Adding Funds to an Organization’s Account in VEHCS VEHCS Quick Reference Guide

Need help determining the endorsement fee? The endorsement fees for pet health certificates can be
found by clicking here. For all other animals, contact your USDA Endorsement Office.

Step 1: Identify the amount of money to deposit

1. From the left navigation panel, click on Financial Management.

USDA United States Department of Agriculture
i Animal and Plant Health Inspection Service

YEHCS Home

Welcome to the Veterinary Export Health Ce
of live animals from the United States.

New to VEHCS? Online help is always a clic

Financial Managem ¢n)
View Reports

[ Messages —

View Cerfilicates | Pre-Purchase Account Balance: 789

2. Enter the amount of money to be deposited in Deposit Amount. Then, click Add to Balance to redirect to
Pay.gov

Financial Management Need Help (@

The Financial Management feature of VEHCS is used to deposit money into your pre-purchase account. Your pre-purchase account is used to pay for fees associated with endorsing
certificates. VEHCS uses Pay.gov as a fast and secure means of depositing funds into your pre-purchase account. To add to your account balance through Pay.gov, enter 'Deposit Amount’
and select the 'Add to Balance’ button.

Please note that if your balance is $50,000 or more, the 'Add to Balance' button will be temporarily removed and you will no longer be able to add funds to your account

Current Balance: $759.00

OGDEPOSH Amount: )

2

Step 2: Select your payment method

1. Select the button for how you will deposit money. You may pay with either a checking or savings account

or a debit or credit card. Then, select Continue.
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U S DA United States Department of Agriculture Veterinary Export Health
~ g i o

_ Animal and Plant Health Inspection Service Certification System (VEHCS)

Please select a payment method:

| want to pay with a withdrawal from a checking or savings account (ACH) ﬁ

|
VISA @ Fex £
¥/ | want to pay with a debit or credit card o W "'ﬂ=s=@®

2. For payment by checking or savings account, see Step 3, Option 1

For payment by debit or credit card, see Step 3, Option 2

3, Option 1: For payment by checking or savings account

1. Provide your checking or savings account information in the required fields. Then, select Continue.

U S DA United States Department of Agriculture Veterinary Export Health

/" Animal and Plant Health Inspection Service Certification System (VEHCS)

Please enter checking or savings account information

below.
* indicates required fields

Agency Tracking ID: VEHCS_TRAIN_12857
Payment Amount:

* Account Holder Name:

* Account Type: Selectan Account Type ¥

Routing Number Account Number ChEDRINumber

> ro2eaue?adk '92u3rerigo laascl

* Routing Number:
* Account Number:

* Confirm Account Number:

2. Review your account information and read the “Authorization and Disclosure — Consumers and Businesses.” If
you accept the “Authorization and Disclosure — Consumers and Businesses,” select that you agree to it and click
Continue.
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US DA United States Department of Agriculture Veterinary Export Health

,—'-" Animal and Plant Health Inspection Service Certification System (VEHCS)

Review and submit payment
* indicates required fields

Agency Tracking ID: VEHCS_TRAIN_12856
Payment Amount;
Payment Method: ACH Debit
Account Holder Name:
Account Type:

|
- Routing Number:

Account Number:

Autherization and =
Disclosure Statement: S

|Authorization and Disclosure--Consumers and Businesses
The debit transaction(s) to which you are agreeing are handled on behalf of
Federal agencies by "Pay.gov,” which consists of services offered by the U.S.
[Treasury Department's Financial Management Service. As used in this
document, "we" or "us" refers to the Financial Management Service and its
agenis and contractors operating Pay.gov. "You" refers fo the end-user reading
his decument and agreeing to it prior to engaging in a debit fransaction

I. Consumers.

A Autharization

Z | agree to the Pay.gov authorization and disclosure statement.

Previous Caﬁ\/.

3, Option 2: For payment by debit or credit card

1. Provide your debit or credit card information in the required fields. Then, select Continue.

U SDA United States Department of Agriculture Veterinary Export Health

.—"" Animal and Plant Health Inspection Service Certification System (VEHCS)

Please provide the Credit or Debit Card Information below
* indicates required fields

Agency Tracking ID: VEHCS_TRAIN_12858
Payment Amount:

* Country:

* Billing Address:
Billing Address 2:
* City:
State/Province:
ZIP/Postal Code:

1
| * Account Holder Name:

VISA @ TS et B2 2O (7))

* Card Number:

* Expiration Date:

Card Security Code:

Previous Cancel |

2. Review your card information. If you authorize the charge to your card for the payment amount indicated, select
that you agree to it and click Continue.
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l_.J_SDA United States Department of Agriculture

Veterinary Export Health
,—-—-" Animal and Plant Health Inspection Service Certification System (VEHCS)

‘Review and submit payment )
* indicates required fields
Agency Tracking ID: VEHCS_TRAIN_12858
Payment Amount Your payment amount displays here
Payment Method: Plastic Card
Account Holder Name: your account holder name displays here
°| Card Type: Your de credit card type displays here
Card Number: Your debit or credit card number displays here
Billing Address: Your billing address displays here
Billing Address 2:
City: Your billin ress city displays here
Country: Your billing ntry displays here
State/Province: Your billing state displavs here
\_ ZIP/IPostal Code: Your billing zip/postal code displays here J

=) 1 authorize a charge to my card account for the above amount in accordance
with my card issuer agreement

S “ 3

Step 4: Return to VEHCS

1. Select Submit Deposit to complete the Pay.gov transaction. If you do not complete this step, the deposit
will not be processed.

Financial Management - Review and Submit Deposit Need Help (@

Important: Your Deposit is not complete. You must select the "Submit Deposit' button to complete the Pay.gov transaction. Selecting the 'Cancel’ button will cancel the Pay.gov

transaction.
( Deposit Amount: Your deposit amount displays here )

[Cancel ] [ Submit Deposit ]

2. This is the only time the confirmation of your deposit is available; you will NOT receive email confirmation.
If you need to request a refund, this information must be provided. Select Print to print the page. Then,
select Done.
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Financial Management - Deposit Confirmation Need Help @

Your transaction has been successfully completed. We strongly recommend you print a copy of this page for your records. This is your only record of the deposit; you will NOT receive
email confirmation. This information is required for refund requests. If you have any questions or wish to cancel this payment, you will need to contact V5 .FiOps ASC Finance@usda.gov
or your Veterinary Services Endorsement Office.

Pay.gov Tracking Information
Application Name: TCSAPHISVEHCSTRAIN
Pay.gov Tracking ID: Your Pay.gov Tracking 1D displays here
Agency Tracking ID: VEHCS TRAIN_12856

Transaction Date and Time: The date and time of your transaction displays here

Transaction Status: Your transaction status displays here
Deposit Summary
Deposit Amount: The amount you deposited displays here
Deposit Type: Sals
Deposit Date: The date of your deposit displays here
VEHCS Organization ID: Your VEHCS Organization D displays here
Balance

Balance: Your new balance displays here

3. Your new balance appears in the Financial Management screen.

Financial Management Meed Help [@

The Financial Management feature of VEHCS is used to deposit money into your pre-purchase account. Your pre-purchase account is used to pay for fees associated with endorsing
certificates. VEHCS uses Pay.gov as a fast and secure means of depositing funds into your pre-purchase account. To add to your account balance through Pay gov, enter 'Deposit Amount’
and select the 'Add to Balance' button.

Please note that if your balance is $50,000 or more, the "Add to Balance' button will be temporarily removed and you will no longer be able to add funds to your account.

Current Balance: Your new account balance displays here

*Deposit Amount, [
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