Export:

Declared Means Of Conveyance: Air Freight

Shipping Details: For information, click the it

‘Detalis’ bulton(s) below.
Point Of Entry: South Pole

Commodities Available For Inspection At Warehouse 1

Commodities Available On: 02/19£2008 Time: 1045
Commodities Total: 2

Common Name  Botanical Name  Quantity Unit

Pine Dacrydium sp 95 Bundles Detai
Spruce Picea sp 50 Bundles
Attachments: There are no file(s) attached to this application.

UsDa | APHIS | Export Program Manual | HelpdContact Us
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4. Select the Treatmentslink at the left side of the screen.
RESULT: The Treatments page appears.

‘Welcome Mary Davis of Skagway (PPa).
Sign Out

USDA Phytosanitary Certificate Issuance &
=_——= Tracking System (PCIT)

PCIT Home Tracking # 90802 © Clese | Print Application | Print Cerfificate Draft
i i TR TR e B
..... ] Applicart Mame: Alaska Plant Wirld Current Status: Submitted
My Duty spplication Submission Dste: 024 862008 Update Status

Station Workload

Application Tracking Number: 90802

Treatments

Please click the ‘Add Mew Treatrment’ button to create a treatment entry. A treatment applies to one
or multiple commodities on an application. When multiple treatments are present, select the

Additional treatment to print on the first page of the certificate by clicking the corresponding Print First' radio
Declarations buttan,

EXCERPT Mo treatments have been added to the application. Please use the ‘Add Mew Treatment' button to
""""""""""""""""""""""" add a treatment if needed for this application.

UshA | APHIS | Expor Program Manual | HelpdiCortact Us

NOTE: If no treatments have been added, the summary box will contain the message in the above figure.
If treatment information has aready been added to the application, the following fields will be displayed
in the summary box:

Field Notes
Treatment Type Displays the name of treatment performed.
Commodities Displays the commodity (ies) that were treated. If more than one commodity was
treated, then “Multiple Commodities” will be displayed.

5. Usethefollowing chart to proceed to the desired action.

If you want to... Then...
Add a new treatment m Proceed to Step 6.
Edit an existing treatment m Proceed to Step 12.
Delete an existing treatment | ™ Proceed to Step 14.
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Click the Add New Treatment button.

RESULT: The Treatment Details page appears. The page is designed to accept general information
about atreatment (for example, date, treatment name, chemical used) as well as specifying the
commodity (ies) that was treated.

Wielcome Mary Davig of Skagway (PPQ).
Sign Out

Phytosanitary Certificate Issuance &
Tracking System (PCIT)

Treatment Details

USDA
vobA

lterns marked ® are required.

Enter Treatment Date:”

Enter A Date: I M Or Any Text: |

mimdcdcd ey (50 characters max)
Mote: Trestment Date can be blank when Treatment Type is "Intranst Cold Treatment".

Treatment Type:" ISeIect j

If Other, More Details: I

Chemical: |Se|ec¢ j
[Active Ingrediert)

If Other, More Details: I

Value Unit Per Value Unit
Concentration: | |Se|e|:t j / | Select j
Temperature: I— lml
Duration: I— Select =

Additional Information: I

Commodities Treated On This Date:

The commaodities available far selection are those listed on the application. To apply the same
treatment to all commodities, select ‘Al for the commodity.

Select Commodity: [All 7]

Mo commaodities have heen added to this treatment.

Ush® | APHIS | Export Program Manual | HelpdContact s
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Field

Notes

Enter Treatment Date:
Enter A Date

The month, day, and year the treatment began. Future dates are allowed.
This is a required field.

NOTE: Treatment Date can be blank when Treatment Type is “Intransit Cold
Treatment”.

Enter Treatment Date:
Or Any Text

Enter up to 50 characters of free text.

Treatment Type

Name of the treatment performed on the commodity.

Select the name from the drop-down list or, if the appropriate treatment is not
displayed, select “Other” and type the treatment name in the data entry field
provided.

This is a required field.

Chemical

Name of the chemical used to treat the commodity.

Select the name from the drop-down list or, if the chemical is not displayed,
select “Other” and type the chemical name in the data entry field provided.

This is an optional field.

Concentration

Describes the amount of chemical used to treat the commodity; including ability
to select a unit of measure.

This is an optional field.

Temperature

Describes the degrees maintained during treatment; including ability to select a
unit of measure.

This is an optional field.

Duration

Describes the length of time the treatment was performed; including ability to
select a unit of measure.

This is an optional field.

Additional Information

Describes other information not already captured about the treatment
performed.

This is an optional field.

8. Select the application commodity that was treated from the drop-down list of application

7. Toadd genera treatment information, complete the fields of the Treatment Details page according to

commodities. 1f more than one commodity islisted in the application, the option “All” isincluded in
the list to easily associate the treatment information with all of the application’s commodities.
RESULT: The commodity name(s) displaysin the Select commodity field.

Processing Applications in PCIT
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9. Click the Add button next to the Select Commodity field.

RESULT: The commodity name(s) displaysin the Commodity
list.

Wiglcome Mary Davig of Skagway (PPQ).

Sign Out

USDA Phytosanitary Certificate Issuance & &
=——— Tracking System (PCIT)

Treatment Details

lterns marked ® are required.

Enter Treatment Date:”

Enter A Date: [02/16/2008 | [0 Or Any Text:

mimdcdcd ey (50 characters max)
Mote: Trestment Date can be blank when Trestmert Type is "Intranst Cold Trestment".

Treatment Type:* IFungiCide =l

If Other, More Details: I

Chemical: | Carbaxin |
[&ctive Ingredient)

If Other, More Details: I

Value Unit Per Value Unit

Concentration: I fh gal =

Temperature: ISB

Duration: I Seconds

111

Additional Information: I

Commodities Treated On This Date:

The cormmaodities available for selection are those listed on the application. To apply the same
treatment to all commodities, select ‘Al for the commodity.

Select Commodity: IAII 'l Add
Commodity
Pine (Delete]
Spruce Delete

UsDa | APHIS | Export Program Manual | HelpdContact Us

10. Repeat Steps 8 and 9 to include additional commoditiesin the treatment.
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11. Usethe following chart to perform the desired action:

If you want to... Then...

m RESULT: The Application Step by Step Treatments page appears with the

new treatment displayed.
Abandon the treatment m Click the Cancel button.
information m RESULT: The Application Step by Step Treatments page appears; no

treatment information was saved.

Welcome Mary Davig of Skagway (PPOQ).
Sign Cut

USDA Phytosanitary Certificate Issuance &
=——— Tracking System (PCIT) 9 o

Application for Federal Phytosanitary Cettificate
PCIT Home Tracking # 90802 | Close  Print Application  Print Certificate Draft

............................................ Applicant Mame:  Alaska Plant World
My Duty

Current Status: Submitted

Application Submission Date: 0241 8/2003 Update Status
Application Tracking Mumber: 90502

Treatments

Please click the ‘Add Mew Treatment' button to create a treatment entry. A treatment applies to one
or multiple commodities on an application. When multiple treatments are present, select the

treatment to print an the first page of the certificate by clicking the corresponding ‘Print First' radio
buttan.

Additional
Declarations

EXCERPT Treatment Type commodities
............................................ Fungicide Multiple Commodities T o
Add New Treatment

Previous Mext

uspa | APHIS | Export Program Manual | HelpiContact s

12. From the Application Step by Step Treatments page, click the Update button next to the treatment to
be edited.

RESULT: The Treatment Details page appears with the selected treatment information displayed.
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13. Usethe following chart to perform the desired action:

If you want to... Then...
Change general treatment m Enter/change the treatment information as desired.
information

Add an additional commodity | ™ Perform Steps 8 and 9.
(ies) to the treatment

Click the Delete button next to the desired commodity.
RESULT: A confirmation page appears.
Click the Yes button to confirm the deletion.

RESULT: The Treatment Details page appears and the commodity has been
deleted from the list.

Click the Save button on the Treatment Details page.
OR
m Click the No button to abandon the deletion.

m RESULT: The Treatment Details page appears; the commodity was not
deleted from the list.

Delete an existing commodity
from the treatment

14. From the Application Step by Step Treatments page, click the Delete button next to the treatment to
be deleted.
RESULT: A delete confirmation screen appears.

Wiglcome Mary Davis of Skagway (PPQ).
Sign Out

Phytosanitary Certificate Issuance &
Tracking System (PCIT)

Delete Confirmation

USDA
-

Are you sure you want to delete the treatment information for Fungicide treatment performed an
02/18/20087

UsDA | APHIE | Export Program Manual | HelpdContact Us

15. Use the following chart to perform the desired action:

If you want to... Then...

Delete the treatment m Click the Yes button.
m RESULT: The Application Step by Step Treatments page appears; the
treatment has been deleted.

Abandon the delete m Click the No button.
m RESULT: The Application Step by Step Treatments page appears; the
treatment was not deleted.
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1.7 Entering Additional Declarations

What This section shows you how to enter Additional Declarations information.
When | Youwishto add or update Additional Declarations information for an application.
How Complete the following steps:

1. If youarenot aready signed into PCIT, signinto PCIT.
RESULT: The Welcome page appears.

Locate the application to add Additional Declarations using the link in the Messages box on the

Welcome page or the steps described in Section 1.1, Accessing Applications via My Workload, or in
Section 1.2, Accessing Applications via My Duty Station Workload.

FCIT Home

My Duty

| Station Workload
Crec_re,."l_.lpdcre
ppl

View Processe
Applications

F
“Print Wizard

USDA Phytosanitary Certificate Issuance &
=——— Tracking System (PCIT)

‘wiglcome Mary Davis of Skagway (PPQ).
i ut

My Duty Station Workload

Please select a Duty station and Application status to view a list of applications. From the resulting list,
you may choose to Process or Assign/Reassign an application.

Duty Station: AR Skagway (PPQ) x
And
Select Status: All hd

And Optionally

Select Assigned To: ISeIed -l

View Reports

[ Search ]

- — Inspection
FPC/Tracking Number Submission ST R
and Name of applicant Status Date Szgélahlllty Assigned To
F-F-02232-00080404-7-M A
Test Plant Comparny Issued 01/24/2008 01/24/2008
F-F-02232-00089453-7-M
Test Plant Company Issued 01/25/2008 01/25/2008
F-F-02232-00089553-7-M =
Tast Plant Company Issued 01/28/2008 01/28/2008
gfﬁ%ggﬁgme%ﬁ‘g‘“ Issued-Pending 01/29/2008 01/23/2008
F-F-02232-00089766-7-M
Test Plant Comaany Issued 01/31/2008 01/31/2008 £

UsDa | APHIS | Export Program Manusl | Help/Contact Us

Processing Applications in PCIT 39



1.0 ACO & ACO Admins Processing Applications

3. Click the Process button next to the desired application.
RESULT: The Application Details page of the Application Step by Step pages appears.

Wielcome Mary Davis of Skagway (PPQ).
Sign Qut

LUSDA Phytosanitary Certificate Issuance &
=—— Tracking System (PCIT)

PCIT Home Tracking # 90802 © Close | Print Application : Print Certificate Draft

Anplicant Mame:  Alaska Plant YWorld (Org ID 10952) Current Status: Submitted

Application Submizsion Date: 024 8/2008 Update Status

My Duty
Station Workload

Application Details

Genera

[ Certificate Type: PPG Form 577
Additiona .
Declaration: Applicant Name: Alaska Plant World (Crg [D 10952)
.is.sue,f'Prinr Carificats | Applicant Address: 1234 Main Street
Suite 500

...... Juneau, AK 55555
Phaone: 907-555-1234

Exporter Name: Alaska Plant World
Exporter Address: 12934 Anywhere Street
Juneau, AK 11111
Consignee Name: Arctics Lumber, Inc.
Consignee Address:
Juneau

Destination Country: lceland

Requested Issuing Duty Stati Ak-Skagway (PPQ)

Reference Information:

Import Permit Number: ;l
[

Comments: ;l
E

Shipment Value: Cormmercial

Approximate Date For Departure 02A19£2008

From Port Of Export:

Port Of Export:

Declared Means Of Conveyance: Air Freight

Shipping Details: For information, click the it

‘Details’ buttons) below
Point Of Entry: South Pole

Commodities Available For Inspection At Warehouse 1

Commodities Available On: 02/15/2008 Tirne: 1045
Commodities Total: 2

Common Name  Botanical Name  Quantity Unit

Pine Dacrydium sp 95 Bundles
Spruce Picea sp a0 Bundles
Attachments: There are no file(s) attached to this application.

UsDaA | APHIS | Export Program banual | Help/Contact Us
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4, Select the Additional Declarations link at the left side of the screen.
RESULT: The Additional Declarations page appears.

Wiglcome Mary Davis of Skagway (PPO).
Sign Out

Phytosanitary Certificate Issuance &
Tracking System (PCIT)

USDA
LOLA

i g
Application for Federal Phytosanitary Certificate

PCIT Home Tracking # 90802 | Close | Print Application | Print Certificate Draft

Applicant Mame: Slasks Plant World Current Status: Submitted

Application Submission Date: 0201872008 Update Status

Application Tracking Mumber: 90502

My Duty
Station Workload

Additional Declarations

""" h Please add any applicable Additional Declarations for the certificate. Select EXCERPT to review the
------------------------ foreign government requirernents. Copy and paste information from EXCERPT into the box below.

Addifional You may also select a standard statement from the list below.
Declarations
Issue/Print Cerfificate IImport Fermit Mumber was presented. j
El
=

UsDs | APHIS | Export Program Manusl | Help/Contact Us

NOTE: If additional declaration information has already been added to the application, it will be
displayed in the editable text field in the middle of the screen.

5. Usethefollowing chart to perform the desired action:

If you want to... Then...
Add a standard PCIT | ® Select the AD text from the drop-down list.
AD m Click the Add button.
m RESULT: The AD text appears in the editable text field.
m Edit the text as required for certifying the application commodity (ies).
Enter an AD m Type in the desired Additional Declaration in the editable text field.
m Edit the Additional Declaration in the editable text field.

Update an existing
Additional Declaration
Copy an AD from m Select the EXCERPT link.

EXCERPT m RESULT: A new browser window displays the EXCERPT connect screen.

m Access EXCERPT as you usually would.

NOTE: You must obtain your own User Name and Password to connect to EXCERPT.
m Locate the desired AD.

m Use copy-and-paste techniques to paste the AD into the editable text field on PCIT’s
Application Step by Step Additional Declarations page.
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Wielcome Mary Davis of Skagway (PPO).
Sign Out

USDA Phytosanitary Certificate Issuance &
:,-‘—'-ﬂ

Tracking System (PCIT)
sl

PCIT Home

Application for Federal Phytosanitary Certificate

Tracking # 90802 . Close | Print Application | Print Certificate Draft
Applicant Mame: Alaska Plant World
Application Submizsion Date: 020872008
Application Tracking Mumber: 90502

Current Status: Submitted
Update Status

Additional Declarations

Please add any applicable Additional Declarations for the certificate. Select EXCERPT to review the
foreign government requirements. Copy and paste information from EXCERPT into the box below.

Addifional

fou may also select a standard statement fram the list below.
Declarations
Issue/Print Certificate IImpDn Permit Mumber was presented j
EXCERPT
......................................... Add
"The seeds have been subjected to sodium ;I

orthophenlyphenate treatment."™

Ush® | APHIS | Export Program Manual |

Help/Contact L=

6. Usethefollowing chart to perform the desired action:

If you want to... Then...
Save the Additional m Click the Save button.
Declaration text
Abandon the m Clear/delete the text from the editable text field.
Additional Declaration | ® Click the Save button.
text
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1.8 Issuing and Printing Certificates

What This section shows you how to Issue and Print a Certificate.
When | Youwishto Issue and Print a Certificate for an eligible application.
How Complete the following steps:
1. If youarenot aready signed into PCIT, signinto PCIT.

RESULT: The Welcome page appears.

L ocate the application to Issue and Print using the link in the Messages box on the Wel come page or
the steps described in Section 1.1, Accessing Applications via My Workload, or in Section 1.2,
Accessing Applications via My Duty Station Workload.

FCIT Home

YWelcome Mary Davis of Skagway (PPQ).

Sign Cut
Phytosanitary Certificate Issuance & :
Tracking System (PCIT)

My Duty Station Workload

USDA
s

Please select a duty station and application status to view a list of applications. From the resulting list,
you may choose to Process or Assign/Reassign an application.

Create/Update
Applicafions

Manage Processed
Applications

Duty Station:

Select Status: All v

and optionally

Certificate Type:

Applicant Name: | Select v |

Seloct Assigned To:

n Frmrf] Inspection

FPCfTracking Number Submission - I f
and Name of Applicant SESEUS Date S:ta:ab'htv Assigned To
F-F-02232-00093608-7-M -“m
ABCD Corporation Issued 07/15/2008
93610 - i
O Submitted  07/15/2008

USD& | APHIS | Export Program Manusl HelpfiZontact L=
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Click the Process button next to the desired application.
RESULT: The Application Details page of the Application Step by Step pages appears.

‘Welcome Mary Davis of Skagway (PPQ).
Sign Out

Phytosanitary Certificate Issuance &
Tracking System (PCIT)

Application for Federal Phytosanitary Certificate

USDA
e

PCIT Home Tracking # 90802 . Close | Print Application | Print Certificate Draft

. Applicant Mame:  Alaska Plant World (Org 1D 10952) Current Status: Submitted
My D Application Submission Date: 021 82005 Update Status

uty
Station Workload

Application Details

Certificate Type: PP Form 577
e Applicant Name: Alaska Plant World (Org ID 10952
ifioate Applicant Address: 1234 Main Street
Suite 500

Juneau, Ak 55555
Phone: 907-555-1234

Exporter Name: Alaska Plant World
Exporter Address: 12934 Anywhere Street
Juneau, AR 11111
Consignee Name: Arctics Lumber, Inc.
Consignee Address:
Juneau

Destination Country: lceland

Requested Issuing Duty Stati Ak-Skagway (PPQ)

Reference Information:

Import Permit Number: =]
=

Comments: =]
=

Shipment Value: Commercial

Approximate Date For Departure 02/19£2008

From Port Of Export:

Port Of Export:

Declared Means Of Conveyance: Air Freight

Shipping Details: For information, click the it

‘Detalis’ bulton(s) below.
Point Of Entry: South Pole

Commodities Available For Inspection At Warehouse 1

Commodities Available On: 02/19£2008 Time: 1045
Commodities Total: 2

Common Name  Botanical Name  Quantity Unit

Pine Dacrydium sp 95 Bundles Detai
Spruce Picea sp 50 Bundles
Attachments: There are no file(s) attached to this application.

UsDa | APHIS | Export Program Manual | HelpdContact Us
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4, Select the Issue/Print Certificate link at the left side of the screen.
RESULT: The Certificate Adjustment & Payment page appears.

Wizlcome Mary Davis of Skagway (PPQ).
Sign Cut

Phytosanitary Certificate Issuance &
Tracking System (PCIT)

Application for Combined Federal Phytosanitary Cer‘tiﬁ

USDA
.

PCIT Home Tracking # 93610 Clese : Print Application : Print Cerfificate Draft

Applicant Mame: Alaska Plant World (Crg (0 10952) Current Status: Submitted

My Duty Applicstion Submission Dete: 0711572008 Update Status
Station Workload . .
N Application Tracking Mumber: 93610

General

Certificate Adjustment & Payment

Additional

Deckirations At this time, you can make any necessary adjustrents to the certificate.

I Issue/Print Certificate

| tion Date Adjust +

The current inspection date is April 10, 2008 . If you wish to change this date, you can enter it here:

Select Date Information:

Or Any Text: |

(44 characters max)

Country of Transit Adjustment

The destination country is Netherlands. If you wish to add additional countries that the shipment
will traverse to before reaching the destination country, click the ‘Add Country of Transit' button.

Add Country of Transit

Printed ACO Adjustment

Currently, Mary Davis has been selected as the ACO responsible for issuing this certificate. f you'd
like to change that, please select an ACO here:

Select An ACO:

Certificate Preview

If you have made adjustrnents and wish to preview them before issuing the certificate, you must click

this button to first save your changes: Save Current Adjustments
Click this button to preview your cerificate:

Certificate Payment
The calculated fee is for this cerificate is: $7.00 . Change Fee
Note: |ssuing this certificate will debit the applicant's pre-purchase account the fee amount.

Important: Only click Issue Certificate & Charge Fee’ button once to avoid possible
duplicate charges.

[Pravious] [que Certificate & Charge Fee]

UsDA | APHIS Export Program hanual Help/Contact Lz
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5. Confirm the inspection date to be printed on the certificate:

If you want to... Then...
Keep the inspection date m No action is required.
indicated
Change the current inspection m Enter the date in mm/dd/yyyy format in the Enter A Date field and/or update
date the Or Any Text field.
NOTE: The inspection date will be spelled out on the certificate.

6. Confirm the issue date to be printed on the certificate:

If you want to... Then...
Keep the issue date indicated | ™ No action is required.
Change issue date indicated m Enter a date in mm/dd/yyyy format in the Enter A Date field.

NOTE: The issue date will be spelled out on the certificate in long date format.

7. Add additional countries that the shipment will traverse to before reaching the destination country;
click the Add Country of Transit button.
RESULT: The Country of Transit page appears. Select the appropriate country and click the Add
button. When you are finished, click the Save button.

‘Wielcome Mary Davie of Skagway (PPG).

Sign Qut
Phytosanitary Certificate Issuance & 18
Tracking System (PCIT)

USDA
= |

Country of Transit

The destination country is leeland. If you wish to add additional countries that the shipment will
traverse to before reaching the destination country, you can add them here:

Country Of Transit: LS4 j
* Required for U5, product=s
shipped from Canadian ports.

Mo additional countries have been added. |

USDA | APHIS | Export Program Manual | HelpdContact Us
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8. Confirm the Authorized Certification Official (ACQO) name to be printed on the certificate.
NOTE: The ACO and ACO Admin can leave the Authorization Officer field blank or select
“Unknown”.

If you want to... Then...

Keep the ACO name indicated | ™ No action is required.
to print in Block 17 of the
certificate

Change the ACO name m Select a name from the list.
indicated to print in Block 17 of
the certificate

9. Click the Apply Adjustmentsfor Preview button to update date and ACO changes.
RESULT: The Certificate Adjustment & Payment page refreshes with the updated data displayed.

10. Optional: You can click the Preview Certificate button to display a draft certificate prior to issuing
the certificate.
RESULT: A new browser window opens and the draft certificate is displayed in portable document
format (PDF).

NOTE: Oncethe certificate isissued, its data cannot be changed. The Preview Certificate functionality
isauseful tool to review data prior to issuance.
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11. Click the I ssue Certificate button to issue the certificate.
RESULT: Thestatusis updated to Issued (or Issued-Pending if inspection results were not added for
al the application commodities) and the certificate number is displayed in place of the Application
Tracking Number. The Print Certificate & Optional Fee Correction page appears.

Welcome Mary Davis of Skagway (PPQ).
Sign Out

Phytosanitary Certificate Issuance &
Tracking System (PCIT)

USDA
Applicant Name: Alaska Plant Werld

Application Submig=ion Date: 04/10/2008
FPC Mumber: F-F-02232-00091753-7-N

Current Status: Issued

I Issue/Print Cerfificate

B — Reminder: For pre-paid phytos prior to release of PCIT Version 2.5, please continue to use

the APHIS 80-R until all balances created prior to 09/08/2007 are exhausted.

Print Certificate & Optional Fee Correction

This certificate was charged: $50.00.
If this is incorrect. you can correct the fee now. ([ Correct Fee | )

To print the original certificate now, you can follow these steps.

Step 1: To print the original certificate, select the ‘Generate Original Certificate” button.

[Gsna rate Original Certifica Ic]

Step 2: Once the original cerificate has successfully printed, click the Printed button. This will de
the following:

1. Will ensure that duplicate original certificates cannot be generated in PCIT.

2. Will change the status of certificates in ISSUED status to PRINTED status, which is the final
status in PCIT.

Optional Steps

Optional Step A: If the original certificate printed correctly, you may optionally enter the bar code
printed on the security paper. Enter the certificate bar code in the input box and click "Add".

Bar Code: | |

Bar Code Number(s):

Ma bar codes have been added.

Optional Step B: If a certificate is eligible for Reuse, a Reuse Certificate” button will display.
Clicking on this button will allow you to reuse this cerificate to generate additional certificates with
similar information.

UsDA APHIS Export Program anual Help/Contact Us

NOTE: An Issued-Pending status will also display the message “ Thereis still missing inspection data
for thiscertificate. The original certificate may be printed but PCIT processing will not be complete
until all inspection details have been entered.”
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12. The certificate charge fee displays. If the feeisincorrect, you can correct the fee by clicking the

Correct Fee button.

RESULT: The Change Certificate Fee page appears.

g—_._.s‘.-—— Tracking System (PCIT)
]

Applicant Mame: Alaska Plant World
Application Submission Date: 041042008
FPC Mumber: F-F-02232-00091753-7T-N

Change Certificate Fee

The calculated fee is:  $50.00.

A Phytosanitary Certificate Issuance &

Application for Federal Phytosanitary Certificate

Enter The New Amount:*

Reason For The Change:

Welcome Mary Davis of Skagway (PPQ).
Sign Cut

4«

L

"‘ﬁ"‘""‘

Current Status: Issued

Select A

Expert Program Manual Help/Contact Us
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13. Select the correct certificate fee in the Enter The New Amount field. You can also add freetext in

the Reason For The Change box (thisis an optional field). Click the Save button.

RESULT: The Print Certificate & Optional Fee Correction page reappears with the corrected

certificate fee.

VWelcome Mary Davis of Skagway (PPQ).
Sign Out

Phytosanitary Certificate Issuance &
Tracking System (PCIT) e

Application for Federal Phytosanitary Certificate

USDA
LoLA

Current Status: Issued

Applicant Name: Alaska Plant World
Application Submig=ion Date: 04/10/2008
y Duty FPC Mumber: F-F-02232-00091753-7-N

Station Workload

Print Certificate & Optional Fee Correction

............................................ Reminder: For pre-paid phytos prior to release of PCIT Version 2.5, please continue to use
the APHIS 80-R until all balances created prior to 09/08/2007 are exhausted.

This certificate was charged: $23.00.

If this is incorrect, you can correct the fee now.

To print the original certificate now, you can follow these steps.

Step 1: To print the original certificate, select the ‘Generate Original Certificate” button.

[Gsna rate Original Certifica Ic]

Step 2: Once the original cerificate has successfully printed, click the Printed button. This will de
the following:

1. Will ensure that duplicate original certificates cannot be generated in PCIT.

2. Will change the status of certificates in ISSUED status to PRINTED status, which is the final
status in PCIT.

Optional Steps

Optional Step A: If the original certificate printed correctly, you may optionally enter the bar code
printed on the security paper. Enter the certificate bar code in the input box and click "Add".

Bar Code: | |

Bar Code Number(s):

Ma bar codes have been added.

Optional Step B: If a cerificate is eligible for Reuse, a Reuse Certificate” button will display.
Clicking on this button will allow you to reuse this cerificate to generate additional certificates with
similar information.

UsDA APHIS Export Program Manual Help/Contact Us
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14. Click the Generate Original Certificate button.

RESULT: A new browser window opens, and the Original certificate is displayed in PDF format.

Mo pSyiosmsiary caiale ca® Do maced onlll an apslicaios @ competed Y OFR 325)

FORM &PPROVED
OME RO CSPRO052

UMITED STATES DEFARTHMENT OF AGRICULTURE

FOR OFFICIAL USE OlLY

ANIMAL AND PLAMT HEALTH INEFECTION SERVICE
PLANT FROTECTION AND QUASANTINE

PLACE OF 128UE

Wichita, Kansas

PHYTOSANITARY CERTIFICATE [

TO: THE PLANT PROTECTION ORGANIZATION(Z) OF

F=8=Z017 =004

A81E4=-7-H

Bustrallia

DATE INSPECTED
hppil 09, 2007

CERTIFICATION

Trits 15 bo cemtey that the plants, plant product or otner regulatzs articles descrbed hereln hiava been Inspectad andior tested accarding ta appropriate orclal
procedures and are conslgered to be e from the guaraning pests, sp2cified by e mporing cortracting pary and o conform with the cument
phytasanitary requirements of ihe Imparting contracting party including those for reguiated non-quarantine pests.

DISINFESTATION ANDIOR DISINFECTION TREATMENT

2. TREATMENT
Washed

3. CHEMICAL J[acive ingreient]

e

i

. DURATICN AND TEMPERATURE

R L e T

5. CONCENTRATION

L

- ADDITIONAL INFORMATICHN

R L e T

DESCRIPTION OF THE COMSIGHMENT

7. HAME AND ADDREES OF THE EXFORTER
Harrdon Exportars

8. DECLARED NAME AND ADDREZS COF THE CONGISKEE
outback Importars

Sydnay, hustralia

5. NAME OF FRODOUCE AND QUANTITY DECLARED
(L) 10 Buashels fpple (F )

B L L T

B T

e

B

10. BEOTAMICAL MAME OF PLANTE
11y Malus pumila
L e
B L R e
T L R e

T

. NUMEER AND DESCRIPTION OF PACKASED
1] In bulk
B L T T T

B e

B L R b e

B L Rt T e

12. DISTIKGUISHING MARKS
(1} Hone
B T R T T T T
B T T T T T T
T T T

R T T

13. PLACE OF ORIGIN
(1] Fairfax Coo

A ey -
¥, USRj USR; Virginia, USR
LR S22 L AL S RS R TSI SRRt iR iRl R Rt Rttt
b

e T

B T

14, DECLARED MEANT OF CONVEYANCE

Alr Fraight

15. DECLARED FOINT OF ENTRY

Helb=ourne

WARNING: Any alieration, fargary, or unauthorized use of this phytasantary certficate is subject to civil penaliies of up to $250,000
(7 L.5.C. Saclion T734{b)) or punishable by a fine of nat mare than $10,000, or imprisanment of nat mare than 5 years, of both {13 U.5.C. Sectlon 1001},

ADDITIONAL DECLARATION

Fage 1 of 1

16. DATE F2SUED

Ppril 09, 2047 Christine AMOOTester

17. HAME OF AUTHORIZED OFFICER  (Thoe of Frind

18. BMGHATURE OF AUTHORIZED OFFICER

Mo llabdlity shall attach to the United States Department of Agriculture or to any affcer or representative of the Department wkh respact to this cerfficate.

P Faim 5877 FEE 03 Pigwieicn o2l e dn obodiele @t BT
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15. Print the Original certificate on security paper using Adobe’ s printing feature.
RESULT: The certificate prints.

16. Close the Adobe window.
RESULT: The Print Certificate & Optional Fee Correction page reappears.

17. Optional: Y ou can record the bar code that appears on the back of the security paper by entering the
number and clicking the Add button. Repeat this for each piece of security paper used.
RESULT: The bar code number(s) displaysin the Bar Code Number(s): list.

18. If the certificate successfully prints on security paper, click the Printed button.

RESULT: The Print Certificate & Optional Fee Correction page reappears with the Gener ate

Certificate Copy and Reuse Certificate.

USDA
o

My Dty
Station Workload

Phytosanitary Certificate Issvance &
Tracking System (PCIT) ¥

Applicant Name: Alaska Plant World
Application Submizsion Dats: 0410/2008
FPC Mumber: F-F-02232-00081753-7-N

Welcome Mary Davis of Skagway (PPQ).
Sign Cut

v sy .

[

Application for Federal Phytosanitary Certificate

Current Status: Printed

Print Certificate & Optional Fee Correction

Reminder: For pre-paid phytos prior to release of PCIT Version 2.5, please continue to use
the APHIS 80-R until all balances created prior to 09/08/2007 are exhausted.

This certificate was charged: $50.00.

If this is incorrect, you can correct the fee now.

This certificate has been successfully printed.

To print a certificate copy now, click the "Generate Certificate Copy’ button. To print copies at a later
time, use the Print Wizard.

[Gonoralo Cerfificate Capy]

Optional Steps

Optional Step A: [f the original certificate printed correctly, you may optionally enter the bar code
printed on the security paper. Enter the certificate bar code in the input box and click "Add’.

Bar Code: | |

Bar Code Number(s):

Ma bar codes have been added.

Optional Step B: If a certificate is eligible for Reuse, a Reuse Certificate” button will display.
Clicking on this button will allow you to reuse this cerificate to generate additional certificates with
similar information.

Reuse Certificate

USDA APHIS Export Program Manual Help/Contact Us
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NOTE: To view the different confirmation screens, depending on the fee collection process, refer to the
PCIT Payment Processing and Financial Management document, 1.3 Fee Collection Process.

19. Click the Generate Certificate Copy button if you wish to create a copy of the certificate at this
time.

RESULT: A new browser window opens and the certificate with a copy watermark is displayed in
PDF format.

20. Print the Certificate Copy on regular paper using Adobe’s printing feature.
RESULT: The certificate prints.

21. Close the Adobe window.
RESULT: The Print Certificate & Optional Fee Correction page appears.
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1.9 Processing Issued-Pending Applications

What This section shows you how to process | ssued-Pending applications. These applications have
been processed but do not include inspection details.

When | Your duty station receives I ssued-Pending applications from Authorized Entity organizations
that have been submitted for approval and issuance. ACO or ACO Admin processes an
application but does not include inspection details will also result in Issued-Pending status.

How Complete the following steps:

1. If you are not adready signed into PCIT, signinto PCIT.
RESULT: The Welcome page appears.

2. The Welcome page Message box contains shortcuts to complete payment for Issued Pending
applications assigned to you. Thisisauseful timesaving tool.

NOTE: You can also locate the appropriate applications by following, the steps described in Section 1.1,
Accessing Applications via My Workload, or in Section 1.2, Accessing Applications via My Duty Station
Workload.

3. Click the message link to compl ete the payment process.
RESULT: The Batch Process Issued-Pending (Sep 1 of 5) page opens displaying the I ssued-Pending
applications.

Wielcome Alvin F. Alaska of TEST DUTY STATIOH (PPQ).
Sign Cut

USDA Phytosanitary Certificate Issuance &
:.;—_;..-——. Tracking System (PCIT)

Batch Process Issued-Pending (Step 1 of §)

FCIT Home
The cerificates listed below are in Issued-Fending status and need to be processed to be put into the
final Printed status. You can select up to a maximurm of 30 cerificates to process at a time. Certificates
listed in red italics and contain a print checkbox are cerificates that appear not to have been printed but
can be printed and approved using this process.

My Duty
Station Workload

Create/Update

Applications Clicking on a checkbox will select a cerificate to be processed in batch. Leaving a row of checkboxes
blank will skip that cerificate. ¥ou may review cerificates by clicking on the “iew' buttan. When you

have completed selecting the cerificates to process in batch, click the ™ext' buttan.

Issued R . - Approve -
FPC Mumber Date Applicant Commodities Print Select All Reject
F-F02060-00085357-7-N 09/14/2007 (T:‘Efj:[f ;ir:ft spple O O O

UsDa | APHIE | Export Program Manual | HelpiCortact Us
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4. Issued-Pending applications need to be processed to be put into final Printed status. Y ou may
approve or reject the certificates in batch. Certificates listed in red italics and contain a Print
checkbox are certificates that appear not to have been printed but can be printed (maximum 30 at a

time) and approved using this process.
NOTE: You may review certificates by clicking on the corresponding View button.
Use the following chart to select the desired action:

If you want to... Then...

Select the Print checkbox

Print the original Certificate
RESULT: A checkmark appears in the box.

Select the Approve Select All checkbox.

Approve the application
RESULT: A checkmark appears in the box.

Reject the app"cation Select the RejeCt checkbox.

Click the Next button and proceed to Section 1.9.1, Reject an Application.

Cancel processing the application Click the Cancel button.

Issued-Pending Application is terminated.

RESULT: Depending on how the process was initiated, either the My
Workload or the My Duty Station Workload page appears. The Process

NOTE: You will not be able to select the “Reject” checkbox in combination with either the “ Accept” or

the “Print” checkboxes.

5. Click the Print and the Approve checkboxes then click the Next button.
RESULT: The Batch Process | ssued-Pending (Step 2 of 5) page appears.

Wielcome Alvin F. Alaska of TEST DUTY STATIOH (PPQ}.
Sign Out

USIDA Phytosanitary Certificate Issuance &
=—— Tracking System (PCIT)

FCIT Home
Mo Wy Step 1: You can optionally change the Aothorized Officer name that is printed on the certificate, or
Ll select Unknown to leave it blank. If you wish to do that, choose the name here and click the Apply
My Duty to All' button:
Station Workload
Create/Update Autharized Officer: | Select v | |Apply to All
Applications
Manage Processed Step 2: To print the original cerificate, select the 'Generate Original Certificate’ button.
Applications
[Generme Original Cerh’ficarc]
Print Wizerd
View Reports Step 3: If the original certificate printed correctly, select the Brinted' button.

............................................

Usht | APHIS | Export Progrsim Manusl | Help'Cortset Us
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6. Assign the Authorized Officer to the Batch, then click Apply to All button.
RESULT: A Confirmation message appears.

7. Click the Generate Original Certificate button.
RESULT: Theoriginal Certificate PDF is displayed. After printing the certificates successfully,
close the PDF Window to return to the Batch Processing |ssued-Pending (Step 2 of 5) page.

8. Click the Printed button.
RESULT: The Print confirmation message appears.

Welcome Alvin F. Alaska of TEST DUTY STATION (PPGQ).

Sign Qut

Phytosanitary Certificate Issuance &
Tracking System (PCIT)

USDA
==

PCIT Home

The selected certificates are marked as printed.

""""""""""""""""""""""" Step 1: You can optionally change the Authorized Officer name that is printed on the certificate, or
select Unknown to leave it blank. If you wish to do that, choose the name here and click the ‘Apply
-------------------------------------------- to All' buttan:

Create/Update
Applications

............................................ Autharized Officer | Federal, Freddie + | |Apply to All

Manage Processed
Applications

Step 2: To print the original certificate, select the 'Generate Original Cedificate’ button.

[ Generate Original Csrlificale]

Step 3: If the original cerificate printed correctly, select the Brinted' button.

UsDa | APHIS | Export Program banual | HelpsCortact Us
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9. Click the Next button.

RESULT: The Batch Process Issued-Pending (Step 3 of 5) page appears with some default
Inspection Findings and I nspection Percent.

‘welcome Alvin F. Alaska of TEST DUTY STATIOH (PPQ).
Sign Out

Phytosanitary Certificate Issuance &
Tracking System (PCIT)

USDA
e

Please enter the inspection results for all the accepted selected certificates below. Enter inspection
findings and the average percent inspected.

My Duty

Station Workload ] .
............................................ lterns marked ™ are required.
Create/Update

Applications .
e Inspector Name:® | dlaska, AlinF

Manage Processed
Applications

Inspection Findings:

Inspected and Released

Inspection Percent:*

UsDa | APHIE | Export Program Manual | HelpfContact Us

10. Use the following chart to select the desired action:

If you want to... Then...

Return to the previous screen m Click the Back button.

m The Batch Process Issued-Pending (Step 1 of 5) page appears.
Refer back to Steps 4 and 5.

Edit the inspection information m Type over or add to the defaulted information.
m RESULT: The information appears as it is entered.
Accept the default inspection information = No action is required.
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11. Click the Next button to proceed.

RESULT: The Batch Process | ssued-Pending (Step 5 of 5) page appears with a summary of the
application information to be Approved.

Welcome Alvin F. Alaska of TEST DUTY STATION (PPGQ).
Sign Out

USDA Phytosanitary Certificate Issuance &
’__,.....-——. Tracking System (PCIT)

Batch Process Issued-Pending (Step 5 of 5)

The table listed below provides a surmmary review of the cerificates you are processing for the current
batch. Please review the list and click the 'Subrit’ button to process the batch.

Please Note: Once you click the "Submit’ buttan, the process will be complete and the fees will be
deducted from the applicants’ pre-purchase accounts.

FPC Mumber Applicant Action Federal Fee
F-F-02060-00025357 -7 E%i:[f;i’;t spproved  $23.00

USDA | APHIS | Export Program Manual | HelpdCortact Us

12. Usethe following chart to select the desired action:

If you want to... Then...

Cancel processing of the application m Click the Cancel button.

m RESULT: Depending on how the process was initiated,
either the My Workload or the My Duty Station
Workload page appears. The Process Issued-Pending
Application is terminated.

Return to the previous screen m Click the Back button.

m RESULT: The Batch Process Issued-Pending (Step 3
of 5) page appears. Refer to Step 6.

Finish processing the Issued-Pending application m Click the Submit button.

m RESULT: A confirmation screen appears stating, “You
have successfully processed # certificates.” This is the
end of the Process Issued-Pending Application process.

Change certificate fee m Click the corresponding Change Certificate Fee
button.

m RESULT: The Change Certificate Fee page appears.
Refer to Section 1.8, Issuing and Printing Certificates,
Step 12.
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USDA
]

PCIT Home

My Duty
Station Workload

Create/Update
Applications

Wiglcome Alvin F. Alaska of TEST DUTY STATIOH (PPQ).

Phytosanitary Certificate Issuance &
Tracking System (PCIT)

You have processed 1 cerificates.

Of those 1 certificates, 1 was accepted, 0 were rejected and O had insufficient funds. Please make
sure you sign all accepted printed cerificates and destroy any rejected anes.

The federal fees charged in this batch of cerificates include:

- : Insufficient

Applicant Total Accepted Rejected Funds Total Fees
Test Plant Company 1 1 u] u] £23.00
Total [i] 0 $23.00

U=DA | APHIE | Export Program hanual | HelpdCortact Us

NOTE: To view the different Confirmation screens, depending on the fee collection process, refer to the
PCIT Payment Processing and Financial Management document, 1.4 Batch Processing | ssued-Pending

Applications.
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1.9.1 Reject an Application
13. Select the Rgject checkbox on the Batch Process Issued-Pending (Step 1 of 5) page.

Welcome Alvin F. Alaska of TEST DUTY STATIOH (PPO).
Sign Out

Phytosanitary Certificate Issuance &
Tracking System (PCIT)

Batch Process Issued-Pending (Step 1 of 5)

USDA
=

The cerificates listed below are in [ssued-Fending status and need to be processed to be put inta the
final Printed status. You can select up to a maximurm of 30 cedificates to process at a time. Certificates
listed in red itafics and contain a print checkbox are cerificates that appear not to have been printed but
can be printed and approved using this process.

My Duty
Station Workload
Create/Update L . . . .
Applications Clicking on a checkbox will select a certificate to be processed in batch. Leaving a row of checkboxes

blank will skip that cedificate. You may review certificates by clicking on the “iew' button. When you

Manage Processed

Apnli have completed selecting the certificates to process in batch, click the Mext" button.
pplicahiens
—
Print Wizard Issued . . . Approve -
s FPC Number Tate Applicant Commodities Print ‘oot an /Re]ect\
FF-02060-00085767-7-5 10/03/2007 Z;adnf.f;ﬁ‘zrssp'a”ts Carn O O k

S

UsDa | APHIE | Export Program Manual | HelpiCorntact s

14. Click the Next button.
RESULT: The Batch Process Issued-Pending (Step 4 of 5) page appears.

Wizlcome Alvin F. Alaska of TEST DUTY STATIOH (PPQ}.
Sign Chut
Phytosanitary Certificate Issuance & "

Tracking System (PCIT)
Batch Process Issued-Pending (Step 4 of 5)

USDA
==

‘fou have rejected the applications listed below. You may enter individual reasons for the rejections or
one reason for all.

My Dut
R ‘You may enter a reasan for rejection here and click the ‘Apply to All' button to copy the reagon to all

Create/Update listed applications below: | Apply to All
Applications

Manage Processed
Applications FPC Number Applicant Commodities Reason

Francesca's Plants
F-F-02060-00085767-7-M e Elawers Carn |

Usha | APHIE | Export Program Manusl | HelpdiContact Us
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15. Use the following chart to select the desired action:

If you want to... Then...
Return to the previous page m Click the Back button.
m The Batch Process Issued-Pending (Step 1 of 5) page appears. Refer to
Steps 4 and 5.
Enter rejection comments m Enter the rejection comment in the Reason field to the right of the application
information.

m You may enter the same rejection comment to all rejected applications by
entering the comment in the text box above the summary information and
clicking the Apply to All button.

m RESULT: The information appears as it was entered.

16. Click the Next button to proceed.

RESULT: The Batch Process Issued-Pending (Step5 of 5) page appears with a summary of the
application information to be rejected.

Welcome Alvin F. Alaska of TEST DUTY STATION (PPQ).
Sign Cut

US A Phytosanitary Certificate Issuance & » B
=—= Tracking System (PCIT)

Batch Process Issued-Pending (Step 5 of 5)

The table listed below provides a summary review of the certificates you are processing for the current
batch. Please review the list and click the "Submit’ button to process the batch.

Please Note: Once you click the 'Subrmit’ button, the process will be complete and the fees will be
deducted from the applicants' pre-purchase accounts.

FPC Number Applicant Action Federal Fee

Francesca's Plants :
F-F-02060-00085767-7-M o] EloErs Rejected

UsDa | APHIE | Export Program Manual | HelpdCortact Us
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17. Use the following chart to select the desired action:

If you want to... Then...

Cancel processing of the application m Click the Cancel button.

m RESULT: Depending on how the process was initiated,
either the My Workload or the My Duty Station Workload
page appears. The Process Issued-Pending Application is
terminated.

Return to the previous screen m Click the Back button.

m RESULT: The Batch Process Issued-Pending (Step 4 of 5)
page appears. Refer to Step 16.

Finish processing the Issued-Pending application m Click the Submit button.

m RESULT: A confirmation screen appears stating, “You have
successfully processed 1 certificate.” This is the end of the
Process Issued-Pending Application process.

USDA

/—"""'-__
==

PCIT Home

Create/Update
Applications

Manage Processed
Applications

Wiglcome Alvin F. Alagka of TEST DUTY STATION (PPQ).
Sign Ot

Phytosanitary Certificate Issuance & (x5
Tracking System (PCIT)

Batch Process Issued-Pending (Confirmation)
You have processed 1 cerificates.

Of those 1 certificates, 0 were accepted, 1 was rejected and 0 had insufficient funds. Please make
sure you sign all accepted printed certificates and destroy any rejected ones.

The federal fees charged in this batch of cenificates include:

Applicant Total Accepted Rejected Insufficient Total Fees
Funds

Francesca's Plants and

Flowers 1 o L o $0.00

Total 1 1] 1 1] $0.00

Usha | APHIS | Export Program Manual | HelpiContact Us
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1.9.2 Process All Issued-Pending Applications
18. Repeat Steps 2 and 3 and click the Process All 577 Applications button.

YWelcome Alvin F. Alagka of TEST DUTY STATION (PPQ}.
Sign Cut

USDA Phytosanitary Certificate Issuance &
= ——= Tracking System (PCIT)

— My Duty Station Workload

Please select a duty station and application status to view a list of applications. From the resulting list,
you may choose to Process or Assign/Reassign an application.

My Duty
| Station Workload

............................................ Duty Station: |AK: TEST DUTY STATION (PPQ) ~ |
Create/Update
Applicafions
............................................ Select Status: |55ued-Pending w
Munlugclprcccssl:d
Applications and optionally
.Prin1 Wizard Sl L) TypE:
Applicant Name: | Zolact v
Select Asigned To:
Search
. [ Inspection
FPCfTracking Number Submission pir .
and Name of Applicant Status Date gzg;lablllty Assigned To
FP-02060-00087717-7-N 1o\ o pending 04/16/2007 04/16/2007
Test Organization
F-F-02060-00085757-7-M
Francesca's Plants and  Issued-Pending 09/10/2007 08/10/2007
Flawers
F-F-02060-00085772-7-M
Francesca's Plants and Issued-Pending 09/10/2007 09/10/2007
Flowers
F-F-02060-00092202-7-N - -
Macstas Enterprises Issued-Pending 05/02/2008 05/02/2008
[ Process All 577 Appliccfions]
Uspa | APHIS | Export Program hanual | HelpdCortact Us
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RESULT: The Batch Process Issued-Pending (Step 1 of 5) page appears.

YWelcome Alvin F. Alaska of TEST DUTY STATIOH (PPQ).
Sign Ot

Phytosanitary Certificate Issuance &
Tracking System (PCIT)

Batch Process Issued-Pending (Step 1 of 5)

USDA
==

PCIT Home
The cerificates listed below are in Issued-Pending status and need to be processed to be put into the
final Printed status. You can select up to a maximum of 30 certificates to process at a time. Cerificates
listed in red italics and contain a print checkbox are certificates that appear not to have been printed bot
can be printed and approved using this process.

My Duty
Station Workload

Create/Update

Applications Clicking on a checkbox will select a certificate to be processed in batch. Leaving a row of checkboxes
-------------------------------------------- blank will skip that cerificate. ¥ou may review certificates by clicking on the “iew' button. When you
A"‘““I.“"".P'“’“"d have completed selecting the certificates to process in batch, click the Text' button.
pplications
Financial Management |
_.F?"im Wizard FPC Number :)sastueed Applicant commodities Print gep:;:?;; Reject
Apple, Oak,
F-F-02060-00087717-7-N 11/01/2007 Test Organization Orange, Pear, O O
Pine, Salad
F-F-02060-00085757-7-N D9/10/2007 [1ANeesea’s Plants o O O
and Flawers
F-F-02060-00085772-7-N 10/03/2007 Z;adngf;jzfsp'a”ts Almond O O O
Maestas Icegrass, -
F-F-02060-00092202-7- 05/02/2008 Enterprises Teslandie poppy F O
USDA | APHIS | Export Program hanual | HelpdCortact Us
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19. Use the following chart to select the desired action:

If you want to... Then...

Select the Approve checkbox next to each application to approve.
RESULT: A checkmark appears in the box as it is selected.
Select the Reject checkbox next to each application to reject.
RESULT: A checkmark appears in the box as it is selected.

Click the Cancel button.

RESULT: Depending on how the process was initiated, either the My
Workload or the My Duty Station Workload page appears. The Process
Issued-Pending Application is terminated.

Approve an application

Reject an application

Cancel processing the application

Wielcome Alvin F. Alaska of TEST DUTY STATIOH (PPQ).

Sign Chut
Phytosanitary Certificate Issuance & 1 &
Tracking System (PCIT)

Batch Process Issued-Pending (Step 1 of 5)

USDA

—
—_—

PCIT Home
) The cerificates listed below are in Issued-Fending status and need to be processed to be put into the

final Printed status. You can select up to a maximurm of 30 certificates to process at a time. Cerificates
listed in red itafics and contain a print checkbox are cedificates that appear not to have been printed but

My _Dur:,'
Station Workload can be printed and approved using this process.

Create/Update L . . . .
Applications Clicking on a checkbox will select a cerificate to be processed in batch. Leaving a row of checkboxes

-------------------------------------------- blank will skip that certificate. You may review certificates by clicking on the “iew' button. When you
Manage Pracessad hawve completed selecting the cerificates to process in batch, click the Next' button.

Applications
Issued . . - Approve )
FPC Mumber Date Applicant Commuodities Print Select All Reject
Apple, Cak,
F-F-02060-00087717-7-M 11,01/2007 Test Organization Orange, Pear, ¥
Pine, Salad
F-F-02060-00085757-7-N 09/10/2007 [2Ncesca’s Plants o O
and Flowers
FF-02060-00085772-7-N 10/03/2007 [TaNCESEA's Plants ooy O 0
and Flowers
Maestas Icegrass, -
F-F-02060-00092202-7-N 05/02/2008 ¢ Jeslndie poppy O View

UsDA | APHIS | Expott Procram Manusl | HelpeCortsct Us
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20. Usethe following chart to select the desired action:

If you want to...

Then...

Continue processing

Click the Next button.

RESULT: If you selected Approve for one ore more the applications, the
Batch Process Issued-Pending (Step 3 of 5) page displays.

NOTE: The Batch Process Issued-Pending (Step 3 of 5) page will only
display if at least one of the Issued-Pending applications is to be approved.

If you selected reject for any applications, got to Step 24.

Cancel processing the application

Click the Cancel button.

RESULT: Depending on how the process was initiated, either the My
Workload or the My Duty Station Workload page appears. The Process
Issued-Pending Application is terminated.

21. Usethe following chart to select the desired action:

If you want to...

Then...

Return to the previous screen

m Click the Back button.
m The Batch Process Issued-Pending (Step 1 of 5) page appears.

Edit the inspection information

m Type over or add to the defaulted information.
m RESULT: The information appears as it is entered.

Accept the default inspection information

m No action is required.

22. Click the Next button.

Ifyou ...

Then...

Did not reject an application

m Go to Step 26.

Rejected an application

m The Batch Process Issued-Pending (Step 4 of 5) page appears.

m NOTE: The Batch Process Issued-Pending (Step 4 of 5) page will only
display if at least one of the Issued-Pending applications is to be
rejected.

23. Usethefollowing chart to select the desired action:

If you want to...

Then...

Return to the previous screen

Click the Back button.
The Batch Process Issued-Pending (Step 3 of 5) page appears.

Enter rejection comments individually

Enter the rejection comment in the Reason field to the right the application.
RESULT: The information appears as it was entered.

Enter a common reject comment

Enter the rejection comment in the field above the application list.
Click the Apply to All button.

RESULT: The information appears next to each application.

OR

Enter a reject comment in the field to the right of the application listed.
NOTE: Use this method if the reject comment is different for each of the
applications listed.

Processing Applications in PCIT
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Wwiglcome Alvin F. Alaska of TEST DUTY STATION (PPQ).
Sign Out

Phytosanitary Certificate Issuance &
Tracking System (PCIT)

Batch Process Issued-Pending (Step 4 of 5)

USDA
=

PCIT Home

You have rejected the applications listed below. You may enter individual reasons for the rejections or
. one reason for all.

My _Duiy

sr“"“wmkl“d ______________ You may enter a reason for rejection here and click the pply to All' button to copy the reason to all

Create/Update listed applications below: |PestFound | Apply to All
App|icu1'|c|ns
Manage Processed
Applications FPC Number Applicant Commodities Reason
Apple, Oak,
F-F-02060-00087717-7-N Test Organization Orange, Pear,  |Pest Found |
Pine, Salad
Francesca's Plants
F-F-02060-00085757-7-N [ 2263 = Fir [Pest Found |
Maestas Icegrass,
F-F-02060-00092202-7-N £ orts leointic poppy Pt Found |

Usha | APHIS | Export Program Manual | HelpdContact Us

24. Click the Next button to proceed.

RESULT: The Batch Process Issued-Pending (Step 5 of 5) page appears with a summary of the
application information to be approved and/or rejected.

‘Wielcome Alvin F. Alaska of TEST DUTY STATION_ {PPQ).

Sign Cut
Phytosanitary Certificate Issuance &

Tracking System (PCIT)
Batch Process Issued-Pending (Step 5 of 5)

USDA
==

The table listed below provides a summary review of the certificates you are processing for the current
batch. Please review the list and click the "Submit’ button to process the batch.

Please Note: Once you click the "Submit' button, the process will be complete and the fees will be
deducted from the applicants’ pre-purchase accounts.

FPC Mumber Applicant Action Federal Fee
F-F-02060-00087717-7-N Test Organization Rejected

Francesca's Plants :
F-F-02060-000285757-7-M and Flowers Rejected

Maestas :
F-F-02060-00092202-7-N ERfErErisss Rejected

UsDa | APHIE | Export Program Manual | HelpiCortact Us

Processing Applications in PCIT 67



1.0 ACO & ACO Admins Processing Applications

25. Usethe following chart to select the desired action:

If you want to... Then...

Cancel processing of the application m Click the Cancel button.

m RESULT: Depending on how the process was initiated,
either the My Workload or the My Duty Station Workload
page appears. The Process Issued-Pending Application
IS terminated.

Return to the previous screen m Click the Back button.

m RESULT: Either the Batch Process Issued-Pending (Step
3 of 5) page appears or the Batch Process Issued-
Pending (Step 4 of 5) page appears. Refer to Step 17 or
Step 19 respectively.

Finish processing the Issued-Pending application m Click the Submit button.

m RESULT: A confirmation screen appears.

USDA
==

PCIT Home

My Duty
Station Workload

Create/Update
Applications

Manage Processed
Applications

Tracking System (PCIT)

Applicant Total Accepted Rejected InsF"T:;i:nt Total Fees

Francesca's Plants and

Flowers 1 o 1 o $0.00

Maestas Enterprises 1 0 1 0 £0.00
--------- Test Organization 1 o] 1 o] $0.00

Total 2 1] 3 1] $0.00

Wiglcome Alvin F. Alaska of TEST DUTY STATIOH (PPG).
Sign Ot

Phytosanitary Certificate Issuance &

Batch Process Issued-Pending (Conﬁrmatidn)

You have processed 3 cerificates.

Of those 3 certificates, 0 were accepted, 3 were rejected and O had insufficient funds. Please make
sure you sign all accepted printed certificates and destroy any rejected ones.

The federal fees charged in this batch of cerificates include:

Usha | APHIS | Export Program Manual | HelpdContact Us
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2.1 AE Processing Submitted Applications

What | Thissection shows the AE user how to process the AE organization’s applications.

When | To update treatment details, Additional Declarations and/or print an Origina certificate for
your AE organization’s applications.

How Complete the following steps:

1. Asauser of an Authorized Entity (AE) organization, you can process an application immediately
following the submission workflow or you can select a previously submitted application.

If you want to... Then...
Process an application m Click the Process this Application button on the Confirmation page.
immediately following the m The Application Details page appears. There are different options on the

submission process

navigation bar.

Process a previously submitted | ® Use the View Applications page to display submitted applications.
application m Click the Process button next to the application to be updated.

m The Application Details page appears. There are different options on the
navigation bar.

USDA
=~

M
Applications

‘Welzome Matt Elliott of Alaskan Lumber Warehouse (Org ID 10953) .
Sign Ot

Phytosanitary Certificate Issuance &
Tracking System (PCIT)

Confirmation

Yfour Application far Phytosanitary Certificate has been submitted on Thursday, August 7, 2005,

Faor any future communication about this application, please use the tracking number 95654,

Pracess this Application

‘fou can save this application as a template for your future applications.

Save as Template

uspa | APHIS | Export Program banual | HelpdCortact Us
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NOTE: The Processthis Application button will only display if the application was submitted to a Duty
Station where the applicant organization is an Authorized Entity.

2. Review the new Application Step by Step options on the navigation bar.

Page Purpose

General m Displays the application information previously entered in the Application
Step by Step submission process.
m Click the Details button next to a commodity to view all its information.

Treatments m Captures information about treatments performed on the application
commaodities.

Additional Declarations m Captures the text that will display in the Additional Declarations area of the
Phytosanitary Certificate.
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‘Wiglcome Matt Elliott of Alagkan Lumber Warehouse (Org ID 10953) .

Sign Cut

Phytosanitary Certificate Issuance & |
Tracking System (PCIT)

Application for Phytosanitary Certificate

USDA
LoLA

PCIT Home Tracking # 95654 . Clese  Print Application | Print Certificate Draft
] Applicant Mame:  Alaskan Lumber Warehouse (Crg 1D 10953) Current Status: Submitted
I ..... st &pplication Submission Date:  08/07/2008 Update Status

Additional

Declarations

Application Details

Certificate Type: PPQ Form 577

Applicant Name: Alaskan Lumber YWarehouse (QOrg 1D 10953)

Applicant Address: 93045 Wilson Blvd.
Juneau, Ak12345
Phaone: 907-564-5641

Exporter Name: Alaskan Lumber Warehouse
Exporter Address: 93045 Wilson Blvd.
Juneau, Ak12345
Consignee Name: Portuguese Lumber, Inc.
Consignee Address:
Lishaon
Destination Country: Partugal

Requested Issuing Duty Station: AK-Skagway (FPQ)

Reference Information:

Import Permit Number:

Comments:
Shipment Value: MNoncormmercial
Approximate Date For Departure 08/08/2008
From Port Of Export:
Port Of Export:
P
Declared Means Of Conveyance: Air Freight
Shipping Details: For information, click the commodity

‘Detaiis’ button(s) below.

Point Of Entry: Lishaon

Commodities Available For Inspection At Warehouse #1

Commodities Available On: 08/07/2008 Tirme: 1630
Commodities Total: 1 Edit
Common Name  Botanical Name  Quantity Unit
CQuercus -
Oak macrolepis 500 Each
[ Attachments: There are no file(s) attached to this application. Edi
[ Payment Method: # Pre-Purchase Account anual Payment Edit

ushs | APHIS | Export Program Manual | HelpdCordact Us

Processing Applications in PCIT 71



2.0 AE Processing Applications

NOTE: You can process the application in any order by selecting the links at the left of the screen or you

can enter data sequentially by using the Next button. The Edit buttons to the right of each application

section can only be used by ACO and ACO Admin users. AE userswill receive an error message if they

select an Edit button.

3. Inaddition to the Application Step by Step options, the |ssue/Print Certificate link appears on the
navigation bar. Usethislink to print an Original certificate and update the application to an Issued-

Pending status.

NOTE: Issued-Pending status indicates that an Original certificate was printed by the AE organization

and that the certificate has not been Issued by the duty station.

4. Usethefollowing chart to perform the desired action.

If you want to...

Then...

Review the application data

Review data displayed on the Application Details page.

To view additional commodity information

m Click the Details button next to the desired commodity.

m Click the Back button to return to the Application Details page.

Update Treatments information

Select Treatments at the left side of the screen.
Refer to the steps in Section 2.2, AE Entering Treatment Information.

Update Additional Declarations

Select Additional Declarations at the left side of the screen.

Refer to the steps in Section 2.3, AE Entering Additional Declarations.

Print an Original certificate

Select Issue/Print Certificate at the left side of the screen.
Refer to the steps in Section 2.4, AE Printing an Original Certificate.

Processing Applications in PCIT
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2.2 AE Entering Treatment Information

What | Thissection showsan AE how to process their organization’ s application by entering
Treatment information.

When | You need to add or update treatment details for an eligible application.

How Complete the following steps:

1. Select the Treatments link under Application Step by Step.
RESULT: The Treatments page appears.

Welcome Matt Elliott of Alaskan Lumber Warehouse (Org 1D 10953) .

Sign Qut
USIDA Phytosanitary Certificate Issuance &
———

Tracking System (PCIT)
]

Application for Federal Phytosanitary Certificate

bl Tracking # 90855 [P IR SR LT LY
Applicant Mame: Alazkan Lumber Warehouse Current Status: Submitted
Application Submission Date: 02432003 Update Status

Application Tracking Mumber, 90555

Additional
Declarations

............................................ Treatments

Issue,/Print Cerfificate

EXCERPT Flease click the ‘Add Mew Treatment' button to create a treatment entry. A treatment applies to one
"""""""""""""""""""""""" or multiple commaodities on an application. When multiple treatments are present, select the
treatrent to print on the first page of the certificate by clicking the corresponding Print First' radio

button.

Mo treatments have been added to the application. Please use the ‘Add New Treatment' button to
add a treatment if needed for this application.

USDA | APHIE | Export Program Manusl | 0 HelptContact Us

If no treatment has been added to the application, the text block displays the message “ No treatments
have been added to the application. Please use the 'Add New Treatment' button to add a treatment if
needed for this application.”

When treatment information is added to the application, it replaces the message in the text box. The
following are the fields of the Treatments list:

Field Notes
Treatment Type m Displays the name of the treatment performed.
Commodities m Displays the commodity (ies) that were treated. If more than one commodity
was treated, then “Multiple Commodities” displays.
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Use the following chart to proceed to the desired action:
If you want to... Then...
Add a new treatment m Proceed to Step 3.
Edit an existing treatment m Proceed to Step 9.
Delete an existing treatment m Proceed to Step 11.
Click the Add New Treatment button.

RESULT: The Treatment Details page appears. The page is designed to accept general information
about atreatment (for example, date, treatment name, chemical used) and specifies the treated

commodity (ies).

USDA Phytosanitary Certificate Issuance &
:_;:__-——

‘Welcome Matt Elliott of Alaskan Lumber Warehouse (Org 10 10953) .
Sign Cut

Tracking System (PCIT)

Treatment Details

ltems marked ¥ are required.

Enter Treatment Date:”

EnterADate:I iszee Or Any Text:

il iy (50 characters max)

Mate: Trestment Date can be blank when Trestment Type is "Intransit Cold Treatment”.

Treatment Type:* ISeIed j

If Other, More Details: I

Chemical: ISeIed j
[Active Ingrediert)

If Other, More Details: I

Value Unit Per Value Unit
Concentration: | |Se|e|:t j { | Select j
Temperature: I— lm
Duration: I— Select =

Additional Information: |

Commodities Treated On This Date:

The cormmodities available for selection are those listed on the application. To apply the same
treatrment to all commodities, select ‘Al for the commodity.

Select Commodity: IOaK 'l

Mo commodities have been added to this treatment.

UsDa | APHIS | Export Program Manual | HelpdContact Us
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4. Toadd genera treatment information, complete the fields of the Treatment Details page according to

the following field chart:

Field

Notes

Enter Treatment Date:
Enter A Date

The month, day, and year the treatment began. Future dates are allowed.
This is a required field.

NOTE: Treatment Date can be blank when Treatment Type is “Intransit
Cold Treatment”.

Enter Treatment Date:
Or Any Text

Enter up to 50 characters of free text.

Treatment Type

Name of the treatment performed on the commodity.

Select the name from the drop-down list or, if the appropriate treatment is not
displayed, select “Other” and then type the treatment name in the data entry
field provided.

This is a required field.

Chemical

Name of the chemical used to treat the commodity.

Select the name from the drop-down list or, if the chemical is not displayed,
select “Other” and type the chemical name in the data entry field provided.

This is an optional field.

Concentration

Describes the amount of chemical used to treat the commodity; including
ability to select a unit of measure.

This is an optional field.

Temperature

Describes the degrees maintained during the treatment; including ability to
select a unit of measure.

This is an optional field.

Duration

Describes the length of time the treatment was performed; including ability to
select a unit of measure.

This is an optional field.

Additional Information

Describes other information not already captured about the treatment
performed.

This is an optional field.

5. Select the application commodity that was treated, from the drop-down list of application
commodities. If more than one commodity is listed in the application, the option “All” isincluded in
the list to easily associate the treatment information with all of the application’s commodities.
RESULT: The commodity name(s) displaysin the Select commodity field.

Processing Applications in PCIT
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6. Click the Add button next to the Select commaodity field.
RESULT. The commodity name(s) displaysin the Commaodity list.

Wizlcome Matt Elliott of Alaskan Lumber Warehouse (Org 1D 10953) .

Sign Cut

USIDA Phytosanitary Certificate Issuance & '
=———= Tracking System (PCIT)

Treatment Details

ltems marked ¥ are required.

Enter Treatment Date:*

Enter A Date: [02/16/2008 | [ Or Any Text:

mmimdcd iy (50 characters max)
Maote: Treatment Date can be blank when Treatment Type iz "Intranzit Cold Trestmert”.

Treatment Type:* |\vapor heat e

If Gther, More Details: I

Chemical: ISeIeCt j
[Active Ingrediert)

If Gther, More Details: I

Value Unit Per Value Unit

Concentration: I ISeIed j ;' I Select j

5 I ISeIec:t 'l
Duration: |45 ISeconds 'l

Temperature

Additional Information: |

Commodities Treated On This Date:

The cormmodities available for selection are those listed on the application. To apply the same
treatment to all commodities, select ‘Al for the commodity

Select Commodity: IOaK 'l

Commodity
Oak [Delete ]

Cancel Save

UshA | APHIS | Export Program Manual | HelpdContact s

Repeat Steps 5 and 6 to include additional commodities in the treatment.
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8. Usethefollowing chart to perform the desired action:

If you want to... Then...

Save the treatment information | ® Click the Save button.
m RESULT: The Application Step by Step Treatments page appears with the

new treatment displayed.
Abandon the treatment m Click the Cancel button.
information m RESULT: The Application Step by Step Treatments page appears; no

treatment information was saved.

‘Welcome Matt Elliott of Alaskan Lumber Warehouse (Org 1D 10953} .

Sign Ot
Phytosanitary Certificate Issuance &

Tracking System (PCIT) o
Application for Federal Phytosanitary Certificate

USDA
]

PCIT Home | Tracking # 90855 i Clase Print Application | Print Certificate Draft

Applicatio

Applicant Mame: Alsskan Lumber Warehouse Current Status: Submitted
General

........................................ Application Submizsion Date: 02018/2008 Update Status
I ,,,,, Treu'rmenrs ,,,,,,,,,,,,,,,,,,,,, Application Tracking Mumber: 90855

Addifienal
______ Pecorstions | Treatments
Issue,/Print Certificate
EXCERPT Please click the ‘Add Mew Treatment' button to create a treatment entry. A treatment applies to ane

or multiple commaodities on an application. When multiple treatments are present, select the
treatment to print an the first page of the certificate by clicking the corresponding Print First' radio

button.

Treatment Type Commodities

vapor heat Oak Update | [Delete
Add New Treaiment

Previous

Ushs | APHIS | Export Program Manual | HelpsCortact s

9. To edit an existing treatment, from the Application Step by Step Treatments page, click the Update
button next to the treatment to be edited.

RESULT: The Treatment Details page appears with the selected treatment information displayed.

Processing Applications in PCIT 77



2.0 AE Processing Applications

10. Usethe following chart to perform the desired action:

If you want to...

Then...

Change general treatment
information

m Enter/change the treatment information as you wish.

Add an additional commodity
(ies) to the treatment

m Perform Steps 5 and 6.

Delete an existing commodity
from the treatment

m Click the Delete button next to the desired commodity.
m RESULT: A confirmation page appears.
m Click the Yes button to confirm the deletion.

m RESULT: The Treatment Details page appears, and the commodity has
been deleted from the list.

m Click the Save button on the Treatment Details page.
OR
m Click the No button to abandon the deletion.

m RESULT: The Treatment Details page appears; the commodity was not
deleted from the list.

11. To delete an existing trestment, from the Application Step by Step Treatments page, click the Delete
button next to the treatment to be deleted.
RESULT: A delete confirmation page appears.

12. Usethe following chart to perform the desired action:

If you want to...

Then...

Delete the treatment

m Click the Yes button.

m RESULT: The Application Step by Step Treatments page appears; the
treatment has been deleted.

Abandon the delete

m Click the No button.

m RESULT: The Application Step by Step Treatments page appears; the
treatment was not deleted.

Processing Applications in PCIT
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2.3 AE Entering Additional Declarations

What | Thissection showsyou how to process an AE organization’s application by entering
Additional Declarations (AD).

When | You haveto add or update AD for the AE organization’s applications.
How Complete the following steps:

1. Select the Additional Declarations link under Application Step by Step.
RESULT: The Additional Declarations page appears.

Welcome Matt Elliott of Alaskan Lumber Warehouse (Org ID 10953) .
Sign Out

Phytosanitary Certificate Issuance &
Tracking System (PCIT)

USDA
i

PCIT Home

Application for Federal Phytosanitary Certificate

Tracking # 90855 . Close  Print Application | Print Cerfificate Draft

Applicart Name: Slaskan Lumber Warehouse

Current Status: Submitted
.............. | Application Submission Date: 024872003

.............. ] Application Tracking Mumber: 30555
| Addiiion_cﬂ
...... Declaration: | Additional Declarations
Isswe/Print Certificate
EXCERPT Please add any applicable Additional Declarations for the certificate. Select EXCERPT to review the

foreign gowvernment requirements. Copy and paste information from EXCERPT into the box below.
You may also select a standard statement from the list below.

Impart Fermit Mumber was presented.
mport Permit Mumbe
Mo lmpant Permitwas
The product is free of sail.

The commodity met the entry reguirements of the United States.

The United States does not require Phytosanitary cerification as a condition of entry for this commoadity.

Previous Save Mext

Ushis | APHIS | Export Program Manual |

HelpiCortact Ls

When AD information is added to the application, it is displayed in the editable text field in the middle of
the screen.
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2. Usethefollowing chart to perform the desired action:

If you want to... Then...
Add a standard PCIT AD m Select the AD from the drop-down list.
NOTE: Two additional m Click the Add button.
declaration options have been | ® RESULT: The AD text appears in the editable text field.
added in support of the PPQ m Edit the text as required.

Form 579, Phytosanitary
Certificate for Reexport

processing.
Enter an AD m Type in the desired AD in the editable text field.
Update an existing AD m Edit the AD in the editable text field.
Copy an AD from EXCERPT m Select the EXCERPT link.
m RESULT: A new browser window displays the EXCERPT connect page.

m Access EXCERPT as you usually would.

NOTE: You must obtain your own User name and Password to connect to
EXCERPT.

m | ocate the desired AD.

m Use copy-and-paste techniques to paste the AD into the editable text field on
PCIT's Application Step by Step Additional Declarations page.
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Use the following chart to perform the desired action:

If you want to... Then...
Save the AD text m Click the Save button.

m Clear/delete the text from the editable text field.
m Click the Save button.

Abandon the AD text

Welcome Matt Elliott of Alaskan Lumber Warehouse (Org 1D 10953} .
Sign Qut

USDA Phytosanitary Certificate Issuance &
ﬁ Tracking System (PCIT)
Application for Federal Phytosanitary Certificate

Tracking # 90855  Close © Print Application | Print Certificate Draft

Applicant Mame: Alaskan Lumber Warehouse Current Status: Submitted
Application Submission Date: 0204852005 Update Status

Application Tracking Number: 90855

Additional
Declarations

Issue/Print Certificate

Additional Declarations

EXCERPT Please add any applicable Additional Declarations for the certificate. Select EXCERPT to review the
"""""""""""""""""""""" fareign gavernment requirements. Copy and paste information from EXCERPT inta the box below.

You may also select a standard staternent from the list below.
IThe product is free of soil. j
Add
The product is free of soil. ;I
E
UsDs | APHIS | Export Program Manusl | Help/Contact Us
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2.4 AE Printing an Original Certificate

What

This section shows you how to print an Original certificate for an AE organization’s
application

When

Y ou haveto print an Original certificate for the AE organization’s application.

How

Complete the following steps:

1. Select the Issue/Print Certificate link on the navigation bar.
RESULT: The Certificate Adjustment page appears.

USDA

General

Treatments

Addifional
Declarations

| Cerfificate

Phytosanitary Certificate Issuance &
==—— Tracking System (PCIT

Welcome Matt Elliott of Alaskan Lumber Warehouse (Org ID 10953} .
ign Qut

Application for Federal Phytosanitary Certificate

Applicant Name: Alaskan Lumber Warehouse Current Status: Submitted

Application Submission Date: 04/10/2008

Application Tracking Number: 91757

Certificate Adjustment

At this time, you can make any necessary adjustments to the certificate.

Mote: All dates entered in mm/ddfyyyy format will be written out in long date format:
{e.g January 10, 2005).

Inspection Date Adjustment
The current inspection date is April 10, 2008. If you wish to change this date, you can enter it here:

Enter A Date: l:l = Or Any Text:

mmiddiyyyy (44 characters max)

Issue Date Adjustment

The current issue date is April 10, 2008. If you wish to change this date, you can enter it here:
Enter A Date: ez

mmiddiyyyy

Country of Transit Adjustment

The destination country is Pertugal. If you wish to add additional countries that the shipment will
traverse to before reaching the destination country, click the ‘Add Country of Transit’ button.

Add Country of Transit

Printed ACO Adjustment

Currently, no ACO has been selected as the ACO responsible for issuing this certificate. If you'd like
to change that, please select an ACO here:

Certificate Preview

If you have made adjustments and wish to preview them before issuing the cerificate. you must click

this button to temporarily apply your changes: Apply Adjustments for Preview
Click this button to preview your certificate:

Submit for Approval

Once the certificate is formatted correctly, you may submit it for approval

Submit for Approval

e

o
=
]

USDA - Export Program Manual HelpiContact Us

Processing Applications in PCIT

82




2.0 AE Processing Applications

2. Confirm the inspection date to be printed on the certificate:

If you want to... Then...

Keep the inspection date m No action is required.
indicated

date the Or Any Text field.
NOTE: The inspection date will be spelled out on the certificate.

Change the current inspection m Enter the date in mm/dd/yyyy format in the Enter A Date field and/or update

Confirm the issue date to be printed on the certificate:

If you want to... Then...
Keep the issue date indicated | ™ No action is required.
Change issue date indicated m Enter a date in mm/dd/yyyy format in the Enter A Date field.

NOTE: The issue date will be spelled out on the certificate.

Add additional countries that the shipment will traverse to before reaching the destination country;

click the Add Country of Transit button.

RESULT: The Country of Transit page appears. Select the appropriate country and click the Add

button. When you are finished, click the Save button.

Welcome Matt Elliott of Alaskan Lumber Warehouse (Org 1D 10953} .
Sign Qut

USDA Phytosanitary Certificate Issuance &
:.;-;..-——. Tracking System (PCIT)

i
Application for Federal Phytosanitary Certificate

Country of Transit

The destination country is Portugal. If you wish to add additional countries that the shipment will
traverse to befare reaching the destination country, you can add them here:

Country Of Transit: |LIS4 ﬂ
* Required for .S, products
shipped from Canadisn ports.

Mo additional countries have heen added. |

Ushs | APHIS | Export Program Manuwal | HelpContact Us

5. Confirm the Authorized Certification Official (ACQO) name to be printed on the certificate.

Ifyou... Then...
Do not want a name to printin | ® No action is required.
Block 17 of the certificate
Want a name to print in | | Select a hame from the ||St
Block 17 of the certificate

Processing Applications in PCIT
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6. Click the Apply Adjustmentsfor Preview button to update the date and ACO changes.
RESULT: The Certificate Adjustment page refreshes with the updated data displayed.

7. Optiona: You can click the Preview Certificate button to display a draft certificate prior to

submitting the application for approval.

RESULT: A new browser window opens and the draft certificate is displayed in portable document

format (PDF).

NOTE: Once the application is submitted for approval, its data cannot be changed. The Preview

Certificate functionality isauseful tool to review data prior to submission.
8. Click the Submit for Approval button to update the application to |ssued-Pending status.

RESULT: The Print Certificate page appears; the status has been updated to Issued-Pending, and the

certificate number is displayed in place of the application tracking number.

Wizlcome Matt Elliott of Alaskan Lumber Warehouse (Org 1D 10953) .

Sign Cut
USIDA Phytosanitary Certificate Issuance & :
=———— Tracking System (PCIT) )

Application for Federal Phytosanitary Certificate

» -
b i, E 3

FCIT Home

Applicant Mame: Slaskan Lumber Warehouse Currert Status: lesued-Pending
Application Submission Date: 0201 8/2008
FPC Mumber: F-F-02232-00090355-7-M

Print Certificate

To print the original certificate now, you can follow these steps.

Step 1: To print the original certificate, select the 'Generate Original Certificate’ button.

[Generate Original Certificate |

Step 2: Once the original certificate has successfully printed, click the Erinted' button. This will do
the following:

1. Will ensure that duplicate original certificates cannot be generated in PCIT.

2. Wil change the status of cerificates in ISSUED status to PRINTED status, which is the final
status in PCIT

3. For Federally issued cedificates, this will charge the applicant's pre-purchase account.
IMPORTANT: Only click this button once to avoid possible duplicate charges.

Optional Steps

Optional Step A: If the original cerificate printed correctly, you may optionally enter the bar code
printed on the security paper. Enter the certificate bar code in the input box and click ‘Add"

Bar Code: I

Bar Code Numberis):

Mo har codes have heen added.

Optional Step B: If a cerificate is eligible for Reuse, a ‘Reuse Certificate” button will display.
Clicking on this button will allow you to reuse this certificate to generate additional certificates with
similar information.

Reuse Certificate

UsDa | APHIS | Export Program Manual | HelpdContact Us

Processing Applications in PCIT

84



2.0 AE Processing Applications

9. Click the Generate Original Certificate button.
RESULT: A new browser window opens and the Original certificate is displayed in portable

document format (PDF).

Mo pEyissmslary catizite cus be fmeed ontl an apslizatios b completes [T CFR 555)

FORM APPROVED
ONE RO CSFR-O052

UNITED STATES DEFARTMENT OF AGRICULTURE

FOR OFFICIAL LSE ORCY

AKIMAL AND PLANT HEALTH IMEFECTION SERVICE
PLANT FROTECTION AMD GUASANTINE

PLACE OF |ISEUE

Wichita, Kanaas

PHYTOSANITARY CERTIFICATE (e

TO: THE PLANT FROTECTION ORGANIZATION(S) OF

F-3-20173-004

I81E4-7-H

Pustralla

DATE IN2PECTED
April 08, 2007

CERTIFICATION

Thitz 16 bo centry that the plants, plant product or otner regulatss articles described hereln have been Inspected andior 2sted according to appropriate ofcial
procedures and are conslgered to be e from the guaraning pests, spacified by e mpeding contracting party and o conform with e cument
phytaeanitary requirzments of ihe Imparting cantracting party Including thoss far reguiated non-quarantine pesis.

DISINFESTATHIN ANDIOR DISINFECTION TREATMENT

1. DATE
Popil 08, 2007

2. TREATMEENT
Manhed

3. CHEMICAL jacive ingredent]

T T T

4. DURATION AND TEMPERATURE

B

E. CONCENTRATION

T T T

B. ADCITICMAL INFORMATION

B

DESCRIPTION OF THE COMIIGHNMENT

7. HAME AND ACDREER OF THE EXFORTER
Herrdon Exporters
13600 EDE Drive

Herrdon, Yisginia 20171

B. DECLARED MAME AMD ADDREZS OF THE CONEISKEE
outkback Imgorters

Bydnay, Australla

5. HAME OF FRODUCE AMND QUANTITY DECLARED
L) 10 Bushels hpple (Fruit)

T L e
Bl T e e

B L L T

B

10, EOTANICAL NAME OF PLANTS
11} Malus pumila
e A
Al R AR LRI SRS LA RS ISR R IRl i R
b A

e

1. WUMEER AND DESCRIFTION OF PACKAGED

i1l In bulk

B L T T T
B LR Lt T e
B L L T T T R

B T Tt

12, DIETINGUISHING MARKS
(1} Hona
B T T T T T T
B T R T T T T
D T T ]

R T LT T

13. PLACE OF ORIGIN
(1] Fairfax Co

e

W USSRy UaRy Vieginila, Uk
e
B

e

14. DECLARED MEANT OF COMVEYANCE

Air Fralght

15. DECLARED FOINT OF ENTRY

Helbourne

WARMNING: Any alteration, forgery, or unauthonzed use of this phytasanitary certtfcate ks subject to chvll penalties of up to $250,0100
{7 UL5.C. Sectlon 7734¢{bj} aor punishable by a fine of not mare than $10,000, or imprisanment of nat mare than 5 years, or both {18 U.S.C. Sectlon 1001).

ADDITIINAL DECLARATION

Page 1 of 1

16. DATE F3SUED

Ppeil 09, 2007 Christine ROOTaatar

17. NAMIE OF AUTHORIZED OFFICER  (Thoe or Frinl)

158. B¥GHATURE OF AUTHORIZED OFFICER

Mo labdlity shal attach to the United States Department of Agriculbure or to any ofcer or representative of the Department wikh respect o this cenfcate.

PG Faim 877 FEBE 00 Piewicun edliors am oboesede @t B0
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10. Print the Original certificate on security paper using Adobe’ s printing feature.
RESULT: The certificate prints.

11. Close the Adobe window.
RESULT: The Print Certificate page appears.

Welcoms Matt Elliott of Alaskan Lumber Warehouse (Org ID 10953) .

Sign Out
USDA Phytosanitary Certificate Issuance &
=——— Tracking System (PCIT)

PC”HC’”"E _________________________ Applicant Name: Alaskan Lumber Warghouse Current Status: Issued-Pending
| Issue/Print Certificate Application Submizzion Date: 04/10/2008
EXCERPT FPC Mumber: F-F-02232-00091757-7-N

Print Certificate

To print the original certificate now, you can follow these steps.

Step 1: To print the original certificate, select the ‘Generate Original Certificate” button.

[Gsna rate Original Certifica Ic]

Step 2: Once the original certificate has successfully printed, click the Printed’ button. This will do
the following:

1. Will ensure that duplicate original certificates cannot be generated in PCIT.

2. Will change the status of certificates in ISSUED status to PRINTED status, which is the final
status in PCIT.

([ Printed [

Optional Steps

Optional Step A: If the original certificate printed correctly, you may optionally enter the bar code
printed on the security paper. Enter the certificate bar code in the input box and click "Add’.

Bar Code: | |

Bar Code Number(s):

Mo bar codes have been added.

Optional Step B: If a certificate is eligible for Reuse, a Reuse Certificate” button will display.
Clicking on this button will allow you to reuse this cerificate to generate additional certificates with
similar infermation.

UsDa APHIS Export Program Wanual Help/Contact Us

12. Optional: Y ou can record the bar code that appears on the back of the security paper by entering the
number and clicking the Add button. Repeat this for each piece of security paper used.
RESULT: The bar code number(s) displaysin the Bar Code Number(s): list.
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13. If the certificate was successfully printed on security paper, click the Printed button.
RESULT: The Print Certificate page reappears with the Gener ate Certificate Copy and Reuse
Certificate.

Welcome Matt Elliott of Alaskan Lumber Warehouse (Org ID 10953) .
Sign Cut

Phytosanitary Certificate Issuance &
Tracking System (PCIT)

USDA
=

PCIT Home

Applicant Name: Alaskan Lumber Warshouse
Application Submizsion Dats: 0410/2008
FPC Mumber: F-F-02232-00081757-7-N

Current Status: Issued-Pending

Print Certificate

This certificate has been successfully printed.

To print a certificate copy now, click the "Generate Certificate Copy’ button. To print copies at a later
time, use the Print Wizard.

[Gonorulo Certificate Ccpy]

Optional Steps

Optional Step A: If the original certificate printed correctly, you may optionally enter the bar code
printed on the security paper. Enter the certificate bar code in the input box and click "Add’.

Bar Code: | |

Bar Code Numberis):

Mo bar codes have been added.

Optional Step B: If a certificate is eligible for Reuse, a ‘Reuse Certificate” button will display.
Clicking on this button will allow you to reuse this cerificate to generate additional certificates with
similar information.

Reuse Certificate

usna APHIS Export Program Manual Help/Contact Us:

14. Usethe following chart to perform the desired action:

If you want to... Then...
Use the processed application to m Proceed to Section 2.5, AE Reusing Application/Certificate Data.

create another similar application

Close this process m Select the PCIT Home link from the left side of the screen.

m The PCIT Welcome page appears. This selection ends the AE
Processing Application process.
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2.5 AE Reusing Application/Certificate Data

What | Thissection shows you how to reuse I ssued-pending, Issued or Printed certificates to create
additional, similar certificates.

When | You have multiple similar certificates that have to be generated during high-volume periods.

This process can be used immediately upon completion of a certificate or from View
Certificates.

How Complete the following steps:

1. Usethefollowing chart to select the desired action.

If you want to... Then...

Immediately use an Issued-pending | ® Proceed to Step 2.
application to create additional,
similar application
Reuse an Issued-pending m Select the View Applications link from the left side of the screen.
application RESULT: The View Applications page appears.

Select Issued-Pending from the Application status drop-down list, then
select search to display the applications.
Click the Reuse button next to the desired application.
Proceed to Step 3.
Select the View Certificates link from the left side of the screen.
RESULT: The View Certificates page appears.
Select Issued, Printed or All from the Certificate Status drop-down list.
Enter an Issued date range. Click the Search button.
Click the Reuse button next to the desired certificate
Proceed to Step 3.

Reuse an Issued or Printed
Certificate
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2. Click the Reuse Certificate button at the bottom of the Print Certificate page.

‘Welcome Matt Elliott of Alaskan Lumber Warehouse (Org ID 10953) .
Sign Qut

Phytosanitary Cerfificate Issuance &
Tracking System (PCIT)

USDA
R

PCIT Home

Applicant Name:  Alazkan Lumber Warehouse
Application Submission Date: 024 8/2008
FPC Mumber: F-F-02232-00090855-7-M

Current Status: Issued-Pending

Print Certificate

To print a cerificate copy now, click the 'Generate Cerificate Copy’ button. To print copies later,
return to PCIT Home and click on Certificate Print Wizard in the left navigation.

[Reuse Certificate ] [Genoruro Certificate Copy]

usha | APHIS | Export Program banual | HelpdCortact Us
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RESULT: The Application Details page appears with an application with a new tracking number
displayed.

NOTE: If you leave the process before Issuing the Certificate, the current tracking number will no longer
be available.

Welcome Matt Elliott of Alaskan Lumber Warehouse (Org 1D 10953} .

Sign Out
USDA Phytosanitary Certificate Issuance & :
=——— Tracking System (PCIT]

Application for Federal Phytosanitary Cerificate

PCIT Home Tracking # 90856 i Clese | Print Application : Print Certificate Draft

I T e Application Details

e Warning: Applications with Reuse status do not have Value and Payment Method
ng‘:;’;i‘l‘:‘ns information carried over from the original certificate. Please update the Shipment Value
................................. information. Once that information is saved, the Payment Method edit block will display
Issue/Print Certificate and you can make changes to the Payment Method at that time.

EXCERPT

Certificate Type: PRQ Form 577

L

I T

K1

Shipment Value:

Approximate Date For Departure 02/21/2008
From Port Of Export:

Port Of Export:
Declared Means Of Conveyance: Air Freight

Shipping Details: For Information, ciick the commodity
‘Detalls’ button(s) below.

Point Of Entry: Portugal

Commodities Available For Inspection At:
Commodities Available On:

Commodities Total:

Dak Quercus ) 10
macrolepis

02/19/2008

02/18/2008 Time: 1415
1

Common Name  Botanical Name  Quantity Unit

Each

=
Applicant Name: Alaskan Lumber Warehouse (Org [D 10953)
Applicant Address: 93045 Wilson Blvd.
Juneau, Ak 12345
Phaone: 907-564-5641
Exporter Name: Alaskan Lurmnber Warehouse
Exporter Address: 93045 Wvilson Blvd.
Juneau, Ak 12345
Consignee Name: Portuguese Lumber, Inc.
Consignee Address:
Lishan CEdit]
Destination Country: Portugal
Requested lssuing Duty Station: AK-Skagway (PPQ)
Reference Information:
Import Permit Number:
Comments:
I
I
=0

Attachments: There are no file(s) attached to this application.

UsD& | APHIS | Expott Program Manusl | HelpdContact Us
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3. Review the information provided for the application. To make updates or changes, click the Edit
button for the associated section. NOTE: AE users may edit sections of the application only in reuse
mode. The Edit button will not work for Submitted applications.

4. Select the Application Step by Step Treatments link from the | eft side of the screen.
RESULT: The Treatments page appears. If the application/certificate being reused contains
treatment information, you must update or delete the existing treatment information.

‘Welzome Matt Elliott of Alaskan Lumber Warehouse (Org ID10953)
Sign Qut

Phytosanitary Certificate Issuance &
Tracking System (PCIT) A

Application for Federal Phytosanitary Certificate

USDA
N

Tracking # 90856 . Print Application Print Certificate Draft

Treatments

I ............................................ Error: Please enter a treatment date for all treatments associated with this application.
Additional

Declarations Please click the ‘Add New Treatrment' button to create a treatment entry. A treatment applies to one
-------------------------------------------- or multiple commaodities on an application. YWhen multiple treatments are present, select the

fsite/BriniCortificals treatment to print on the first page of the certificate by clicking the correspanding Print First' radio
EXCERPT button.

Treatments listed in red italics indicate that the treatrnent date is missing.

Treatment Type Commodities
Yapor heat Qak [Update] [Delete |
Add Mew Treatment

Previous Mext

UsDa | APHIE | Export Program Manusl | HelpfContact Us
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Select the Application Step by Step Additional Declarations link from the left side of the screen.

RESULT: The Additional Declarations page appears. If the application/certificate being reused had

additional declarations, they are displayed.

‘Wielcome Matt Elliott of Alaskan Lumber Warehouse {(Org 1D 10953) .
Sign Qut

Phytosanitary Certificate |ssuance &
Tracking System (PCIT)

Application for Federal Phytosanitary Certificate

USDA
LOLA

Tracking # 90856 . Close | Print Application | Print Cerfificate Draft

Additional Declarations

..... Flease add any applicable Additional Declarations for the cerificate. Select EXCERPT to review the
foreign gowvernment requirernents. Copy and paste information frorm EXCERPT into the box below.

You may also select a standard staternent from the list below,

Issue/Print Cerfificate

EXCERPT |Import FearmitMumber ___ was presented. j
Add
The product is free of soil. ;I
=

P

Ushs | APHIS | Export Program hManusl | HelpfCortact Us
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After review or update of the application or certificate information, select the | ssue/Print Certificate
link from the |eft side of the screen.
RESULT: The Certificate Adjustment page appears.

‘WWelcome Matt Elliott of Alaskan Lumber Warehouse (Org 1D 10953} .

Sign Out
USDA Phytosanitary Certificate Issuance & 1
=—— Tracking System (PCIT)

Application for Federal Phytosanitary Certificate

Applicant Mame: Alaskan Lumber Warehouse Current Status: Reuse
Application Submission Dete: 024 8/2005 Update Status

Application Tracking Mumber: 90858

Certificate Adjustment

Additional
Declarations
| Issue/Print Certificate *fou have the option of making adjustments to the key date fields, countries of transit, and the
EXCERPT Authatized Officer listed on the certificate

To make your adjustrments and view the changes, enter any updates below and first click the "Apply
button. After the screen refreshes click on the "Preview Certificate’ button to view the changes.
Once the Cerificate is farmatted correctly, click the *“Submit for Approval® button. Clicking on the
‘Submit for Approval® button wall automatically save your changes.

{Please Note: Clicking on the Apply’ button will not save your adjustments until you submit
them. Also, all dates entered in mm/dd/yyyy format will be written out in long date format
fe.q. January 10, 2005). All text will display exactly as entered.)

The current inspection date is February 20, 2008. If you wish to change this date, you can enter it
here:

Enter A Date: I e Or Any Text:

iy (44 characters max)

The current issue date is February 18, 2008. If you wish to change this date, you can enter it here:

Enter A Date: I o

mimddd ey

The destination country is Portugal. If you wish to add additional countries that the shiprment will
traverse to before reaching the destination country, click the ‘Add Country of Transit’ button.

Add Country of Transit

Currently, no ACO has been selected as the ACO responsible for issuing this certificate. If you'd like
to change that, please select an ACO here:

Select An ACO: ISeIect ‘I

[Apply] [Preview Cerificate] [ submitfor Approval|

UsDA | APHIS | Export Program Manual | HelpiContact Lk

NOTE: Refer to Section 2.4, AE Printing an Original Certificate, for more information about using this

page.
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7. After review or update of the date and ACO information, click the Submit for Approval button.
RESULT: The Print Certificate page appears. The Current Status is now |ssued-Pending.

Welcome Matt Elliott of Alaskan Lumber Warehouse (Org ID 10953) .

Sign Cut
USDA Phytosanitary Certificate Issuance & :
=—— Tracking System (PCIT)

PC|TH°’“E ________________________ Applicant Name: Alazkan Lumber YWarshouse Currert Status: lssued-Pending
| Issue/Print Certificate Application Submission Date: 02/ 872008
EXCERPT FPC Mumber: F-F-02232-00090858-7-N

Print Certificate

To print the original certificate now, you can follow these steps.

Step 1: To print the original certificate, select the 'Generate Original Certificate’ button.

[Gomruto Original Cerlificale]

Step 2: Once the original cerificate has successfully printed, click the Brinted' button. This will do
the following:

1. Will ensure that duplicate original certificates cannot be generated in PCIT.

2. Will change the status of cerificates in ISSUED status to PRINTED status, which is the final
status in PCIT.

3. For Federally issued cerificates, this will charge the applicant's pre-purchase account.
IMPORTANT: Only click this button once to avoid possible duplicate charges.

Optional Steps

Optional Step A: If the original certificate printed correctly, you may optionally enter the bar code
printed on the security paper. Enter the certificate bar code in the input box and click ‘Add"

Bar Code: I

Bar Code Number(s):

Mo bar codes have been added.

Optional Step B: If a cerificate is eligible for Reuse, a ‘Reuse Certificate” button will display.
Clicking on this button will allow you to reuse this certificate to generate additional certificates with
similar information.

Reuse Certificate

Ush® | APHIS | Export Program Manual | HelpdContact s
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8. Click the Generate Original Certificate button and then if printed successfully, click the Printed
button or proceed to reuse this application/certificate by clicking the Reuse Certificate button.
RESULT: The Print Certificate confirmation page appears if the Printed button is used or the
Application Details page appears if the Reuse Certificate button is clicked.

9. Continue to reuse this application/certificate by repeating Step 2 through Step 8 or terminate the reuse
certificate process by selecting PCIT Home link from the left side of the screen.
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The United States Nursery Certificate Program (US-NCP) is granted authority for processing applications
with commaodities shipped to countries in the Nursery program. Applications submitted to countries not
in the Nursery program are required to be inspected and processed at the duty station selected in the
application, like traditional applications. When an authorized nursery organization submits a nursery
application (identified by the country destination), there are deviations from the typical process. The
nursery organization follows the same process to create applications, refer to Section 5, Creating an
Application (PPQ Form572) in PCIT for details. However, when an organization in the US-NCP creates
an application to a country identified as a participant in the Nursery Program (currently only Canada) an
additional button on the Summary/Submit page appears (the Submit Nursery Application button).

3.1 Nursery Processing Submitted Applications

What This section shows you how to process a nursery application.

When | To add treatments, additional declarations, and/or to print certificates for nursery
organizations.

How Complete the following steps:

1. Asan authorized Nursery organization, you can process an application following the submission
workflow if the country selected isin the Nursery program and the application was submitted by
clicking the Submit Nursery Application button.

NOTE: A duty station needs to be selected even though this application will not be processed by the
duty station.

NOTE: A Payment Method is only required when submitting a standard application to afederal duty
station. The selected payment method option will beignored by PCIT if submitting a nursery
application.

If you want to... Then...
Process an application immediately | ® Click the Process this Application button on the Confirmation page.
following the submission process m The Applications Details page appears. There are different options on

the navigation bar.
m Refer to Step 2 and 3.
NOTE: You can only process the application immediately if the application
was submitted using the Submit Nursery Application button.
Process a previously submitted m Use the View Applications page to display submitted applications.
application m Click the Process button next to the application to be updated.
m The Application Details page appears. There are different options on the
navigation bar.
m Refer to Step 4.
m NOTE: You can only process the application immediately if the
application was submitted using the Submit Nursery Application
button.
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Welcome Lee Rivers of Last Frontier Nursery (Org 1D 10954) .
Sign Out

USDA _thrlc:sqméary Ce{rlgl(ffcqte Issuance &
=——= lracking cystem
e

Application for Federal Phytosanitary Certlfcate

Tracking #: 90908 | Save as Work in Progress | Seve as Template Close Print | Delete
Cortificate Type Summary/Submit
General
Export & Shipping _ Please review the information that you have provided for the application. Select ‘Edit’ to make

changes to the associated part of the application. If this is a new application (not a Reuse), carefully
review your application, certify the origin of the commodities, and then click the "Submit Application’
button.

Attachments

| summary/sub
JECERETNENE—
Certificate Type: PPQ Form 577
Applicant Name: Last Frontier Mursery (Crg 1D 10954)
Applicant Address: 4454 Cold Highway

Juneau, AK 12345
Phone: 907-111-1111

Exporter Name: Last Frontier Mursery
Exporter Address: 4454 Cold Highway
Juneau, AK 12345
Consignee Name: Canadian Mursery Imports
Consignee Address: 20394 Mapleleaf Way
Toronto, Ontario M5J 1A7
Destination Country: Canada

Requested Issuing Duty Station: AK-Skagway (PPQ)

Reference Information:

Import Permit Number:

Comments:
Shipment Value: Commercial
Approximate Date For Departure 02/19/2008
From Port Of Export:
Port Of Export:
Declared Means Of Conveyance: Air Freight
Shipping Details: For information, click the commodity
‘Detsils’ button(’s) below.
Point Of Entry: Ontario
C dities Available For Insp At Juneau Greenhouse
Commeodities Available On: 02/19/2008 Time: 1530
Commodities Total: 1
Common Name  Botanical Name  Quantity Unit
. Wiola tricolor
Pansies hortensis 1000 Cases
[ Attachments: There are no file(s) attached to this application.
Payment Method: * @ Pre-Purchase Account ) Manual Payment -

Notice: | acknowledge that the fee is charged when the certificate is in printed status.

Notice: By submission of this application, | certify that the origin (place where grown) of
the articles listed is as represented.

[me’ous] [ Submit Mursery Applicati ] [ Submit Standard Application ]

UsSD& | APHIS | Export Program Manual | Help/Contact Us
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2. From the Summary/Submit page, click the Submit Nursery Application button.
RESULT: The Confirmation page appears.
NOTE: The destination country needs to match the participating countries under the authorized US-
NCP. Currently, the only participating country is Canada. The Submit Nursery Application button
will be displayed if the criteria are met.

3. Click the Process this Application button.
RESULT: The Application Details page appears. Go to Step 5.

4. To process apreviously submitted application, from the View Applications page, click the Process
button next to the application to be updated.
NOTE: The Process button will only display if the application was submitted by clicking the
Submit Nursery Application button.
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RESULT: The Application Details page appears.

3.0 Nursery Processing Applications

Wielcoms Lee Rivers of Last Frontier Nursery (Org ID 10954] .

Phytosanitary Certificate Issuance &
Tracking System (PCIT)

USDA
==

Application for Federal Phytosanitary Certificate

PCIT Home Tracking #: 90908

Applicant Mame:  Last Frontier Nurgery (Org 1D 10854)
Application Submission Date: 02192008

Application Step by Step

Treatments
Addifional
Declarations

Application Details

Sign Out

i

Clese  Print Application © Print Certificate Draft

Current Status: Submitted

Certificate Type:

PPQ Form 577

Applicant Name:

Applicant Address:

Exporter Name:

Exporter Address:

Consignee Name:

Consignee Address:
Destination Country: Canada

B g0 |

q ing Duty Stati

Reference Information:

Last Frontier Nursery (Org ID 10954)

4454 Cold Highway
Juneau, AK 12345
Phone: 907-111-1111

Last Frantier Nursery

4454 Cold Highway
Juneau, AK 12345

Canadian Nursery Imports

20394 Mapleleaf Way
Toronto, Ontario M5J 1A7

AK-Skagway (PPQ)

Import Permit Mumber:

Comments:

Shipment Value:

Approximate Date For Departure
From Port Of Export:

Port Of Export:
Declared Means Of Conveyance:

Shipping Details:

Point Of Entry:

Commercial
02/19/2008
Air Freight

For information, click the commodity
‘Detzils’ button('s) below.

Ontario

Commodities Available For Inspection At:

Juneau Greenhouse

Commodities Available On: 02/19/2008 Time: 1530
Commeodities Total: 1
Common Name  Botanical Name  Quantity Unit

. Viola tricolor -
Pansies ity 1000 Cases
Attachments: There are no file(s) attached to this application.

USDA | APHIS |

Export Program Manual |

Help/Contact Us
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5. Review the new Application Step by Step options on the navigation bar.

Page Purpose
General m Displays the application information previously entered in the Application
Step by Step submission process.
m_Click the Details button next to a commodity to view all its information.
Treatments m Captures information about treatments performed on the application

commodities.

Additional Declarations

Captures the text that will display in the Additional Declarations area of the
Phytosanitary Certificate.

NOTE: You can process the application in any order by selecting the links at the left of the screen or you
can enter data sequentially by using the Next button. Y ou can edit information by using the Edit buttons
to the right of each application section.

6. Inaddition to the Application Step by Step options, the Issue/Print Certificate link appears on the

navigation bar. Usethislink to print an Original certificate.

7. Usethefollowing chart to perform the desired action.

If you want to...

Then...

Review the application data

Review data displayed on the Application Details page.
To view additional commodity information
Click the Details button next to the desired commodity.

Update Treatments Information

Select Treatments at the left side of the screen.
Refer to the steps in Section 11.3, Nursery Entering Treatment Information.

Update Additional Declarations

Select Additional Declarations at the left side of the screen.
Refer to the steps in Section 11.4, Nursery Entering Additional Declarations.

Print an Original Certificate

Select Issue/Print Certificate at the left side of the screen.
Refer to the steps in Section 11.5, Nursery Printing an Original Certificate.

NOTE: The Edit buttons to the right of each application section on the Application Details page can only

be used by ACO and ACO Admin users. Nursery users will receive an error message if they select an

Edit button.

Processing Applications in PCIT
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3.2 Nursery Treatments

What This section shows a US-NCP organization how to process their organization’s application
by entering Treatment information.

When | You need to add or update treatment details for an eligible application.

How Complete the following steps:

1. Select the Treatments link under the Application Step by Step.
RESULT: The Treatments page appears.

Welcome Lee Rivers of Last Frontier Hursery (Org ID 10954) .
Sign Out

Phytosanitary Certificate Issuance &
Tracking System (PCIT)

USDA
=]

PCTHome Tracking & 90908 - Clasa Print Applicatio
Applicant Mame: Last Frontier Nursery Current Status: Submitted
Application Submizsion Date: 02192008 Update Status
I ....................................... Application Tracking Number: S0503

Additienal
Declarations

Issue/Print Certificate
EXCERPT Please click the "Add Mew Treatment’ button to create a treatment entry. A treatment applies to one
-------------------------------------------- or multiple commaodities on an application. When multiple treatments are present, select the

treatment to print on the first page of the certificate by clicking the corresponding 'Print First’ radio
button.

Treatments

Mo treatments have been added to the application. Please use the ‘Add New Treatment’ button to
add a treatrment if needed for this application.

UsDa APHIE Export Program Manual Help/Contact Us

If no treatment has been added to the application, the text block displays the message “ No treatments
have been added to the application. Please use the 'Add New Treatment' button to add a treatment if
needed for this application.”

When treatment information is added to the application, it replaces the message in the text box. The
following are the fields of the Treatments list:

Field Notes
Treatment Type m Displays the name of the treatment performed.
Commodities m Displays the commodity (ies) that were treated. If more than one commodity
was treated, then “Multiple Commodities” displays.

Processing Applications in PCIT 101



3.0 Nursery Processing Applications

2. Usethefollowing chart to proceed to the desired action:

If you want to... Then...
Add a new treatment m Proceed to Step 3.
Edit an existing treatment m Proceed to Step 9.
Delete an existing treatment m Proceed to Step 11.

3. Click the Add Treatment button.
RESULT: The Treatment Details page appears. The page is designed to accept general information
about atreatment (for example, date, treatment name, and chemical used) and specifies the treated
commodity (ies).

YWelcome Lee Rivers of Last Frontier Nursery (Org ID 10954) .
Sign Out

USDA Phytosanitary Certificate Issuance &
=———= Tracking System (PCIT)

Treatment Details

* =
ltems marked © are required.

Enter Treatment Date:™

Enter A Date: I:I M Or Any Text: |

mm/dd Ay (50 characters max)

Note: Treatment Date can be blank when Treatment Type is “Intransit Cold Treatment™.

Treatment Type:” [select v

If Other, More Details: | |

Chemical: |Select v|
(Active Ingredient)

If Other, More Details: | |

Value Unit  Per Value Unit
Concentration: | | [select ~| [ | | [select v
Duration: | | [select ~|

Additional Information: |

Commodities Treated On This Date:

The commodities available for selection are those listed on the application. To apply the same
treatment to all commeodities, select "All" for the commodity.

Select Commodity:

Mo commodities have been added to this treatment. |

UsDa APHIS Export Program Manual HelpiContact Us
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4. Toadd genera treatment information, complete the fields of the Treatment Details page according to
the following field chart:

Field Notes

Enter Treatment Date: m The month, day, and year the treatment began. Future dates are allowed.
Enter A Date This is a required field.

m NOTE: Treatment Date can be blank when Treatment Type is “Intransit Cold
Treatment”.

Enter Treatment Date: m Enter up to 50 characters of free text.
Or Any Text

Treatment Type m Name of the treatment performed on the commodity.

m Select the name from the drop-down list or, if the appropriate treatment is not
displayed, select “Other” and type the treatment name in the data entry field
provided.

This is a required field.
Name of the chemical used to treat the commodity.

Select the name from the drop-down list or, if the chemical is not displayed,
select “Other” and type the chemical name in the data entry field provided.

This is an optional field.

Describes the amount of chemical used to treat the commodity.
This is an optional field.

Describes the degrees maintained during treatment.

This is an optional field.

Describes the length of time the treatment was performed.

This is an optional field.

Describes other information not already captured about the treatment
performed.

This is an optional field.

Chemical

Concentration

Temperature

Duration

Additional Information

5. Select the application commodity that was treated from the drop-down list of application
commodities. 1f more than one commodity islisted in the application, the option “All” isincluded in
the list to easily associate the treatment information with all of the application’s commodities.
RESULT: The commodity name(s) displaysin the Select commodity field.
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6. Click the Add button next to the Select commaodity field.
RESULT: The commodity name(s) displays in the Commodity list.

Welcome Lee Rivers of Last Frontier Nursery (Org ID 10954) .
Sign Out

USDA ]Ifhyhl:(:-saméqry Ce(rlyéi:ﬁfe Issuance &
=———=lIracking System
Ea—

Treatment Details

* )
ltems marked © are required.

Enter Treatment Date:™

Enter A Date: |02/19/2008 M Or Any Text: |

mmiddfyyyy

Note: Treatment Date can be blank when Treatment Type is "Intransit Cold Treatment”.

(50 characters max}

Treatment Type:* | Spray ~
i Other, More Details: | |
gf\rl;fi\.frgilr?garsdient} | Select Vl
It Other, More Details: | |
Value Unit  Per  Value Unit
Concentration: | | [select | /| || select v
Temperature: | | [select ¥
Duration: [45 | |Seconds v

Additional Information: |

Commodities Treated On This Date:

The commodities available for selection are those listed on the application. To apply the same
treatment to all commodities, select "All" for the commodity.

Select Commodity:

Commodity

Pansies [Delete )

UsDA APHIS Export Program Manual HelpiContact Us

7. Repeat Steps 5 and 6 to include additional commodities in the treatment.
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8. Usethefollowing chart to perform the desired action:

If you want to... Then...
Save the treatment information | ® Click the Save button.
m RESULT: The Application Step by Step Treatments page appears with the
new treatment displayed.
Abandon the treatment m Click the Cancel button.
information u

RESULT: The Application Step by Step Treatments page appears; no
treatment information was saved.

Welcome Lee Rivers of Last Frontier Nursery (Org 1D 10954} .
Sign Out

Phytosanitary Certificate Issuance &

Q—SDA. Tracking System (PCIT) ‘f :

Application for Federal Phytosanitary Certificate

PCIT Home

Tracking #: 90908 . Clese  Print Application : Print Cerfificate Draft

Applicant Mame: Last Frontier Nursery

Current Status: Submitted
Application Submizzion Date: 02/1%2008

I Application Tracking Mumber: 50808
Additional
Declarations Treatments
lIssue/Print Cerfificate
EXCERPT Please click the "Add New Treatment’ button to create a treatment entry. A treatment applies to one

or multiple commodities on an application. When multiple treatments are present, select the

treatment to print on the first page of the cerificate by clicking the corresponding 'Print First’ radio
button.

Treatment Type Commodities
Spray Pansies Update | [Delete
Add New Treatment

Previous

USDA APHIS Expert Program Manual Help/Contact Us

9. To edit an existing treatment, from the Application Step by Step Treatments page, click the Update
button next to the treatment to be edited.

RESULT: The Treatment Details page appears with the selected treatment information displayed.
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10. Usethe following chart to perform the desired action:

If you want to...

Then...

Change general treatment
information

m Enter/change the treatment information as you wish.

Add an additional commodity
(ies) to the treatment

m Perform Steps 5 and 6.

Delete an existing commodity
from the treatment

m Click the Delete button next to the desired commodity.
m RESULT: A confirmation page appears.
m Click the Yes button to confirm the deletion.

m RESULT: The Treatment Details page appears, and the commodity has
been deleted from the list.

m Click the Save button on the Treatment Details page.
OR
m Click the No button to abandon the deletion.

m RESULT: The Treatment Details page appears; the commodity was not
deleted from the list.

11. To delete an existing trestment, from the Application Step by Step Treatments page, click the Delete
button next to the treatment to be deleted.
RESULT: A delete confirmation page appears.

12. Usethe following chart to perform the desired action:

If you want to...

Then...

Delete the treatment

m Click the Yes button.

m RESULT: The Application Step by Step Treatments page appears; the
treatment has been deleted.

Abandon the delete

m Click the No button.

m RESULT: The Application Step by Step Treatments page appears; the
treatment was not deleted.

Processing Applications in PCIT

106



3.0 Nursery Processing Applications

3.3 Nursery Additional Declarations

What This section shows you how to process a US-NCP organization’ s application by entering
ADs.

When | Youhaveto add or update AD for the US-NCP organization’s application.

How Complete the following steps:

1. Select the Additional Declarations link under the Application Step by Step.
RESULT: The Additional Declarations page appears.

Welcome Lee Rivers of Last Frontier Hursery (Org ID 10954) .

USDA Phytosanitary Certificate |ssuance &
=——— Tracking System (PCIT)

Application for Federal Phytosanitary Certificate

Tracking #: 90908 . Clese  Print Application : Print Certificate Draft

<

Applicant Name: Last Frontier Nursery Current Status: Submitted
Application Submizzion Date: 02M9/2008 Update Status

Application Tracking Mumber: 80808
| Additional

Declarations

Additional Declarations

Please add any applicable Additional Declarations for the cerificate. Select EXCERPT to review the
-------------------------------------------- foreign government requirements. Copy and paste information from EXCERPT into the box below.
You may also select a standard statement from the list below.

|AD with Authorized Nursery Representative Name b

Add

[meous] [Sa\'\e] [Naxt]

UsSDA APHIS Export Program Manual Help/Contact Us

When AD information is added to the application, it is displayed in the editable text field in the middle of
the screen.
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2. Usethefollowing chart to perform the desired action:

If you want to... Then...
Add a standard PCIT m Select the AD text from the drop-down list.
AD m Click the Add button.
m RESULT: The AD text appears in the editable text field.
m Edit the text as required for designating the responsible person for this shipment.
Enter an AD m Type in the desired Additional Declaration in the editable text field.
Update an existing m Edit the Additional Declaration in the editable text field.

Additional Declaration

EXCERPT m RESULT: A new browser window displays the EXCERPT connect screen.
m Access EXCERPT as you usually would.

NOTE: You must obtain your own User Name and Password to connect to EXCERPT.
m Locate the desired AD.

m Use copy-and-paste techniques to paste the AD into the editable text field on PCIT's
Application Step by Step Additional Declarations page.

Phytosanitary Cerfificate Issuance &
Tracking System (PCIT)

Application for Federal Phytosanitary Certificate

USDA
2oLA

il Tracking # 90908 s aplictic mniisCanficintnaty
Applicant Name: Last Frontier Nursery Current Status: Submitted
Application Submizsion Date: 021192008 Update Status

Application Tracking Number: 90808

Declarations

| Additional
Additional Declarations

EXCERPT Please add any applicable Additional Declarations for the certificate. Select EXCERPT to review the
-------------------------------------------- foreign government requirements. Copy and paste information from EXCERPT into the box below.
You may also select a standard statement from the list below.

|AD with Authorized Nursery Representative Name A

Add

This shipment of plants was produced in A
accordance with the United States Hursery -
Certificacion Program (US-NCP) and i= considered

to conform with the Phytosanitary import
requirements of Canada. Lee Rivers i=s the
responsible person for the US-NCP at this

facilicy. iz the
responsible person for this shipment. ;

[Pmious] [Sﬂ\'ﬂ] [Nnxl]

UsDA APHIS Export Program Manual Help/Contact Us

NOTE: should be replaced with the name of the person responsible for the
shipment.
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3. Usethefollowing chart to perform the desired action:

If you want to... Then...
Save the Additional m Click the Save button.
Declaration text
Abandon the m Clear/delete the text from the editable text field.
Additional Declaration | ® Click the Save button.
text

VWelcome Lee Rivers of Last Frontier Nursery (Org ID 10954) .

Phytosanitary Cerfificate Issuance &
Tracking System (PCIT)

USDA
=

Tracking #: 90908

Applicant Name: Last Frontier Nursery Current Status: Submitted

Application Submigsion Date: 02/1%2008 Update Status

Application Tracking Number: 90308

Declarations

| Addifional

............................................ Additional Declarations

EXCERPT Please add any applicable Additional Declarations for the certificate. Select EXCERPT to review the

-------------------------------------------- foreign government requirements. Copy and paste information fram EXCERPT into the box below.
You may also select a standard statement from the list below.

|AD with Authorized Nursery Representative Name A

Add

This=s shipment of plants was produced in e
accordance with the United S5tates Nursery
Certification Program (US-NCP) and i=s considered
to conform with the Phytosanitary import
requirements of Canada. Lee Rivers is the
respon=sible person for the US-HCP at this
facility. Lee Rivers i=s the responsible person
for thi=s shipment.

<

[inious] [Suw] [Naxl]

UsDa APHIS Export Pregram Manual Help/Contact Us
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3.4 Nursery Printing an Original Certificate

What This section shows you how to print an Original certificate for a US-NCP organization’s
application.

When | Youhaveto print an Original certificate for the US-NCP organization’ s application.

How Complete the following steps:

1. Select the Issue/Print Certificate link on the navigation bar.
RESULT: The Certificate Adjustment page appears.

VWelcome Lee Rivers of Last Frontier Nursery (Org ID 10954) .
Sign Cut

USDA
-

Phytosanitary Certificate Issuance &

Tracking System (PCIT)
Application for Federal Phytosanitary Certificate

Applicant Name: Last Frontier Nursery Current Status: Submitted

Application Submizsion Date:  02/19/2008 Update Status

Application Tracking Number: 909028

Certificate Adjustment

Additional
Declarations

You have the option of making adjustments to the key date fields and countries of transit listed on
BT the cerificate.

To make your adjustments and view the changes, enter any updates below and first click the "Apply’
button. After the screen refreshes click on the 'Preview Certificate’ button to view the changes.
Once the Certificate is formatted correctly. click the 'Issue Certificate’ button. Clicking on the
‘Issue Certificate’ button will automatically save your changes.

(Please Note: Clicking on the ‘Apply’ button will not save your adjustments until you submit
them. Also, all dates entered in mm/dd/yyyy format will be written out in long date format
(e.g. January 10, 2005). All text will display exactly as entered.)

The current inspection date is February 19, 2008. If you wish to change this date, you can enter it
here:

Enter A Date: I:I @ Or Any Text:
mmiddiyyyy (44 characters max)

The current issue date is February 19, 2008. If you wish to change this date, you can enter it here:

Enter A Date: I:I @

mmiddiyyyy

The destination country is Canada. If you wish to add additional countries that the shipment will
traverse to before reaching the destination country, click the ‘Add Country of Transit’ button.

Add Country of Transit

[Apply] [Fre\riew Cerﬂﬁcme] [Issue Cerlificare]

UsDa, APHIS Export Program Manual Help/Contact Us
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2. Confirm the inspection date to be printed on the certificate:

If you want to...

Then...

Keep the inspection date
indicated

m No action is required.

NOTE: The inspection date will default to the current date and can be changed
as necessary.

Change the single inspection
date

m Enter the date in mm/dd/yyyy format in the first inspection date field.
NOTE: The inspection date will be spelled out on the certificate.

Change the inspection date to
multiple dates, a date range or
other approved text.

m Enter the date information in the desired format in the second inspection date
(“Or Any Text") field.

NOTE: The inspection date will appear on the certificate exactly as it is entered.

3. Confirm the issue date to be printed on the certificate.

If you want to...

Then...

Keep the issue date indicated

m No action is required.

Change issue date indicated

m Enter the date in mm/dd/yyyy format in the first treatment date field.
NOTE: The issue date will be spelled out on the certificate.

Processing Applications in PCIT
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4. Click the Apply button to update any changes.
RESULT: The Certificate Adjustment page refreshes with the updated data displayed.

Welcome Lee Rivers of Last Frontier Nursery (Org ID 10954} .
Sign Out

Phytosanitary Certificate Issuance &
Tracking System (PCIT)

Application for Federal Phytosanitary Certificate

USDA
—

Applicant Mame: Last Frontisr Nursery Current Status: Submitted

Application Submission Date:  02/19/2008 Update Status

Application Tracking Number: $0908

PCIT Home

Certificate Adjustment

Additional
Declarations

I Isswe/Print Cerfificate You have the option of making adjustments to the key date fields and countries of transit listed on
ExceRrr the certificate.
To make your adjustments and view the changes, enter any updates below and first click the "Apply’
button. After the screen refreshes click on the 'Preview Certificate’ button to view the changes.
Once the Certificate is formatted correctly, click the 'Issue Certificate’ button. Clicking on the
'Issue Certificate’ button will autoratically save your changes.

(Please Note: Clicking on the ‘Apply’ button will not save your adjustments until you submit
them. Also, all dates entered in mm/dd/yyyy format will be written out in long date format
(e.g. January 10, 2005). All text will display exactly as entered.)

The current inspection date is February 19, 2008. If you wish to change this date, you can enter it
here:

Enter A Date: I:I ﬁ Or Any Text:

mmiddiyyyy (44 characters max)

The current issue date is February 20, 2008. If you wish to change this date. you can enter it here:

Enter A Date: I:I ﬁ

mmiddiyyyy

The destination country is Canada. If you wish to add additional countries that the shipment will
traverse to before reaching the destination country, click the ‘Add Country of Transit' button.

[Add Country of Transit ]

[Apply] [Pre\riew Cerﬁﬁcafe] [Issue Carli[iccte]

USDA APHIS Export Program Manual Help/Contact Us

5. Optiona: You can click the Preview Certificate button to display a draft certificate prior to issuing
the certificate.
RESULT: A new browser window opens and the draft certificate is displayed in portable document
format (PDF).

NOTE: Oncethe certificate isissued, its data cannot be changed. The Preview Certificate functionality
isauseful tool to review data prior to issuance.
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6. Click the I ssue Certificate button to issue the certificate.

RESULT: The Print Certificate page appears; the status is updated to Issued-A, and the certificate
number is displayed in place of the Application Tracking Number.

Welcome Lee Rivers of Last Frontier Nurgery (Org ID 10954) .
Sign Out

Phytosanitary Certificate Issuance &
Tracking System (PCIT)

USDA
==

. Applicant Mame: Last Frontier Nursery
I Application Submission Date: 024192008
FPC Number: F-F-02232-00050%08-7-4A

Current Status: Issued-A

Print Certificate

To print the original certificate now, you can follow these steps.

Step 1: To print the original certificate, select the ‘Generate Original Certificate’ button.

[Gonorulo Qriginal Cerlificqls]

Step 2: Once the original certificate has successfully printed, click the 'Printed” button. This will do
the following:

1. Will ensure that duplicate original certificates cannot be generated in PCIT.

2. Will change the status of certificates in ISSUED status to PRINTED status, which is the final
status in PCIT.

3. For Federally issued certificates. this will charge the applicant’s pre-purchase account.
IMPORTANT: Only click this button once to avoid possible duplicate charges.

Optional Steps

Optional Step A: If the original certificate printed correctly, you may optionally enter the bar code
printed on the security paper. Enter the certificate bar code in the input box and click "Add’.

Bar Code: | |

Bar Code Number{s}):

Mo bar codes have been added.

Optional Step B: If a cerificate is eligible for Reuse. a ‘Reuse Certificate” button will display.
Clicking on this button will allow you te reuse this cerificate to generate additional certificates with
similar information.

Reuse Certificate

UsDA APHIS Export Program Manual Help/Contact Us
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Click the Generate Original Certificate button.
The following items are added to the certificate:

The“US-NCP’ watermark will appear on the origina certificate.
The Federa Phytosanitary Certificate (FPC) Number will endinan‘A’ (instead of an ‘N’).
The Nursery Name, State, and USA will print in Block 13.

The following text will automatically print in the Additional Declaration block if it was selected
in the dropdown on the Additional Declarations page: “ This shipment of plants was produced in
accordance with the United Sates Nursery Certification Program (USNCP) and is considered to
conform to the Phytosanitary import requirements of Canada. Nursery Representative Name is
the responsible person for the US-NCP at this facility. isthe
responsible person for this shipment.” . may be replaced with the name
of the person responsible for the shipment. If no Additional Declaration was entered, the
Additional Declaration block will be blank.

“Michael Ward, Senior Accreditation Manager” will print in Block 17.
The signature as Michael D. Ward will print in Block 18.

The Seal is printed on the original certificate and originals should be printed on regular bond
paper.
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RESULT: A new browser window opens and the Original certificate in PDF.

Hia phyteam ity carblcate cun b maues ondlan spplcation b comzleted [T GFR 353)

PO APPROVED
Onl MO, ETE-006

UHITED STATES DEPARTMENT OF AGRICULTUSRE
ANIMAL AND FLANT HEALTH INSFECTION 3ERVICE
PLANT PROTECTION AND GUARANTINE

FOR OFFICIAL USE ORLY

FLACE OF ISEBUE
Skagway, Alaska

PHYTOSANITARY CERTIFICATE [wa

32—

s2-T-R

F-F-{
TO: THE PLANT PROTECTION ORGANIZATION(S) OF

Canada

DATE INEFECTED
Octobar 1O, 2

CERTIFICATION

This Is ta cenily thal the plants, plant product or other regulated articles oescrined Nensin Nave Desn Inspected anoior ested according be appropiate oficial
procedures and are considered o be free from the quaraniine pests, speciled by the Importing coniracting party and to confarm wih the cument
phytzsanitary raquirements of the Imparling cortracting party Including incse for reguiated non-quaranting pesis.

DISINFESTATION ANDVOR DISINFECTION TREATMENT

. DATE 2. TREATMENT
October 10, 2007 Spray

3. CHEMICAL [actve ngredent

4. DURATION AND TEMFERMTURE

B 4% seconds

S. CONCENTRATICN

E. ADDITIONAL INFORMATICN

e bR R ek IR ek Ak e e e e e e

DESCRIPTION OF THE COMSIGHMENT

7. NAME AKD ADDRESE OF THE EXPORTER

E. DECLARED MAME AND ADDREZE OF THE CONGIGNEE
Canadian ¥ r Ix E]

4454 Cold Highw Mapleleal Way

Juneau, A to, Ontario MSJ 1AT, Canada

5. NAME OF FRODUCE AND QUANTITY DECLARED 0. BOTANICAL NAME OF PLANTS

Trloo

lor hort

{1} 1000 Ca

Fansies {Flowers] (L Viols

L e el Ll et | B L T T e e T
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"

. CISTIRGUISHING MASHS
) Hona
B T et T T T T
T e L e L T T
T T e

B T T e

3. PLACE OF QRIGIN
{1} Last Frontier Nursery, Alaska, UZA

kb

=

DECLARED MEANZ OF CONVEYANCE

e

Fraight

PETTT TS B L R

PETTT TS B L R

n

CECLARED POINT OF ERTRY

EEE AR R R R AR AR R AR R E R AR R R R R e

ontaric

WARNING: Any alteration, forgary. or unaushonzad usa of this phytosanitary cesticate Is subject to ol penalties of up to $250,000
{7 U.S.C. Sachon ?F!-llﬂ:l:-{:l' FII.II'IENENE h:f' 3 fine of nat mars than 510,000, ar |I'I'F|I'|5-CI'II'I'EI". of not mare than 5 wears, or both (18 U.5.C. Saction 1001}

Thia ahip
and is considered wo

peraon for the US-RIF at this facll

ADDITIONAL DECLARATION
@ with the Unlted

poduced in acco

nt of plan

Lfication

tes Hursery Cert m (US-HZF)

- reguiremants of Canada. Lee Rivers i1s the responsible

the responsible per

5 ahlpmant. | | |
| | | | | | | | | | | | |
| | | | | | | | | | | | |

Paga 1 of 1

E. DATE IZ3UED 7. HAME OF AUTHORIZED OFFICER  [Tvpe or Prind

Hichael Ward, Senior Accoreditation Manager

18, BIZKATURE OF AUTHOSIZED OFFICER

Plichact D, Ward

Octobar 11,

Mo llablity shall aitach ta the United States Department of Agriculture or to any officer or rapresentative of the Deparimant wiih raspect 1o this certificate.

TG Paime &7 FER 2061 Frendsin aaibere e closchi afa RSS!

Print the Original certificate on security paper using Adobe' s printing feature

RESULT: The certificate prints.

Close the Adobe window.

RESULT: The Print Certificate page appears.

Processing Applications in PCIT 115



3.0 Nursery Processing Applications

10. Optional: Y ou can record the bar code that appears on the back of the regular bond paper by entering
the number and clicking the Add button. Repeat thisfor each piece of regular bond paper used.
RESULT: The bar code number(s) displaysin the Bar Code Number(s) list.

11. If the certificate was successfully printed on regular bond paper, click the Printed button.
RESULT: The Print Certificate confirmation page displays with two buttons, Reuse Certificate and
Generate Certificate Copy. The application status is now Printed-A.

Welcome Lee Rivers of Last Frontier Nursery (Org ID 10954) .

USDA Phytosanitary Certificate Issuance &
=——— Tracking System (PCIT)

PC|TH°""E _________________________ Applicant Mame: Last Frontier Nursery Current Status: Printed-A
| Issue/Print Certificate Application Submiz=ion Date:  02/13/2008
EXCERPT FPC Number: F-F-02232-00090303-7-A

Print Certificate

To print a certificate copy now, click the ‘Generate Certificate Copy’ button. To print copies later,
return to PCIT Home and click on Certificate Print Wizard in the left navigation.

[ Reuse Certificate ] [Gsnsrula Cerlificate Ccpy]

USDA APHIS Export Program Manual Help/Contact Us
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